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AHHOTALUUA

B HacTosiwem gokyMeHTe onucbiBalOTCA npasuna n cnocobbl paboTebl ¢ Bepcren
3.77 nporpammHoro cpeactsa ([1C) «BoeHHO-y4eTHbI opraH (paboTHMK) opraHnsaumnm»
(wndpp «lpan-BYP»), Bxogswero B cocTtaB TepputopuanbHo-pacnpeaeneHHoro
nporpaMMHoOro Komnriekca: «BOeHHO-y4yeTHbIn paboTHMK (OpraH) opraHusaumm -—

TeppuTopuarbHbIN (OTpacneBon) BOEHHO-YYETHbIN OpraH».

OnucbiBaeTcs (yHKUMOHaNbHOE HasHayveHue u ycnosusa rnpumeHeHus [1C,
coCTaB M cnocobbl pelleHnsa CToAWMX nepen HUM 3adad C y4eTOM CIOXMUBLUENCS
TEXHonormm npousBoacTea paboT B AaHHOWM npeamMeTHoM obnactu. PaccMoTpeHbl

oXuaaemMble peakuun nporpammbl Ha AeACTBUS onepaTopa.
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1. HASHAYEHUE U YCnoBuAa NPUMEHEHUA

1.1. HASHAYEHUE
lMporpamma npegHasHadeHa AONA aBTOMaTM3auUW PELUEHUS BOEHHO-YYETHbIM
paboTHukom (BYP) u cneumnanuctom no N0 n YC Ha npegnpuatum, B opraHusauuu,

dvpme unm y4ebHom ydpexxkaeHum (B AanbHenLeM — opraHnsauum) cnegyowmx 3agau:

— TMOMMEHHbIN Yy4yeT paboTalWwmx Wunum yyawmxcs nNpU3bIBHUKOB W rpaxaaH,
npebbiBaloLWMX B 3anace;

— y4yeT aktoB OPOHMPOBAHMS W CHATUA C OpoHMpoBaHMs paboTHMKOB (C
aBTOMaTU4YECKON NpoBepkon O06OCHOBAHHOCTU OpPOHMPOBaAHWUSA/HE BPOHMPOBaAHUS C
TOYKWN 3PEHUS MNPUCYTCTBMSA AOSMKHOCTU MM Npodbeccumn B BbIMUCKE U3 MEpPeYHs
OpoHMpyeMbIX OOMMKHOCTEN W npodpeccuin, AePUUUTHOCTU BOEHHO-YYETHOWN
crneumanbHOCTU, rofa YBOSIbHEHUS U3 apMUn 1 Ap. CYLLECTBYIOLMX YCNOBUN);

— nowuck (oTbop, punbTpauna) paboTHUKOB MU/MNn ydawmxca wm3 obLiero crnmcka no
PasnNU4YHbIM CITOXHbIM (COCTaBHbIM) KPUTEPUAM;

— aBTOMAaTM3MpPOBaHHbIV pacyeT nokasaTtenen n reHepaunsa popmbl Ne 6 (B TOM uncne
YKOMMJSIEKTOBAHHOCTMW LUTATOB Ha pacyeTHbIN rof);

— aBTOMaTM3MpPOBaHHbIM pacyeT nokasatenen u reHepaumns gopmol Ne18;

— aBTOMaTtusMpoBaHHasa reHepaums dopmbel Ne T-2 (BYP), T-2I'C (BYP), T-2 (BYP)
cTtygeHTa, T-2 (BYP) acnupaHTa;

— BefeHue XypHana yyeTa nunyHbix kaptodek (. Ne T-2) paboTHMKOB M y4valumxcs,
NPUHSATBLIX HA BOMHCKUIA y4eT B OpraHnsauum;

— aBTOMaTu3MpoBaHHaa reHepauus [loHeceHmnsa d-11 MY;

— reHepauusi cnpaBkuM Onsi OTCpoudkM npusbiBa ydauwerocs (Mpunoxenus Ne2 ans
BY3oB);

— aBTOMaTtM3npoBaHHasa reHepaums dopm Ne 14 — TabnuyHbIX CNUCKOB PabOTHUKOB,
KOTOpPbIX HeobxoaumMo 3abpoHMpPOBaTb OTAENbHO MO KaXAoMy akTyanbHOMy (no
KOTOPOMY €CTb XOTs Obl O4MH MpPeTeHO4EHT Ha OpPOHMPOBAHME) MYHKTY MNEpPEeYHs
AO0SDKHOCTEN 1 npodeccui, noanexatimx 0poHMpoBaHuto,

— aBTOMaTu3upoBaHHasi reHepaums dopmbl Ne8 — obuiero TabnuyHOro cnucka BCex
pabOTHNKOB, KOTOPbIX HEOBXO0ANMO 3abPOHNPOBATD,

— aBTOMaTM3MpoBaHHas reHepauus Hanpaensemon B kaxabin OBK ansa ceepku
TabnuyHon opMbl, cogepallen OCHOBHblE CBEAEHUS O pabOTHMKax 1 yyalmnxcs,
cocTosAiwmx Ha ydete B aTom OBK;

— aBTOMaTM3MpoBaHHas reHepauus Hanpasnsemon B kaxabii OBK gna koppekuun
nmerowmnxcs B OBK  yyeTHbIX [aHHbIX TabnuuHoOM OpMbl, coaepKallen
MHOPMaLMIO O NPOUCLLEALLMX 32 YKa3aHHbIN BPEMEHHOW MHTEPBAN U3MEHEHUSX B
cBefeHuAX 0 paboTHUKAX U ydalumxcs, cocToswmx Ha yyeTe B atom OBK,;

— aBTOMaTtM3MpoBaHHasa reHepauust 4deTblipex nmucem B OBK o HeobxogumocTtu
CHATMS/MOCTAHOBKM Ha cnew,. y4eT paboTHUKOB;
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BeAeHVe OEeNCTBYHLEro LWTaTHOro pacnucaHus, LTaTHOrO pacnucaHns BOEHHOro
BPEMEHN, KONMUYECTBEHHbIX MoKa3aTenen «Bcero paboTalwmx» N0 TeKylemy
COCTOSIHUIO YKOMIMIEKTOBAHHOCTH lwTaTos opraHusauum B paspese
AOSDKHOCTen/npodeccuin U CTPYKTYPHbIX — nogpasgernieHnn  opraHmsauuu (B
AanbHenwem — nogpasgeneHun);

BeJeHNe BbINMUCKA U3 TMepedHa [OOrPKHOCTeM U npodpeccun, noasnexawmx
BpPOHUPOBAHMWIO;

pacyeT nokasatenem W reHepauuss dopmbl Ne 6 wunm  nobon  gpyrou
BblLLEYNOMSHYTON (pOpMbl Ha MOAMHOXeCcTBe pPabOTHUKOB, MNpeaBapUTENbHO
0TOBpaHHbIX N3 0BLLEr0 CNUCcKa NOMCKOBOW CUCTEMOM;

reHepaumst nncTka-coobLeHmns, Hanpasnsemoro B cooteeTcTeytowmin OBK no noyute
WNN C HapPO4YHbIM (C OTPbIBHbIM TaflOHOM) U COAEP’KalLlero CBEAEHUS O KaXaoMm
BHOBb MPUMHSATOM WU YBOJNIEHHOM PaboTHMKE, a Takke O NpoucLleawmnx N3MeHeHnaX
B YYETHbIX AaHHbIX noboro paboTtatowero (ana BY3oB ewe AononHUTENbHO: 00
yxoge y4auwerocs B akagemMumyeckui OTnyck, o6 OKOHYaHWM akageMuyecKoro

oTnycka, 06 oby4eHnn Ha BoeHHOM kadheape)

NOUMEHHbIN ydqeT pa60Tarou_|,V|x n/vinn yqyaumxca, BXogdumnx B 2 HeWwTaTHble

aBapuiHo-cnacaTenbHble opmmnpoBaHuns (HACO),

pacyeT B paspe3e CTPYKTYPHbIX NoapasfeneHnii opraHm3aumm KonmyecTBeHHOro t

Ka4yeCTBEHHOro coctaBa paboTHMKOB U yyalmxcs, Bxogawmx 8 HACO,

aBTOMaTU3NPOBaHHasA MNOLrOTOBKA LUTATHO-AOSMKHOCTHLIX cnnckoB HACP un wnx

YKOMMJIEKTOBAHHOCTUN KOHKPETHbIMUA pa6OTHI/IKaMI/I n/vinn yqyalwmmMmncs.

1.2. TPEBOBAHUA K AMMMAPATHOMY U NPOrPAMMHOMY OBECNEYEHUIO

XapaKTepVICTVIKI/I KOMMJeKkca TeXHUYeCKnx cpencts, obecneunBaroLmx pa60Ty

aBTomMaTmsnpoBaHHon cuctemol MpaH-BYP

OnemeHT KTC MuHmanbHble TpeboBaHNS
PRI (56 ppoueccop < Takron
OnepaTuBHas namsTb 2 ['6 onepatmBHOM namsaTu (O3Y)
XKécTtkun gmnek 32 I'6 NpoCTpaHCTBa Ha XECTKOM AMCKe
MonuTtop 17 “, ¢ pa3peweHnemM 3KkpaHa 1024x768
Knaeuatypa Ja

Mbiwb [a
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JlokanbHbIN nunu ceTeBon [a
NpuHTEpP (4N BLIXOAHLIX OPM)

BHumaHue! Bce o6opydosaHue 0ormkHO bbimb 8 paboyeM u ucripagHOM cOCMOsIHUU

XapakTepucTrMkn KoMmnnekca nporpaMmHbIX cpeacTts, obecneumBatowwme paboty
aBToMaTtmsnposaHHon cuctemsol ['paH-BYP

anemeHT MO MwuHnmanbHble TpeboBaHNA
OnepaunoHHas cuctema Windows XP/7
OdmcHbIN nakeT Microsoft Office XP/2003/2007/2010
MO gocTyna K AaHHbIM Microsoft Jet SP3 (Bknto4yeHa B yCTaHOBKY)

BHumaHue

OAO "HIIIM "TpaHum-LleHmp" eapaHmupyem 6e30mka3Hyrw U HalexHyrw pabomy
cucmembl  paH-BYP  mornbKko  rnpu  8bIMNO/IHEHUU  criedyrowux  ycriosuu:
- MexHuU4YecKkue xapakmepucmuku Bawezo KoMmrbromepa He HUXe OrnucaHHbIX ebiue;
- Bbl ucnonb3dyeme  mobKO  NUUEH3UOHHOe  rpozpaMmHoe  obecriedeHue
(Microsoft Windows XP/7, Microsoft Office XP/2003/2007/2010 u ebiwe, [paH-BYP
gepcuu 3.77 u ebiwe).
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2. NOAroToBKA K PABOTE

2.1.YCTAHOBKA NPOrPAMMHOI'O CPECTBA

2.1.1. AkTuBauums npoaykra

PaboTa nonb3oBaTtensi C NPOAYKTOM MOXET OCYLLECTBMATbCA B ABYX peXumax:
OCHOBHOM UM OeMOHCTpaunoHHoM. OCHOBHOM peXxmnm paboTbl NO3BONSET UCMONb30BaTb
dYHKUMOHarbHbIE BO3MOXHOCTU MpoAykTa B MOSHOM o6beme. [deMOHCTpaLMOHHbIN

PEXUM - 3TO PEXMM C OrPaHNYEHHON (PYHKLMOHANBHOCTLIO.

B paHHOM crniyvyae orpaHuMYeHust AEMOHCTPALMOHHOIO peXumMa HarnoXeHbl Ha
KONMMYECTBO KapTo4yek y4yeTa BOEHHO00A3aHHbIX, NpuHuMaemsbix MNC B 6a3y gaHHbIx. M1C
No3BONSEeT BBECTU B ONEKTPOHHYK KapToTeky He 6ornee 10 paboOTHWMKOB M NS HUX
peanu3yeT BCE CBOM BO3MOXHOCTW, NPeayCMOTPEHHbIE B OCHOBHOM pexume. Bo Bpems
BBoga 11-oro pabotHuka lNC coobliaeT, 4YTO pexum ee 3IKcnnyatauuu siBnAsieTcs
AEMOHCTpaUMOHHbIM U 11-ro paboTHMKaA BHECTUM B KapTOTEKy He npencTaBnseTcs

BO3MO>XHbIM.

Mpu ycTaHoBKe npoaykta 6e3 npnobpeTeHns NuueH3MM Ha NpaBo Mofb30BaHUS
UM, pabota C HUM [AOCTYNHA TOMbKO B [AEMOHCTPauMOHHOM pexume. [octyn K
OCHOBHOMY peXuMy OTKpbIBaeTCs MNpu MOSIy4EeHMM KIoYa akTMBauuMm Ha Mnpaso
NoNb3oBaHUA MNpPoAYKTOM. Kty aktmBaumm MOXHO nosny4uTb, O6paTuBLLUUCL MO
TenedoHny B JInueHanoHHbi ueHTp OAO «HIMM «panuT-LeHTp», cuas nepen akpaHoM

KOMMNblOTEPA, HA KOTOPOM OTOBpaXeHo OKHO "AKTMBauUmsa npoaykra".

OkHo "AkTuMBauua npoaykta" (CM. PUCYHOK HWXe) MosiBNAeTCA npu 3anycke

NPUNOXeHNA aBTOMaTUYeCKu, ecru:
1. He BBeOEH HN OOVH KN4 akTusauum,
2. KONMNYECTBO paspeLLEeHHbIX NOAKIIYEHUI K NporpamMMe rnpeBsbILLeHo.
Bbi3oB Ha okpaH okHa "AKTMBauUMM MpoAyKTa" TaKkKe OCYyLEeCTBMAeTCA nyTem
BblboOpa B nyHKTe MeHto "?" (CnpaBka/Help) komanab! "AkTMBaLma npogykra”.
2.1.1.1. OnucaHue cmpykmypbl OKHa U Ha3Ha4eHUs e20 3/1IeMEHMO8
B BepxHen yacTu npeacraBneHbl CBeAeHNsA 0 NpoayKTe:

— koA (yHukanbHbin kog npogykta OAO HIMM "MpanuT-LleHTp" 1 ero Bepcun);
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— Ha3BaHue NpoAyKTa,

- HOMep Bepcuu (xapakTepucTuka ee Moandukauun);

AKTWBALMA NPOAYKTA E x|

MpoaykT: 0000-0708
paH-BYP
3.77

JMUEH3MOHHE  OAQ "HMN "MpanuT-UeHTp"
LeHTp! 109147, Mockea, yn. BOpoHUOBCKaA, 23
Ten, 645-84-72, dakc 645-84-73

vus. granit.ru
yur@granit.ru

3APErvCTPMPOBAHHLIE MMLEH3MA.

| Kon-go nuuenamii | dedicrevmene... © | Koy aktusauuu
1 01.01.2013 Y7EE1-292K2-0K510-9H0A9- 04108

AofBaeneHme nuueHsmI
Koa 2anpoca: 6476-1124-4590-541

KNy akTueaumm:

i ¢ 7 1 ¢

AoGEEnTE AMUEHEMH |

3aKPbITE |

[lanee ykasaHoO, YTO B [aHHbIAi MOMEHT WCMONb3yeTCs AEMOHCTPaLMOHHas Bepcus

npoayKTa, eCn He BBEAEH KINIOY akTuBauum anga paboyen sepcun.
Hwxe npeactaBneHbl CBeAEHNS O NIMLEH3NOHHOM LIEHTPE:

— HasBaHwe opraHusauuu;

— MOYTOBbIN agpec;

— KOHTaKTHble TenedoHbl;

— agpec 9NEeKTPOHHOW MoYThl;

B cpegHeln yactm okHa B TabnuuyHom dhopme npenctaBneHa MHgopmauus o

NUeH3nax, ecrnim TakoBble NMEKTCA:
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Nen/n lNapamemp OnucaHue
1 Ne nuueHsnn Homep nuueHsnn
2 Kon-Bo nuueH3un | KonnyectBo nornb3oBaTefnien, MMELMUX BO3MOXHOCTb
paboTaTtb C NporpaMmon OAHOBPEMEHHO. 3aBuMCUT OT
Konuyectea npuobpeTeHHbIX nuueHann. Hanpumep,
pabotaTtb C nporpaMmmon, ecnu npuobpeTeHo nATb
NULIEH3UN CMOTYT TOJIbKO NSATL MoSfib3oBaTenen.
3 [lenctButenen Cpok pgencteBmsa nUUEH3MM Ha MpaBO MNOSb30BaHUA
no NPOAYKTOM. YKasblBaeTCA C TOYHOCTbK [0 Mecdua. B
TOM crny4ae, eCrim CpPoK JIMLEH3UN UCTEK, OHA CTaHOBUTCA
HeOENCTBUTENbHON, W  MOXeT OblTb yganeHa (npu
NOMOLLM KHOMKKW "Yaanute").
4 Kntou aktmBaummn | Ko, OTKpbIBaKOWMW OOCTYN K MCNOMb30BaHUK BCEX
PYHKUMOHANbHbIX BO3MOXHOCTEN NPOAYKTA.
B HmwkKHen 4actm okHa pacnonoxeH 6nok "[obasneHne nuueHauun", KOTopbIN
COOEPXKMT:

3HayeHune Koaa 3anpoca (M3MeHSIeTCS NMpU KaXKaom NOBTOPHOM OTKPbITUM OKHA);

— nong BBoAa 3HadeHun Knova aktmBauuu;

— KHonky "do6aBuTb nuueH3no".

1. kHonka "lMpooomknTb B AEMOHCTPALUMOHHOM pexume", npeaHasHayeHHasa ans

MCnoJjib3o0BaHUA B Cltydae OTKasa OT nostyvyeHuna rnmueH3nmn B HaCTOSALMIA MOMEHT, U

B camom HN3Y OKHa HaxogATCA AB€ KHOMKU:

NPOAOMKEHUS paboTbl B 4EMOHCTPALMOHHOM PEXUME;

2. kHormka "3akpbITh", B Cny4Yae HaxaTusi KOTOPOW Ha 3kpaH OyaeT BO3BpAaLLEHO OKHO

Bxoaa B C.

2.1.1.2. [pasuna akmuesayuu npoepamMmmal

Mpn nosBneHuun

cnefywowyo  uHgopmauuio, cogepxawytocsd B JIMUEH3MOHHOM [OKYMEHTe,

OokHa "AKkTMBaumsa nporpammbl® HeobxoguMmo cobpaTb

nosly4eHHOM Mpu NpuobpeTeHnn NpoayKTa:

— HassaHwne opraHusaumm;

- Anpec;

— TenedoH;
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- E-mail;
— KoHTakTHOE nuuo;
— [MpoaykT;
— Ne paHee BblaaBaBLLUENCS NULIEH3UMU;

—  KonnyecTtBo NULEH3UN;

— Bpemsa gencrteus nuueHsunu;

a Takke Kopg 3anpoca, cogepxalwmmncs B okHe "AkTuBauunsa npogykra'”.

2. CBA3aTbCsd C  JIMUEH3MOHHbIM  LEHTPOM No TenegoHy U1  coobwuTb
BblLLEeNnepeyYncneHHyo nHopmaumio. NMpn aTom okHO "AKTMBauuM nporpaMmmbl”

3aKpblBaTb He criegyeT, Tak Kak Npu Kaxxgom 3anycke MmeHsietcs Kog 3anpoca.

3. Monyuntb Knod aktmsmsaumun. lNpu nonyvyeHnn wu3 JIMLUEH3MOHHOIO LEHTpa
Knoya akTuBaumu, BBECTU €ro B cOOTBeTCTBYoLWee nose (B 6nok "[JobasneHune

nuueHsnn" okHa "AKTuBauusa npoaykra"), UCNonb3ys rnpu BO3MOXHOCTU KHOMKY

Aa ("BcTtaBuTb N3 6ydepa”), n HaxxaTb Ha KHomnky "[Jo6aBuTb NuueH3un".

Ecnu Bbl Bce caenanu npaBusibHO, TO JaHHbIE O 3aperMcTpupoOBaHHOMN SINLIEH3UN
NOSIBATCA B COOTBETCTBYHOLUMX KOJOHKax Tabnuubl OkHa "AKTuMBauusi npoaykTa", B
BEPXHEN 4YacCcTU OKHa WcYe3HeT Hagnucb "[leMoHCTpaumoHHasi Bepcus”, UCYE3HET
KHomMka "MpoaosmKUTb B 4EMOHCTPALNOHHOM peXMME" B HUXKHEN YacTu OKHa.

2.1.1.3. Paboma e deMoHCMpayUuOHHOM pexume

He BBOAOS KMoya akTMBaLMK, HEOBXOAMMO HaxaTb Ha KHOMKY

Mpogon*HTe B AEMOHCTRALMOHHOM DEHHMME

PaboTta B AEMOHCTPaLMOHHOM peXxXMMe BO3MOXHa B CreayloLwwmx cnyyasx:
— Npw OTCYTCTBUM NMNLEH3UN Ha AAHHbIN NPOAYKT;
— npw 3anpoce BpeMeHHOW nNnueH3nmn B JIMLEH3NOHHOM LieHTpe.

Mpuyem, npu 3anpoce BPEMEHHOW TNULEH3UN, HEOOXOAMMO BbIMOJTHUTL

npouenypy, onnucaHHyto B pasgene "lNpasuna aktmemsauum nporpammbl”.
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2.1.2. CoGCTBEHHO YyCTaHOBKA NPOrpaMmMHOro cpeacrea

Mpouecc yctaHoBkn [1C «[paH-BYP» Bepcum 3.77 ocywecTBnaeTcs
aBTOMAaTM4YECKM C MOMOLLbIO NPOrpaMmMbl YCTaHOBKKU. [Insg Havana npouecca yCTaHOBKM
3anyctute Gann «setup.exe» 13 KOPHEBOro KaTanora KOMMAKT-gUCKa C

AUCTpMByTMBOM KOMMMeKkca nporpammHoro obecnedeHus (M10).

Uepes HekoTOpoe Bpemsi MOSIBUTCS OKHO NPUMBETCTBUS MacTepa YCTaHOBKM,
Haxmute KHonky «[Janee». 3atem Bam 6yaeTt npeanoXxeHo NULEH3MOHHOE cornalleHme
06 ucnonb3oBaHMM NPOrPaMMHOrO NPOAYKTa, TEKCT KOTOPOro umeeTcs B dpaine

«JlnueHanoHHoe cornatueHue.rtf» B KOpHEBOM KaTanore KomnakT-gucka.

Ecnu Bbl cornacHel c ycrnosndaMn JMUEH3NOHHOIo CcornalleHud, Bbl6epMTe

C*)J'Ia)KOK «A npuHMNUMarK JNIMUEH3NOHHOE CcorralleHne» N HaXXKMUTe KHOMKY «,Elanee».

Nanee Bam npeanoxat BblOpaTb NyTb K nanke, Kyaa GyaoyT ycTaHOBMEHbl Bce
KOMMOHEHTblI MNporpammbl. 3aTeM MacTep YCTaHOBKM MNpeasiokuT NoATBEpaUTb
FOTOBHOCTb K YyCTaHOBKE M MPOAOIKUTL HeobxoauMmble onepaumn yxe 6e3 yyactus

norib3oBaTersid.

Mpn ygayHoM 3aBepLUeHMM MpoLecca YCTaHOBKM Ha paboyem ctone Bawero
KomnbtoTepa byaeT co3naH apnblk ¢ umeHeM «Ipan-BYP 3.77», npegHasHayeHHbIN ans

3anycka INC.

2.2. HAYANO PABOTbI C NPOrPAMMHbLIM CPELCTBOM

2.2.1. lNepsblt ceaHc paboThbl

BbizoB nporpammHoro cpeactea  (1C) «pan-BYP» (unHOrga Huxe
HasblBAaeMoro [Ansi  KpaTKOCTU  «CUCTEMOM») W  akTMBM3aumsa ero  paboTbl
ocyLlecTBNAeTCca nocpencTBoM 3anycka nporpammbl GranVUS.exe u3 nanku, B
KOTOpPYH Mpou3oLllfna ycTaHOBKa CUCTEMbI MOcne 3anycka nporpamMMbl YCTaHOBKM
SETUP.EXE. lNo ymon4aHuio (ecnu nosnib3oBaTesieM He 3a4aHo MHOE) — 3TO  nanka
C:\Program Files\GranVUS.

Pabota nomnb3oBaTens C CUCTEMOM HaYMHAETCs C 3anpoca Yy Hero ero
CUCTEMHOIO MMeHW K napons (nogpobHee O nNaposfibHOW 3awuTe CM. pasgen
«Cncrema 6esonacHocTuy). [MpaBunbHOEe 3agaHWe nonb3oBaTefieM CUCTEMHOIO
MMEHN W napons B OTBET Ha COOTBETCTBYKOLIUM 3anpoC CUCTEMbI MNpU BXoge
nonb3oBaTens B CUCTEMY (CM. PUCYHOK HUXE) MPMBOAMT K OTKPbITUIO [OCTyna K

OJaHHbIM U BO3MOXHOCTAM NO WUX o6pa60TKe, npegocrtaBnidemMbiM cuctemonm B
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COOTBETCTBMM C npaBaMn O0CTyna, npenocraBfieHHbIMU MNOJIb30OBATENO B CUCTEME

©e3onacHoOCTU.

I'pan-BYP: Cuctema GezonacHocTH

MosanyicTa, MaeHTUPUUMPYHTECE 407 AOCTYNA K ASHHBIM.

Bawe cuctemHoe UMR; lﬁ.DMIN g\>

Maponk: |

oK OtmeHa |

M3HavanbHO, Npu NepBoM BXo4e B CUCTEMY, BbICBEYMBAETCH CUCTEMHOE UMS
"ADMIN", ona kotoporo cnegyeT BBeCTM naposfib "master”, T.e. none «cucremHoe
MMA» NPU NEepBOM BXOAE B CUCTEMY crnefyeT ocTaBuTb ©e3 M3MeHeHun, a B none

«naposib» HeobxoaMmo BBECTU 6 CTPOYHbIX (HE 3arnaBHbix!) CMMBOMOB NaTUHCKOrO

andasuta "master" n HaxaTb kHonky "OK" (nogpobHee O CUCTEMHbIX MMEHaX W

naponsix cMoTpute B pasaene «lMonb3oBaTenmy).

[ocTyn nonb3oBaTensa K cogepxumomy 6asbl gaHHbIX (B) 1 BO3MOXHOCTAM,
npegoctaBnsemMbIM  CUCTEMOM, OpraHuM3oBaH MOCPEeACTBOM  MEepapXmyeckoro
(ApeBOBMOHOMO) MEHI0, PacroSyIOKEHHOro B BEpXHeW YacTu 3KpaHa. MV3HavanbHO
nonb3oBaTeNio npeanaraeTcs TONbKO, Tak HasbiBaeMoe, rMaBHOe MeH (CM. pasgen
«CTpyKTypa M YHKUMOHANbHOE Ha3HayeHue MyHKTOB MEHIO») - NepBbld YypPOBEHb
nepapxun, YTOYHAEMbIN NocrnedyrlWwnuMm OOHUM WNW ABYMSA YPOBHAMM MO Mepe

obpaLleHus nonb3oBaTens K COOTBETCTBYHOLLMM NOAMNYHKTAM 3TUX YPOBHEN.

CoctaB MeH  oOTpaxaeT BCe  (DYHKUMOHaNbHble  BO3MOXHOCTM U
MHCTPYMEHTanbHble cpeacTBa, NpeaocTaBnseMble nonb3oBaTento cuctemon. Moatomy
fanbHenwee N3noxeHune HacTosLLero pykoBOACTBa HOCUT XapakTep

nocnenoBaTesibHOro ornncaHna BCeX NyHKTOB MEHIO CUCTEMBbI.

2.2.2. PekomeHaoyemas nocnenoBaTenbHOCTb NOArOTOBKM CUCTEMbI K paboTe

Mocne BbINOMHEHUS HUXE NepeYncrneHHbIX AeACTBUIA BBeaeHHasi MHdopmauus
MOXeT ObITb noaBeprHytTa aBTOMaTU3NPOBAHHOW CTaTMCTU4eckon obpaboTke,
OoTpaXkeHa B BMAE COOTBETCTBYHOLLUMX OTYETHbIX AOKYMEHTOB (CM. pa3gen «BbixoaHble
[OKYMEHTbI») U B Buae Habopa y4YeTHbIX AaHHbIX U OTYETHbIX CTaTUCTUYECKMX
XapaKTepPUCTUK OpraHn3aumMmM 3SKCMOPTUPOBaHA B BbIWECTOSALWMA BOEHHO-YYETHbIN

opraH (cM. pasgen «3KCNopT/MMNOPT AaHHbIX» HACTOSLLEro pyKOBOACTBA).



1.

643—29074686—1(?0001—01 34 02
B noanyHkte «[onb3oBatenu» nNyHKTa «AQMUHUCTPUPOBAHWE» T[NABHOIO MEHHO
cnenyet chopMUpPOBaTh XypHar nonb3oBaTenen, NPon3BeCcT HaCTPOUKY UX Npas U
cdopMmpoBaTb Naponb ANS  Kaxaoro u3  Hux (nogpobHee cm. pasgen
«lMonb3oBaTenu» HacTosILLEro pykoBOACTBA).

B noanyHkte «[lMapameTpbl...» NyHKTa «AOMWHUCTPUPOBAHME» [MABHOMO MEHH
crnegyeT HacTpouTb GROKMPOBKY CUCTEMBbI (CM. pasgen «HacTpowka nporpammbi»
HaCTOSILLEero pykoBoacTea).

B nognyHkte «CBegeHunsa o6 opraHmsaumm» nyHkta «McxogHble OaHHbIE» FMaBHOMO
MEHIO crnegyeT 3anofiHUTb KapTOYKy OopraHM3aumm, B KOTOPYKD HEOBXOAMMO BHECTU
cnegywwme OaHHble: OCHOBHble perncTpauuMoHHble [aHHble, WHpOpMaunlo o
BOEHHO-y4eTHOM paboTHMKE W©n pykoBoguTene opraHu3auuMuM, CBeOeHust O
BbILLECTOALLEM  BOEHHO-y4eTHOM  oOpraHe, nepej KOTOpbIM  OpraHu3aumsi
HenocpeAcTBEHHO OTYMTLIBAETCH, U HEKOTOPYI APYryo uHdopmauuio (nogpobHee
cMm. pasgen «CeegeHna o6 opraHusauumu, UKCUpyeMble B CUCTEME» HaCTOSLLEro
PYKOBOACTBA).

B nognyHkte «basoBble cnpaBo4YHMKMY» MyHKTA «MCXoOHble AaHHbIE» [MaBHOMO
MEHI crnegyet nocnegosaTenibHO  BblbpaTb WM 3aMoOfHUTL  CNPaBOYHUKU
«JomkHocTn» n «lMogpasgeneHunsa npegnpuatuay». Ona opraHu3aumm, sSBRASOLLMXCS
y4yeOHbIMKN 3aBefeHUSIMU, B CNPABOYHUK OOSDKHOCTEN HEOBX0AMMO OOMOMNHUTESbHO
BHECTM BO3MOXHble CTaTyCbl Yy4allerocs, oTpaxawuwero rog ero oby4vyeHus
(Hanpumep, cTtygeHT 1-ro Kypca, CTygeHT 2-ro kypca, ..., acnupaHT 1-ro roga
oby4eHna, acnupaHT 2-ro roga obydeHus, ...), a B CpaBOYHUK nogpasgeneHumn —
dakynbTeTbl U Kadegpbl (Hanpumep, akynbTeT pagvoTEXHUKU U KUBEpPHETUKN,
dakynbTeT ynpaBfieHus W NpuKNagHoMm MatemaTtuky, ..., Kadegpa TOYHOW
MEXaHUKN, Kadeapa aNeKTPOTEXHUKN, ...), HA KOTOPbIX YMCNATCA ydawmecs. Y
KaXQon Takon [OSMKHOCTM (CTaTyca yyauwierocsd), purypupyrowen B CrnpaBoOYHUKe
AOSDKHOCTEN, HeobxoauMo o0bs3aTenbHO 3anofiIHUTL CoBapHOEe Mose «KaTeropus
AOSDKHOCTU». B 3TOM e noanyHkTe MoryT ObiTb OTpedakTMpOBaHbl U Apyrue
CMpPaBOYHUKKW, OTKPbITble Ans  pedaktupoBaHus  (nogpobHee cMm. pasgen
«CrpaBoOYHMKN» HACTOSLLLEro PYKOBOACTBA).

[pumeyaHue. CripagoyHUKU y4ebHbIX 3aseldeHul U B0eHKoMamos reped
Hayaniom pabombi ¢ cucmemoli 3apaHee 3arofiHImb Heobsi3amesibHO, M.K. OHU
Mo2ym r1ornosIHIMbCs1  HerocpedcmeeHHo 1o xody pabombl ¢ cucmemol 8
coomeemcmeayrwux no3uyusx UYHbIX Kapmodyek pabomHuKo8 u/unu yYauwjuxcs,

8HOCUMbIX 8 KapmomeKy.

B nognyHkTe «Bbinucka n3 MAMN» nyHkTa «McxogHble gaHHbIE» rMaBHOMO MEHIO OIS
Kakgoro MCrnonb3yemMoro B opraHusaumm nepedHs (BepxHss Tabnuua) B HUXKHER
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Tabnuue cnegyeTt BBECTM BCE OOIMKHOCTW LUTATHOrMO pacnucaHus, nognexaiime
BpPOHNPOBAHMIO COrNacHO BblAENEHHOMY B BEPXHEN Tabnuue nepedHto. [na kaxaon
Takon [OOMKHOCTM yKasblBaeTCs cocTaB/Mpodusib, BOMHCKOE 3BaHWe, [0 KOTOPOro
nponssoauTca OpoHMpOBaHME, MON WU BO3pacT, C KOTOPOro Mpou3BOAUTCS
G6poHupoBaHne (nogpobHee cMm. pasgen «Y4yeT [OMKHOCTEN M Npodeccuin,
noanexawmnx 6poHMPOBaHMIO B OpraHM3aunmny HaCTOSILLLErO PYKOBOACTBA).

6. Ha Bcex paboTHMKOB wW/mMnNn yyawmuxcsa opraHmsaumm HeobxoouMo 3anofHUTb
9NEKTPOHHbIE NMNYHbIE KAPTOYKN NO PEKBU3UTHOMY COCTaBy MAEeHTUYHbIE opmam T-
2(BYP) vnn T-2IC(BYP) (nogpobHee cm. pasgen «JInyHasa kapTodka paboTHMKa»
HaCTOSILLEero pykoBoacTea).

Mocnepyowas pabota C CUCTEMOW COCTOMT BO BHECEHUN WU3MEHEHUN BO

BBEAEHHYIO Bblle WHGOPMAUUKD W B MOMAYyYEHUU CNpaBOK U OOKYMEHTOB,

reHepupyemMbix CUCTEMOWN.

2.3. CTPYKTYPA N ®YHKLIMOHATNBHOE HA3HAYEHUE NYHKTOB MEHIO
MmaBHOe MeHK npeacTasnseT cobon nepBblil YPOBEHb WCMNOMb3yeMOro B
CUCTEME MEPapPXMYECKOr0 MEHK W pacrofioXXeHO B BEPXHEN YacTU OKHa,
OTKpbIBAlOLWErocss Mocrne npaBUNbHOMO 3afdaHns CUCTEMHOrO WMMEHM W  Napons
nonb3oaTtens. MeHo COCTOUT U3 CreayrLwmx WecTn NyHKTOB: «McxoaHble AaHHbIEY,
«PacyeTHble  OaHHbley, «dopmbl M oT4eTbl», «OOMeH uMHdOpPMaunen,

«A}J,MI/IHI/ICTpMpOBaHI/Ie», M «?» N MeeT Ha SKpaHe MOHUTOpa CJ‘Ie)J,yPOLLI,I/Iﬁ BUAO:
McxoAHbIE AdHHBIE Pac4éTHele AaHHBIE | Mopbl M 0THETEI OBMeH MHbopMauMer AAMMHMCTPUPOBaHWE 2

1) MyHKT «McxogHble AaHHble» FMaBHOrO MEHK NpedHasHavyeH Ans obecneyveHust

[I0CTyNna BOEHHO-Y4YETHOro paboTHMKA K creayroLLmMM MHPOPMaLMOHHbIM 06beKkTam:

— KapTouyke yyeTa opraHMsauuu, He pexe OOHOro pasa B rod HanpaenseMon B
BbILLECTOSALIMIA BOEHHO-YYETHbIN opraH Hapaay CO CTaTUCTUYECKUMU AaHHBIMU O

Ka4eCTBEHHOM U KOJIM4eCTBEHHOM COCTaBe pa6OTHI/1KOB opraHnsauun,

— KapToTeKe JMNYHbIX KapTo4yek BOGHHOO6$I38HHbIX1 pa6OTHI/IKOB n/vinn yyqaulnxcs

opraHusauuu,

— [OENCTBYHOLLEN LUTATHOW YNCITIEHHOCTU, LUTATHOW YNCITIEHHOCTM Ha PacyYeTHbIN rof

(Pl (wTaTHOM YUCNEHHOCTM BOEHHOrO BPEMEHM), CBEAEHUsSIM O «BCEero

! Tak 30eChb 12 majiee B IJaHHOM PYKOBOIOCTBE IJ14 KpaTKOCTM

000O3HAYAnTCa T'paxnaHe, npebelRaMe B 3amnace (T'1I3) , ¥ TpaxnaHe,
nonjiexamme nNpus3bsBy (I'TII) Ha BOEHHYIO CIYXOY.
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pa60Tarou.w|x» B TeKylllee BpeMs NOo KaXXAoW MOo3nuMy LUTAaTHOW YMUCIIEHHOCTU U

pacyeTHbIM [aHHbIM 00 YKOMMSEKTOBAHHOCTU OpraHu3auum TEMU WU MHbIMUI
KateropusamMm  paboOTHMKOB M yyawmxcs  (BOEHHOCnyXawumn  3anaca,
NPU3bIBHUKaMW, 3abpoHMpPOBaHHbIMNU, NMeLLMMN MOBUNN3aLMOHHOE

npeanucaHue u T.n.),

BbIMMNCKE N3 ,El,eIZCTBy}OLIJ,eI'O B OpraHm3auunn nepeyHA OOIMKHOCTEN U I'IpOCbGCCVIVI,

noanexatwinx 6pOHI/IpOBaHMtO,

6a3oBbIM cnoBapsAmM-crnpaBoYHUKaM, UCMOJIb3yeMbiM Mpu pa60Te noJsib3oBaTend

C CUCTEMOWN.

Ha pucyHke Hwke npvBedeH BHEWHWA BUA W NepeyeHb MNOAMYHKTOB

COOTBETCTBYHOLLErO MEHIO BTOPOrO YPOBHS.

| McxoaHble AaHHble Pact4ETHbIE AaHHbIE DOpPMbI M O0THYETEI  OBMeH WHbOPMaUMER AAMUHMCTPHPOBAHHE 2

[¢8 KaproTeka paBoTHHKOE

=l KapTouka y4&Ta opraH1sauiu

E LTaTHoe pacnucanKe, YueT "Beero paboTatowmx”
’% Beinncka nz NAN

m BasoBble CNPaBoYHUKK »
Beixoa Alt+F4

Kpome aToro 3geck e B NognyHkTe «BbIXoa» MOXHO BbINTU U3 CUCTEMBI.

2) MyHKT «PacyeTHble AaHHbIe» [fIABHOrO MEHI0 COCTOUT M3 Tpex MNOAMYHKTOB,

npeaHa3HavYeHHbIX, COOTBETCTBEHHO, AJ1A pelleHnd cneayrwmnx 3agayd:

dopmupoBaHns Tabnuubl pacnpeneneHnss YUCNeHHOCTU pPaboTHUKOB U

yyqyaumxca opraHn3aunm no sugam n Kateropmnam 2,

dopmupoBaHMa Tabnuubl (AKTUYECKOro pacnpefernieHnst OCHOBHbIX BWOOB
BOEHHOO0S3aHHbIX PAbOTHMKOB M YYaLLUMXCA MO CTPYKTYPHbIM NoapasaeneHusM
opraHvM3auMnm B paspese [OO/MKHOCTEN, Mpodeccuit M CTaTyCoB Yy4yallmxcsi

LTAaTHOro pacnmncaHus,

O3HaKOMIIEHUss Momnb3oBaTensa C aBTOMaTU4ecku BedyLMMCA  CUCTEeMON
MPOTOKONIOM M3MEHEHU CreaylLwwmnx nornen Kaptovek paboTHUKOB/yvalLmxcs:
CEMEVHOE MNMOJIOXKEHWE, OBPA3OBAHME, CTPYKTYPHOE

? Comepxmumoe TaGIMLE MCHOJb3YyeTCS B [ajbHEMIeM IpM TeHepalLun

IOOKYMEeHTOB «®opMa N 6» m/unm «dopma N 18»
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NOAPA3OENEHVE 7 AJOJIXHOCTD, MECTO PETMCTPALINW,

PAKTUHECKOE MECTO XUTEJIbCTBA, COCTOAHNE 300POBbA, YXO[ B
AKALLEMUYECKU/ OTMYCK UN BO3BPALLEHWVE 3 AKAOEMUYECKOIO

OTIYCKA n koppekunn ceeeHnin 06 aTMX M3MEHEHUSX.

Ha pucyHke HwxXe npueeneH BHEWHUN BUO W nepevyeHb MYHKTOB

COOTBETCTBYHOLLETO MEHIO BTOPOrO YPOBHS.

_[ McxoaHbIE AaHHbIE [PacqéTHble AaHHBlE  DOpMbl M OTYETEl  OBMeH MHbOpMauMer  AAMMHMCTPHPOBaHWE 7

f no kaTeropuAM NEPCOHaNa W OTHOWEHK K BOMHCKON 06A3aHHOCTH
B no noapasaenermam n aomiHocTAM

) CBeABHNA 06 M3MEHEHHAX B YYETHBIX AaHHbIX PAaGOTHUKOE

3) NMyHKT «®POpMbl U OTYETbI» [MABHONO MEHI NpeaHasHa4yeH Ans MOAroTOBKM,

NnpoCcMOTpPa 1 nevaTtn reHepunpyembix CUCTEMOWN BbIXOOHbIX OOKYMEHTOB. Ha pPUCyHKe

HVXe npmneeaeH

BHELUHWIA BUA M NepeYveHb NyHKTOB COOTBETCTBYIOLLENO MEHIO BTOPOrO YPOBHSI.

Weroghble gaHble  PacyétHble gadHele | Popmbl v oTyéTel | O6MeH WHPopMaumel  AaMUHWCTPUpOBaHWE 2

AHanus 06eCNeveHHOCTH TPYA0BbIMK PECYPCAMU

HAC®: Pacuer paGoTHUKOB W Y4aLIMKCA, NOANEKallME Sauucienuo 8 HACP
HAC®: WrarHo-aonkHoCTHOM cnvcok HACHP

Norecenve ¢-11 MY

Popma N 14

Popma N2 18

Cnpaeka ana oTCpoYKM NPU3bIEE Y4aLeroca

Popma N2 B opraHusaumm

Popma N2 8

Popma T-2(BYC)

KypHan dopm T-2

Cnucok Auu, UMEIW W MOGNPEaNUCaHUe

Kaprouka onosewer1a

CeeaeHuA 06 U3MEHEHWAR

P opmMa CBEPKU ASHHEIX C BOBHKOMAT MM

Cnucok rpaskaaH Myskckoro nona 15- u 16-netHero sospacta
Mucema e OBK o cHatuu co cneuyyeta no Bospacty

Mucema 8 OBK o nocTaHoBke Ha cneuyyer

Mucema B OBK 0 CHATWW CO cNeuyyeTa no USMEHEHWU CTaTYCa paBoTHUKE
Mucebma 8 OBK 0 CHATHW CO cNeuyyeTa YsoneHHbIx
Pacnucka B nonyyeHu AoKyMeHTa

Nuctok-cootwenve s OBK

1R g o o o o R o o R o o R o

4) Cwuctema nossonsiet nony4datb dopmbl Ne 6, Ne 18, Ne T-2 (BYP), T-2I'C (BYP),

AoHeceHne -11 MY n cnpaBky Ans oTcpoykm npusbiBa yyawerocs ([punoxeHus

Ne2 nns BY3o0B), a Takxke xypHan yyeta copm T-2, reHepupyembii B pa3spese OBK

CANCOK NUL, UMeLWNX MobnnuaauymoHHoe npeanncaHne, KapTtodku onoBeLlleHuA,
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OpMbl CBEPKN [OaHHbIX KapTOTekn T-2 opraHu3auum C [OaHHbIMU - KaXKOoro

koHkpeTHoro OBK, HanpaBnsemble B OBK no mecTy >xuTenbctBa Tabnu4Hble
dopMbl 06 M3MEHEHMSIX B Y4YETHbIX [AaHHbIX BCeX pabOTHMKOB OpraHunsaumm,
npunucaHHblx K gadHomy OBK, v uvHamBmayanbHble NUCTKU-COOBLLEHUS O
paboTHMKaX, YYE€THble [aHHble KOTOPbIX NpeTepnenn Te UAN UHble U3MEHEHUS,
pacnucku B MNOSlyYeHMM BOWMHCKOIO OOKyMeHTa paboTHMKaA, a Takke CBeAeHus O
KagpoBOoM  MOOWUIIM3AUMOHHOM  TOTOBHOCTM  OpraHu3auuuM, O MpUBMEYEHUN

paboTHukos B HAC® n ykomnnektoBaHHocTM HACO.
®opmbl Ne 6 n Ne 18 cogepkaT no3mumn, Bbl4MCNSEMbIE CUCTEMON HA OCHOBE

e COAEPXMMOro KapTOYeK NMUYHOro yyeTa rpaxaaH, npebbiBatowmx B 3anace
(FM3), n rpaxgaH, nognexawmx npuabiy (M), cToAWMX HA BOMHCKOM

yyeTe B opraHu3aumm

e cBegeHuMnM o Bcero pabortawowmx (paboTarwmx M ydawmxcda) no
OOMMKHOCTAM,  Mpodeccusm u craTycaM y4yalmxcs U CTPYKTYPHbIM
NoApa3neneHnsMm opraHmsaummn, umelLwwmxcs B 6ase gaHHbIX CUCTEMBbI
(cM. nyHKT MeHo «lUTaTHoe pacnucaHue, Y4yeT Bcero paboTtaromxy»,

3aknagka «Pabotaet B MupHoe BpemMsi»)
e LUTATHOrO pacnucaHusl Ha pacyeTHbIN rog.

Yyalwmeca-o4HUKN  Magwmx 1 cpedHuUX KypcoB Mpu pacyeTe [AaHHbIX hopm
WUFHOPUPYIOTCS, a YYUTbIBAOTCA TONMbKO Yyyaluecs [OBYX MNOCMEeAHUX KYypCOB U
acnupaHTbl BCeX rogoB Oby4eHus, MpuUYeM Y4UTbIBAIOTCA YXe Kak cneunanucTbl
obpasoBaHuda. [Ina 3TOro B CrioBape LOSMKHOCTEW BBEAEH CheuuarnbHbI Mapkep
«UrHopupoBaTb npu pacyete opMbl N2 6 opraHusaumm», KOTOpPbIM U crnegyeTt Ao

Ha4ana pac4eToB NOMETUTb BCEX UTHOPUPYEMbIX MNMPU pacyHeTe ydallnxca.

Uucnosble gaHHble, urypupyrowme B .6 n d.18, nocne pacyeta .6 Kaxabin
pa3 aBTOMaTtuMyeckn sanomuHaroTca B B[l n oTTyaa otobpaxalTca Ha 9KpaH MU Ha
npuHTep. MNMoatomMy, ecnvu co BpeMeHn npeablaywero nonyyvyeHus popmbl Ne 6 B 6asy
AAHHbIX JWYHBIX KapToyek, cBedeHun o Bcero paboTawowmux w/wunum LWTaTtHOro
pacnucaHns Ha pacyeTHbIN ro4 BHOCUIUCE Kakne-nnbo nameHeHus, a gopma Ne 6 nnum
Ne 18 pormmkHa oTpaxaTb Tekyllee COCTOSIHME [aHHbIX, TO nepen obpalleHnem K
KOMaHae reHepauum opMmbl, cregyeT 3aHOBO paccyuTaTb BblYMCASiEMbIE MO3ULNN,
obpaTtmBWMCb K MOAMYHKTY «PacyeTHas YMCNEHHOCTb MO KaTeropusam» MnyHKTa

«PacyeTHble gaHHbIE» MMAaBHOMO MEHHO.
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B cucrteme npepocrtaBneHa BO3MOXHOCTb OOHOKPATHO nevartaTtb akTbl

KOHKPETHbIX W3MEHEHW, oTobpakaemble B MOBTOPHO reHepupyemblX TabnmyHbIX
dopmax «CBeaeHnsi 06 N3MEHEHNsIX B Y4ETHbIX AaHHbIX». CHATME 3TOr0 orpaHUYeHus!

BO3MOXXHO OBYMA crnocobamu:

- nnbo B NnapameTpax HaCTPOMKN POPMbl OTMEHUTL 3TO YCIOBME Cpady Afisi BCEX
3anucen xpaHnmon B 6ase OaHHbIX 3KpaHHOM Tabnuubl B pasgene «CeegeHus ob

M3MEHEHUN YHETHbIX AAaHHbIX» NMYHKTAa MEHKO «PacyeTHble gaHHbIEY,

nmMbo B KOHKpEeTHbIX (BOOOLLE roBOpsi, He BCeX) CTpoKax 3ToW Tabnuubl yaanuTb
KHOMKon «OuncTuTb», Npeanaraemon npu Belbope AaTtbl U3 KaneHaaps, aBToMaTUYECKU
CreHepunpoBaHHbIe CUCTEMOM NPU NPoLUNon nevaTn oopMbl AaThl OTNPaBKN CBELEHUN B
OBK (B aTOM cny4ae cogepXmmoe TOSIbKO 3TUX CTPOK MOBTOPHO MonageTr B

neyartaemyto popmy).

5) TMyHKT «O6MeH MHdopMaLmen» (CM. pPUCYHOK HUXKE)

McxoaHele 4aHHele  Pacd8THER AaHHEE  DOpMBl M OTHETEI DAMeH MHGopMaUKed  AAMHMHHCTPHPOEaHHE ¢
SECO0PT AaHHBLX -

npegHasHayeH Ans nepegadn OTYETHOW MHGOPMaUMM B BbILWECTOSALWMN BOEHHO-

y‘-IeTHbll7l opraH. B aTtom NyHKTE NpoOM3BOANTCA NOAroToBKa BbIXOOAHOIO MaccuBa,
COCTOALWEero un3 coaepXxXmmMoro KapToydkun opraHm3aunm W pacydeTHbIX OaHHbIX MO
KaTeropmnsam nepcoHarna 1M HanpaBJlidaemMoro B BbILLECTOALLNN BOGHHO-y‘-IeTHbIIz opraH,

OCHaLLEeHHbIN cuctemon ['paH-bpoHnpoBaHme (3KCNopPT OaHHbIX).

6) NMyHKT «AQMUHUCTPUPOBaAHME» MpedHasHayeH Ana  pelleHus  BOMNpoCOoB
pernameHTauum un obuecnuctemHoro obecneyeHnss paboTbl nonb3oBaTenen c
cuctemon «lpaH-BYP». Ha pucyHke HuXKe npuvBedeH BHELHWA BUA U NepeYeHb

MYHKTOB COOTBETCTBYHOLLEIO MEHIO BTOPOIro YPOBHA.

MEXOAHBIE AdHHBIE  PacHETHBIE AaHHbIE  DOpMbl M OTHETEl  ObMeH MHOPMAUMER | AAMAHMCTPHPOBaHHE 2

&2 NapameTpol...
2 Doaknouenre. ..
?’. HypHan cobbITHA
ﬂ MonesoBaTeny

* PesepeMpoBaHHE AaHHBIX
&% BOCCTAHOBAEHHE AGHHBIX

BHeWHWE MOAYNH »

BeIABNEHNE M MCNPABNEHWE HEKOPPEKTHBIX KaneHA3pHbIX AT

B nognyHktax «lapameTtpbi» n «[logknoyeHne» nonb3oBaTenb MOXET 3agaTb

pAd NapamMeTpoB, BNVSAIOLWIMX Ha XxapakTep paboTbl cucTeMbl. Bonee noapo6HO o
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cocTaBe M crnocobax 3agaHua napameTpoB CM. pasden «HacTporika nporpamMmbi»

HacTodLwero pykoesoacrea.

B nognyHkte «XXypHan coObITUM» MOXHO O3HaKOMUTBCA C aBTOMaTUYECKM

BeayLWNUMCS CUCTEMOW MNPOTOKOSIOM OEWCTBUM MoNb3oBaTenen M BbIMOMHUTL Haf
9TUM NPOTOKOSIOM pPsiA BCroOMoraTenbHbIX MaHunynsaumin. bonee nogpobHO ©
coctaBe UM opMe npeacTaBreHUss WHopMauun B XypHare U  BO3MOXHbIX
AENCTBUSX MONb3oBaTeNns C 3TMM XypHanom cMm. pasgen «XKypHan cobbituny

HacTodLwero pykosoacrea.

B noanyHkTe «Monb3oBaTtenv» BeaoeTcs XKypHan rnofb3oBaTenen, AonyLWeHHbIX K

pabote c cuctemon, 3agarwtca ux DPUO, cucTeMHble WMEHa, naponn u
pernameHTUpyeTcs AOCTYN KaXA4oro M3 HUX K TEM UMM MHbIM BO3MOXHOCTSM,
npegocraBnseMbiM cuctemon. bonee nogpobHO o0 coctaBe w  (popme
NpeacTaBneHnss MHopMaumm B XXypHane M BO3MOXHbIX AENCTBMAX No paboTte ¢

3TUM XypHanom cM. pasgen «>KypHan nonb3oBaTerneiny» HacTOsILEro pyKOBOACTBA.

B noanyHktax «PesepBupoBaHMe AaHHbIX» U «BoccTaHOBMAEHUE [OaHHbIX»

nonb3oBaTeNb MOXET, COOTBETCTBEHHO, CO34aTb PE3ePBHYK KOMUIO COAEPXMMOro
B wvnu BocctaHoBuTb BL ¢ pesepBHOM kKonuu. bonee nogpobHo o6 aTom cwMm.

pasaen «PesepBuMpoBaHMe/BOCCTAaHOBINEHME AaHHbIX» HACTOSLLEro PyKOBOACTBA.

B _nognyHkTe «BHewHue mogynuny nepeyvyncnarTcda U ornnucbiBaloTCA BHELUHUE

mMmoaynu, noakrnyaemMble K CUCTemMe

B noanyHkTe «BbISIBNEHME U UCMPABNEHNE HEKOPPEKTHLIX KaneHa4apHbIX AaT» B

KapToTeke pabOTHMKOB BLISABMASAIOTCA BCE 3anucu, coepXaline HEeKOPPEKTHbIe
3HayYeHus TexX WNU WHbIX AaT, BO3HMKalWwmMe u3-3a cOOeB KoMMbloTepa wnu
3apaxkeHus ero BMPYCoM M NpmBoAsLLME K HEAOCTYMHOCTU LenbiX 6510KOB 3anvcen B
kapToTeke. Bce Takue patbl 3ameHstotca Ha pgaty 01.01.1900, a k damunum
paboTHuka crnesa gobasnserca Oyksa “d” u NOpSOKOBLIN HOMEP TakMM OGpas3om
creHepupoBaHHon cuctemonm gatel  01.01.1900 (Hanpumep, dO1WMBaHOB,

d02Cwngopos, ...).
7) TIyHKT «?» npefgHa3HaveH ang:

— OKasaHud OI'IepaTI/IBHOIZ KOHcyﬂbTaTMBHOﬁ nomMoLin nosib3oBaTersio,
MCnbiTbiBaAOLWEMY Kakne-nmbo 3aTpyaHeHud B npouecce pa6OTbI C cuctemou

(nyTem OTKpbITMS AOCTYyNa K 3eKTPOHHON BEpCUM HACTOSILLLEro pyKOBOACTBA),
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— npenocTaBrneHns obLwmMx cBeaeHuii 0 NporpaMmMe n ee paspaboTyuke,

— OTKPbITUA AocTtyna B noagcuncrtemy aKkTneauunm n JIMUEeH3npoBaHuA,

npegHasHa4YeHHyro ana npegorepaleHna HeCaHKUMOHUPOBAHHOIO KOMMpPOBaHUA

CUCTEMBDbI.

Ha puUCyHke Huxe npmeeneH BHELLHNA BMO U nepevyeHb n3 Tpex CoOOTBETCTBYHOLLUNX
noAnyHKTOB MEHIKO BTOPOro ypOBHA.

}l_fI_CXOAHbIE AaHHble Pac4ETHbIE AaHHbIE DOpPMbl M OTYETEI OfiMeH MHGOPMaUMER  AAMMHUCTPMPOBaHHE ]73

& MNomowwe... F1

@ O nporpamme. ..
AKTHBAUMA NPOAYKTA. ..

2.4. CBEAEHMA O6 OPFAHU3ALUU, ®UKCUPYEMbIE B CUCTEME

[aHHble 06 opraHusauumn 3anonHATCS WU/MNKM NPOCMAaTPMBAKOTCA B KapTOuke
«CBegeHna o6 opraHusauumny, Bbi3biIBAEMOW B NoAanyHKTe «KapTouka opraHuMsaumm»
nyHKkTa «McxogHble faHHbIe» rMaBHOMO MEHK U B ABYX CnpaBoOYHMKaxX «JOmMKHOCTU» n
«MogpasgeneHns  nNpegnpuaTusl»,  OTKPbIBAaeMblX M3 noanyHkta  «basosble

CNpaBOYHUKM» NYHKTA rNaBHOro MeHo «/cxogHble AaHHbIEY.
Hwxe npruBoanTcsa BHELWHNA BUA, KapTodkn «CBeaeHust 06 opraHusauumy:

B nonax kapToyku npencTtaBfieHbl OCHOBHbIE PEKBU3WUTLI, XapakTepusyloline
OpraHu3aumio ¢ TOYKM 3peHNs CBeAEHUN, UCMOSMb3yeMbIX B BOEHHO-y4eTHOM paboTe. B
KapToyke OaHHble 06 opraHu3auuu pasgeneHbl ropuU3oHTaNbHbIMU JIMHUAMKU Ha NATb

crnepgyloLmx rpynn.
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4 Kaprouka yuérta opranuzaumm

O6wue cBeaeHus
Havmerosanve: Movocrei.. | PerucrpauvionHoni Ne: [103045447845171  WHH: (7757757711
Poccuﬁcxuﬁ rocyaapcTEeHHbIN YHUBEPCUTET
YNPaEBAEHUA W KOONEPALMH Aara peructpauu: |01.01.2011 v| OKno: 1021013
MecTo perucTpaumu; IMM PHC N1
0p. aapec: [1 29337, r. Mockea, yn. MNanexckan, a. 115, kopn. 5 DKATO: |4528059?UUD v | OKTMO: (45365000 v
P akT. anpec:|129337, r. Mockea, yn. Manexckaa, a. 115, kopn. 5 OKATO: |4528059?UDO v | OKTMO; (45365000 v
KoHTakTHbie auua
BYP: IDpnOBa E nena puropeeeHa Ten.: ][499] 183-00-05 MoaHocTeo...
OcHOBHbIE XapaKTEPHCTUKU
OcHoeHoi OKB3 O; |80 __I oKory: {50531 OKPC: ]1 3 - CoBcteenHocTe cytbekTos Pocouiickoi Peq L]
JearensHocTe: leICUJeE npodeccHoHanbHoe 06pasoBaHue OKON%: ]81 - YypesaeHua _v_J
BoeHHo-y4YeTHbie gaHHbie
Ne g BYO: {115 Iara pervctpauud s BYO: |01 .02.2011 v | INara npeacrasnequa oryéra; | 30.05.2011 v
v Bener SpoHMpoBaH1e Brinucka uz MAMN... I OcHOBaHUA... | 0OBK: Iropo.o.a Mockeel no BadywkuHCKOMY pafioHy v ]
Wuep Popmer N2 6: | 01 B coepe BeaeHua: |U4 - Cytoextel PP LI
Beiwectoawwi BYO kypupyer: lﬂpocnascmﬁ -:J
JlonoaHUTEALHBIE CBEAEHUS
MpuzHak 1: MpusHak 2: MpuzHak 3:
Iara 3anonHeHus: !01 .02.2011 v I Toneko ana BY 308 I
| OTMeHUTE l

K rpynne «Ob6uwume cBegeHuss» OTHOCATCS TakMe AdaHHble Kak HauMmeHOBaHue

opraHuMsauun, HOMep W pJdaTa ee perncrpaumm, rocygapCTBEHHOE yuypexaeHue
(koHKpeTHasi HanoroBas cnyxba), 3aperMcTpupoBasLUMin opraHm3aunto, kog no OKIMO n
MHH opranusauunun, ee topuaunydeckun agpec, koabl tepputopun no OKATO u no
OKTMO, Ha KoTopoW opraHnsaums 3apermcTpmpoBaHa U Ha KOTOPOM OHa PacrnonoXeHa.
Kpome aTux ob6sizaTenbHbIX ANS  3anofiHEHWS MapamMeTpoB  CYLLECTBYET psig

napameTpoB, 3anoJIHEHNE KOTOPbIX XKeJlaTerlbHO, HO HeobsA3aTenbHO.

[Ana obpalleHns kKo BceM napameTpam 3TOW rpynnbl (B TOM 4ucne u ¢opmanbHO
Heobsa3aTenbHbIM ANSA 3anofiHEHUS), B BEPXHEW CTPOKe rpynnbl NpaBee 3arosfioBka
«HanmeHoBaHne» pacnonoxeHa kHonka «[llonHOCTbIO...». Haxatne 3TOM KHOMKM
NPUBOAUT K OTKPbITUIO [ONOSHUTENbHOW KapTodkn «CBegeHus o6 opraHvsaumm —
obwme pfaHHble», KOTOpad COAEPXUT BCE BblIENEPEYUCTIEHHbIE [OaHHble U
AOMOSIHUTENBbHO  €elle Takue napameTpbl, Kak HauMeHOBaHuWe oOpraHusaumm
COKpallleHHOe, BbllecTosIWaa opraHuMsaumda, TernedoH un dakc opraHusauuu,
drakTU4eckM 1M MOYTOBLIN agpeca C COOTBETCTBYHOLMMUM UM KOJAMWU TeppuTopuu Mo
OKATO, cBegeHusi 06 ncnonb3yemon ans BefeHns BOMHCKOro yveTa U pelueHust 3agad

FOYC BblUMCNNTENBHOM TEXHUKE M NMPOrPaMMHbIX CPeACTBaX, a Takke TeKCToBoe nore
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«Mpumevanme» ana 3anucu nwbon apyrom MHpopmaumm o6 opraHmsauuun. [Ans

nepexoga B OCHOBHYH KapTO4Ky Ha>XMUTE KHOIKY «SaKprTb» B HWXHEM MNpaBOM Yyriy

AOMNONHUTENBHON KapTO4KN.

K rpynne «KoHTakTHble nnua» OTHOCATCS CBEAEHUS O paboTHMKAX, OTBEYatoLWmnx

3a BOEHHO-y4YeTHyl paboty n pewweHne 3agad OYC B opraHmsaummn. 310 — PUO,
OOJDKHOCTb, TenedoH pykoBoauTens opraHudaumm, OUNO, [omKHOCTb, TenedoH
BOEHHO-y4eTHOro paboTHuka (BYP) opraHusaumm (pykoBOAMTENst BOEHHO-YYETHOro
ctona) u N0, gomKHOCTb, TenedoH paboTHMKa, OTBETCTBEHHOIO 3a pelleHne 3agad
ro4C.

M3HayanbHO B KapToyke oTobpaxaeTcs TOnbko cBegeHus o BYP. lNo kHonke
«lMonHoCTbIO...», PaACNoONOXeHHOW MpaBee Monss C HOMepoM TeredoHa BOEHHO-
y4yeTHoro paboTHuka (BYP), MOXXHO OTKpbITb ONONHUTENBLHY KapToyky «CBeaeHnst ob
opraHu3auum — KOHTaKTbl», B KOTOPOW COAepXaTcs CBeOeHWs He TOMbKO O BOEHHO-
y4yeTHOM paboTHMKe, HO U O pykoBoAUTENe opraHusaumm n paboTHWKe, OTBETCTBEHHOM

3a peweHue 3agad OYC, a Takke HaMMeHOBaHNA UX OOIMKHOCTEN.

[MpumeyaHue. @amunusi, uHuyuanbl (asmomMamuyecKku U3 MOSIHO20 UMEHU U
omyecmea eeHepupyembie cucmemol) u OGOMKHOCMb COOMBEMCMEBYULE20
KOHMakmHoao nuuya nodcmaensiomcsi cucmemMol asmomMamuyecku 8
coomeemcmeyrujue  80EHHO-y4emHble  OOKYMEHMbI, rnoonucei8aemble
pyKosodumersnemMm unu 80€HHO-y4emHbIM pabomHUKOM op2aHu3auuu. B nyHkme
MeHo  «AOMuHucmpupoeaHue — [lapamempbl — [pyaue» 803MOXHa
asmomamuyeckasi Hacmpoulka cucmeMbl Ha mo, KmO U3 repsebix 08yx
KOHMakmmHbix nuy 6ydem noodnuckbieamb OOKYMEHMbI,  OQOorycKaruue

He0OHO3Ha4YHOCMb 8 OaHHOM B0rPOCE.

K rpynne «OCHOBHbIE XapaKTEPUCTUKNY OTHOCATCA CBEeOEHMsl, CBA3aHHbIE C

Knaccugukaumen opraHmsaumm C TOYKM 3PEHUS €€ OCHOBHOMO BuAa 9KOHOMUYECKOM
peatensHoctn  (no OKB3 wn cnosecHo), ¢opmbl cobctBeHHOCTM (OK®DC),
opraHusauunoHHo-npasoson  ¢opmbl  (OKOMN®), BegOMCTBEHHOW MNOAYNHEHHOCTU
(OKOry).

K rpynne «BOEHHO-yYeTHblE [daHHble» OTHOCATCA cneunuyeckme BOEHHO-

y4yeTHble cBefeHust 06 opraHMsaumm (3a MCKIOYEHWEM OaHHbIX O KONMYECTBEHHOM W
KayeCTBEHHOM cocTaBe paboTHUkoB). K HMM OTHOCATCS creaylowme CBeAeHUs:

Npu3HaK «opraHu3auusi BepgeT/He BedeT OpPOHMpPOBaHME», HOMEp, MPUCBOEHHbIN
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opraHuMsauumn OKpyXHoWn (panoHHou)/oTpacneBon komuccmen no GpoHuposaHuio (Ne B

BYO), wndp® copmbl Ne 6, HavMeHoBaHME BOEHHOTO KoMMccapuaTta, K KOTOpPOMY
opraHuMsauus npunucaHa, gaTta permcrpauum opraHusauuy B BbILLECTOSLEM BOEHHO-
y4eTHOM oOpraHe, pgata nocrnegHen nepefayn CBeOEeHUMM W3 opraHmMsauun B
BbILLUECTOSALLUNA BOEHHO-YYETHBIA OpraH, MNOAYMHEHHOCTb OpraHM3auun Mo BOEHHO-
y4yeTHOW paboTe, cchepa MHTEPECOB BbILECTOSALWEro BOEHHO-Y4ETHOIO opraHa (atpmbyT
«Bblwectosawmn  BYO  kypupyeT», NPUHMMAKOWUNA  3HAYEeHWe  HauMeHOBaHUS
TEPPUTOPUN UK OTPACIIN MYHULMNANBHOIO X0358MCTBa, MUHUCTEPCTBA MM BEAOMCTBA,
FOSIOBHOM UINK OOYEPHEN KOMMAHUN XOSAMHIa 1 T.M.) N0 COOTBETCTBYHIOLLEMY COBapHo-
KnaccudukaTopy, Bbl3bIBAEMOMY B MyHKTE [MaBHOIMO MeHK «MIcxogHble AaHHble» —

«BbasoBble crnipaBoyHUKNY — «Knaccudgukatop cTpykTypbl BYO».

HaxaTtne kHonku «Bbinucka wn3  T10M»  nossonsetr obpatutbess K
AONONHUTENIbHOMY OnanoroBoMy OkHy «Bbinncka M3 nepeyHs OOmMKHOCTEW U
npodeccun, noanexawmx GpoHMpoBaHMO», paboTa C KOTOpPbIM OnMuMcaHa B pasgene

«Y4eT gormKHoCTen 1 npodeccuit, nognexatmx 6pOHNPOBAHNIO B OpraHn3aummy.

Haxxatne kHonkn «OcHoOBaHUs» Mo3BonsieT B TabnuyHom kapTouke «CBeaeHus
00 opraHuM3aumm — OCHOBaHWSA» O3HaKOMUTBCA C umewwumnca B B cucTembl
peKBM3NTAMM AOKYMEHTOB WM COCMaTbCsl Ha HOBbIE OOKYMEHTbl, Ha OCHOBaHWUK
KOTOpbIX opraHu3auuns seget 6poHnpoBaHue. B gaHHon Tabnuue nons « OcHoBaHME» U
«[JOKyMEeHT» £BASAOTCA CroBapHbIMKU, BblIBUpaeMbiMK K3 npegnaraemMblX CUCTEMOW
rOTOBbIX 3HAYeHU U3 crioBapeit «Buabl ocHOBaHWIN» U «Buabl OOKYMEHTOB» —
nyTeEM HaxaTus Mofb3oBaTefieM KHOMKM B COOTBETCTBYKLUEM none Ttabnuubl. Ons

pobasneHvsi/yganeHna ovepegHon 3anucu B AaHHon Tabnuue cnepyeT yCTaHOBUTH

% s opraHmMs3aLuit, He MNONUYMHEHHHX KaKOMy-JMGo demepalibHOMy OpTaHy
T'ocymapcTBeHHOM Braactm (®O0I'B), mmbdp odbopmer N6 npmHMMaeT 3HadeHMe «01»,
«02» wmmm «03». IllpuueM O5a <«OOBUYHBEIX» OpTaHM3auuy oOH pabeH «01», nmna
opraHmM3alMy, HaxoIAuMxcsa B cdepe BeIeHMS OopraHa MCIOJHUTENbHOM BJIACTHU
WM OpraHa MeCTHOTO caMoynpaBJleHMs, a TakXe »OeATeJIbHOCTb KOTOPBIX
CBfA3aHa C »OeATeJIbHOCTBI YyKaszaHHEIX OpraHos, umbp ¢opMel N6 paseH «02%».
Iina opraHmu3auuM, ABJIAOIMXCA CaMMMM OpTaHaMM MCIOJIHUTEJIbHOM BJIACTU WMJIM
MECTHOTO CaMoyIpabJjieHusa (npedexTypa, paloOHHasa yNopaka, aIMUHMCTPaLUMA
MYyHMUMIIAJIBHOTO O0pa30BaHusa, Miepusd u T.mo.), umbp ¢opmel Nt 6 paBeH «03».

s opraHmusauun, VIMEOUMX BEeIOMCTBEHHYIO IIOOUMHEHHOCTb
(T.e.oTHOCAIMXCS K Kakomy-Jmbo OOI'B), ummbp dopmbel N6 NpuHMMaeT 3BHAUEHUE
«04», «05» mmm «06». IlpuueM IOJisd «OOBYHEIX» BEIOMCTBEHHEIX OPTaHM3alLMUM OH
paBeH «04», 1njsa opraHM3alMy, OTHOCAWMXCS K LIeHTpaJibHOMYy anmnapaty ®O0I'B,
OH paBeH «05», a mndg opraHM3alMy, PACIOJOXEHHEX Ha JaJibHeM BoCToOke WM
Sabankanee — «06».



_ 26 _
643-29074686-00001-01 34 02
ykasaTesnb Ha NpPou3BOSIbHYI/yaansieMyto No3uumio U LWENKHYTb MO NpaBoW KnaBuLn

MbILKN ONnSa Bbibopa komaHabl «[Jo6aBuTb»/«Yoanutby.

MocnegHas rpynna «[JononHuTenbHble CBEAEHUSA» COCTOUT U3 TpeX TEKCTOBbLIX

nokasatenen «lpusHak 1», «llpusHak 2», «[llpusHak3», nokasatensa «[ata
3anosnHeHunsay (TouyHee, «[ata nocnegHero 3anofiHeHWsa csefeHun o6 opraHusaumm B

AAHHOWN KapTo4dKe»).

[MpumeyaHue. 3adaHue napamempos «Bedem 6poHuposaHuey, «Homep OKBEBY,
«llugpp cpopmbl 6», «[dama nepsudHoU peaucmpauyuu», «ama npedcmasneHus
omyemay, «Bbiwecmoswut BYO kypupyemy, «OcHogaHusi Orid 6pOHUpOBaHUs»,
«MpusHak 1», «lpusHak 2», «[pusHak 3»* omHocumcs k cepepe KommemeHuuu
sbiuecmosuez2o BYO, Kypupyroweao Bawy opaaHusayuto, U mpebyem coanacogaHue

¢ amum BYO.

Mpn HaxaTum kHonku «Tonbko Ans BY3o0B» OTKpbIBAETCS OKHO (CM. PUCYHOK
HUXe), B KOTOPOM 3arofHATCA MNOMd, OoTpakarllime BOEHHO-YYETHYH cheunduky
TONbKO y4ebHbIX 3aBefeHun. MNprnyem nonsa «ATTecTaumMoHHbIM MaTepuan Ha oduuepa
3anaca odopmngaeT», «HayaneHUK BOeHHOW Kadeapbl», «BouHckoe 3BaHue

HayanbHMKa BOEHHOW Kadpedpbl» 3arnofiHAKTCA TOMbKO MNPU  HanMyMm BOEHHOM

Kadbeapbl.

‘ HaHHEIE I10JIA IJ14 KaxXIowu OopraHmM3alumn 3a1anTCAa B BBEIIECTOAMMX

BOEHHO-YyYEeTHEIX OpI'aHax, COOOWalnTCda 3THM OplaHM3alMaM OJd MX BBOIA, a B
[IOCJIEeACTBUM VCIIOJIb3YITCH BEILIE C T O SLMMMA BYO OJis UOSHTUOMKALINU
IPUMHAOJIEXHOCTY OpTaHM3alUuMM K TOM MM MHOM KaTeT'opuM, MCIOJb3yeMOW IJid
TPYHNIMPOBKM MNOOOTUETHEIX OpITaHM3alun
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Cpe ge HuA 06 opraHMaaumm - Toasko aa8 BY3os m

N2 AMUEHZMW Ha NPaeo BEAEHWA JlaTa Bbaaui MMUEH3UM Ha Npaeo BEAEHWA
06D63036T EbHON AeATENBHOCTH: oﬁpasosa‘r €NbHON AEATENBHOCTH:

100100103 ‘01 .01.2001 v I

KeM BblaaHa nMUeHsua Ha Npaso BEAEHWA
OSDGSOBET €bHON AeATEABHOCTH:

]Munucrepcrso 06pazoBaHua

Homep AUUEH3KWK Ha NPaB0 BEaEeHUA Jara Bblaayy AMUEH3UK Ha Npaeo seaeHuAa
oﬁpasosar £AbHOH ABATEABHOCTH N0 oﬁpasosar 2NbHOIN AEATENBHOCTH N0
06pa305a'reanb|M nporpamMmMam odpasosa‘renbnblm nporpamMmMam
NOCAEBY30BCKOro 06DaSOBaHHQI NOCAEBYS0ECKOro 06pasosaﬂvm:

]1001 00107 l01 .01.2001 > I

Kem BblaaHa NMUeH3Ua Ha NpaBo BEAEBHUA
06pas0BaTeNbHOIN ASATENBHOCTH NO
06pas30BaATENBHEIM MPOrpaMMan
NoCAEBY30BCKOr0 00pPa30BaHUA:

lMuHucrepcrso 06paz0BaHua

Homep ceMaeTenscTBa o rocyaapcTEEeHHONN IaTa Havana AeiCTEUA CBMAETENBCTEA O JlaTa OKOHYaHWA AEHCTEUA CBUAETENLCTEE O
AKKPEAUTALWM: rocyaapcTEEHHON 8KKPEaUT auuu: rocyaapcTEEHHON SKKPEeaUT aUuUM:

[100111559 [01.01.2001 vI |01.01-2011 v|

KeM BblaaHo CBMaETENbCTED O rocyaapcTEEHHON aKKPEAUT ALK

IMHHMCTEDCTBO 06paz0BaHuA

ATTECTaUMOHHBIN MaT £PUan Ha oPUUEpa 3anaca 0POPMAAET:

|

Hanuyue BoeHHOM Kadbeapb:

HET Dot

HayanbHuk BoEHHOM Kadbeapb!:

l

BouHcKoe 3BaHWe HauyanbHWKa BOEBHHOM Kadeapbl:
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3. OMUCAHMUE ONEPALUIA

3.1. UCXOOHbIE OAHHBLIE. KAPTOTEKA BOEHHOOBSA3AHHbLIX PABOTHUKOB U YYALLIMXCS

3.1.1. Pabora ¢ kapToTekomn

OcyuectBnseTcs M3 nyHkTa «KapToTeka paboTHUKOBY, OTKPbIBAEMOTO U3 NMyHKTa
«McxogHble gaHHble» rmaBHOMO MeHw. B pesynbTaTe obpaleHuns K AaHHOMY MYHKTY
nonb3oBaTeNt0  OTKpblBaeTcss TabnuyHoe OKHO, o3arnaeneHHoe «KapToTeka

pabOTHMKOBY.

Tabnuua cocToutT U3 NPOM3BOSIBHOIO KONMYecTBa CTONOLOB, OTpPaXKawLWMX C
TOYKM 3peHusa nonb3oBaTens Haubonee npeacTtaBUTENbHbIE NOMS NIMYHOW KapTOYKK
paboTHMka w/unun yyauwerocs. Kaxpgas cTpoka Tabnuubl COOTBETCTBYET OOHOMY
paboTHMKY WNK y4awemycs, Urypmpyrowemy B 3NEKTPOHHOW KapToTeke (6ase
[AaHHbIX) rpaXadaH, COCTOSALWMX Ha BOMHCKOM y4yeTe B opraHusauun. B BepxHen yactu

OKHa pacnofioXeHbl cneuyroume aeBATb KHOMOK nNaHesrnn VIHCprMeHTOB OKHa.
DX T&M-0C

rOPU3oOHTaNbHOM NpPOKPYTKe (BMpaBO — BIIEBO) COAEPXKUMOrO 3KpaHa ocTaeTcs

i MepBbin ctonbey, Tabnuubl ("®amunua L.0.") npn

HenoABWXEH W BCerga npucyTcTByeT Ha aKpaHe.

BbicTpbIn nouck. [1nsa ObicTporo noncka paboTHuKa No damunum, He npuberas

K (ounbTpy, MOXHO, NpeaBapuUTenbHO Bbiaenus none «damunms u nHuumans» B robon
CTpOKe, HabpaTb CTPOYHbIMKU (He 3arnaBHbiMu!) BykBamu HayarnbHble OykBbl PO u©
yKka3aternb aBTOMaTM4eCKn NepemMecTUTCa Ha COOTBETCTBYIOLLYIO MO3nUmio Tabnuupbl C
Takon cbamunmen. [1ns NOBTOPHOro Takoro nepeMeLLeHns nepen Habopom oyepenHbixX
HayanbHbIX OYyKB cnegyeT npegBapuTENbHO CMECTUTbCA C HaWdeHHOW CUCTeMOMU

cbammnmm Ha O4HY UJTN HECKOJ1bKO no3numm BBEpPX U BHUS.

NaHenb MHCTPYMeHTOB. YcTaHOBMB YykasaTenb (MNOACBETKY) Ha CTPOKY

Tabnuubl, MOXHO [OBOWHbLIM KIIMKOM MO JIEBOW KHOMKE MbILIKN, HaXaTMEM KraBULLIU

“Enter” Ha knaBunaType Unn «HaxaTuem» KHOMKK ¥ na nanenu MHCTPYMEHTOB BbI3BaTb
Ha 9KpaH Ans NpPoCMOTpa W pefakuuy JUYHYK KapTO4Ky COOTBETCTBYHOLLErO

paboTHMKa.

Haxas KHOIMKY D, MOXHO Bbl3BaTb Ha 3KpaH A51Ad 3anoJyiHeHNA NyCTyko JTIMYHYIO

KapTO4Ky HOBOro (C TOYKM 3peHust 3aHeceHusi B kKapToTeky BYO) paboTHuka w/vnm
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y4qyalleroca n Takmm o6pa30M BHECTU B XXYpHall JINYHbIX KapTo4yek eulle ogHy no3nuuio

(cTpoky).
YCcTaHOBMB NOACBETKY Ha COOTBETCTBYHOLLYIO CTPOKY Tabnuvubl, MOXHO, Ha)kaB

KHOMKY %%, yganuTb COOTBETCTBYIOLLEE NULO U3 0O6LUero crnucka paboTHUKOB U

yyalMxcsi opraHusauum.

HaxaB KHOMKy ', MOXHO OBHOBWUTb OBLLWIA CMINCOK W noacBeTKY (CM.HWXe)
pabOTHUKOB M yyalumMxcs, NpMBeasa UX B COOTBETCTBME C TEKYLUMM coaepXumbiM 6a3bl
[aHHbIX cucTembl. B gaHHOM Bepcun ata KHOMKa akTyanbHa TOSbKO A1 MHOMOOKOHHOIO

pexuma paboThbl.

HaxaB KHOMKy T, MOXHO opraHu3oBaTb unbTpauuio (oT6op, MNOuck)
pabOTHNKOB M/MMN yYalLMXCA B KAPTOTEKE NO COBOKYNMHOCTU YCIOBUN, HaknaabiBaeMblX
Ha 3Ha4YeHus npakTu4eckn nbbix aTpnbyToB KapTOUKM pabOTHUKA WM/MNKN y4valerocs
(nogpobHee 06 aTtom cMm. pa3gen "HacTtporka dunbTpa B KapToTeke"). B pesynbrate
otbopa Ha a3kpaH OygeT nomeweH dparmMeHT Tabnuubl, B KOTOPOM He 6yayT
NOKa3blBaTbCSA NO3NLUKN, HE YAOBMETBOPSAIOLINE XOTA Obl O4HOMY U3 3aaHHbIX YCITOBUN

dunbTpaumn.

HaxaB KHOMKy ifr?, MOXHO COXpaHWUTb Habop OTOBPaHHbLIX MO KHOMKe T
pabOTHMKOB W/MNN yYallMXCa OpraHuM3auuun Ans nonydeHus TOonbKo Ha 3TOM Habope
dopmbl Ne 6, xxypHana ¢opm T-2, cnucka nuy, umerowmnx mobnpegnucaHue, opmbl
CBEPKN OaHHbIX opM T-2 O0TOOPaHHbIX PAabOTHUKOB U/MNKN yYalMXCH CO CBEAEHUSMU
06 aTux paboTHukax m/vnun yyawmxca B OBK, nncem o CHATUM/NOCTAHOBKM Ha cnew,.
yyeT W Apyrux [OOKYMEHTOB, CAEeNaB BPEMEHHO «HEBUOUMMbBIMWY» ONfsi CUCTEMBbI

pa6OTHI/IKOB M y4HallnXxcd, He nonasnx B pe3yribTat Nnouncka.

Haxas KHOIMKY v, pacnonoXeHHyro crnpaBa OT KHOMKU {ﬂ-?, MO>XHO OTMEHUTb UIn

NPUMEHUTbL COXpaHeHNe Habopa Ans NonyYeHus BbllleykasdaHHbIX hopM.

HaxaB KHOMKY |26, MOXHO BbIrpy3uTb CChOPMMPOBAHHYIO B pe3yrbTaTe Mnoucka
Tabnuuy B TabnuuHbln npoueccop Microsoft Excel gns pegakumm 1 nocnegyoLlen

ne4vyartu.

Haxkae KHomMKy MOYXHO 13 NOJTHOIO NepeYHsi PEKBU3UTOB KapTo4ku paboTHMKa
BbibpaTb M MNOMETUTb 3HAYKOM «rariodka» TONbKO Te Mons, KoTopble crepyeT

nomecTuTb B Tabnuuy «Kaptoteka paboTHUKOBY.
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lMonb3oBartento npegocrasfieHa AOMNOMAHUTENbHAA BO3MOXHOCTb NepecTaBnsaTb

MeCcTaMu NOMEeYEeHHble CToNbuUbl B Tabnuvue. [ns atoro crnenyeTt yCTaHOBUTb yKa3aTellb
Ha 3aroJioBoK nepemeLlaemMmoro cronbua un nepemMecCctntb ero MbilblOo MpuU Ha)xaTon

NEeBOW KHOMKE B HY>KHYIO MO3ULIMIO MO FOPU3OHTanw.

BHumaHue. OnuncaHHas Bblle BO3MOXHOCTb, npegocrasndaemMas KHOMKOM B

COYETaHNUN C KHOMKaMn ‘¥ 1 No3BONSAET reHepupoBaTb NPOU3BOSIbHbIE TabNNYHbIE
opMbl, COCTOAWME M3 NepedyHen paboTHMKOB, OTOMpaeMbiX W3 KapTOTEeKM no
NPOU3BOSIbHBIM  KPUTEPUSIM, COCTOSILUME W3  MPOU3BOSIbHLIX aTPUOYTOB KapTOYKM
paboTHMKa, oToBpakaeMbix B MPOU3BOSIbHON NocrnegoBaTenbHOCTU. Takum obpasom B
cucteMe hakTMYeCckn peanM3oBaH reHepaTop NPOou3BONbHbIX TaGNU4YHbIX POpPM MO

KapToTeke pabOTHUKOB.

MHavkaumsa uBeToOM. HeKOTOpre CTPOKM Tabnuupl, cooTBeTCTBYOWLME TEM U

MHbIM pa6OTHI/IKaM, ans  6onblien HarnsgHoOCTU aBTOMATUYECKM BbIAENSAOTCS
cuctemom KpacCHbIM, 3€JieHblM, CMHUM, CepbliM, I'OJ'Iy6bIM, MarniMHOBbIM UM XENTbIM

LiIBETOM.

KpacHbit _unu 3eneHbit_ugem. Ha ocHOBe CBeAEHW O TOM, Kakux pabOTHMKOB

cnegyet ©OpoHupoBaTb (CM. HwkKe 6nok-cxemy nposepkn  0BOCHOBAHHOCTU
OpoHMpoBaHMA), cuctema  aBTOMATUYECKM  BbIABNAET  BCEX  pabOTHMKOB,
HeOBOCHOBAHHO  3aBPOHMPOBAHHbIX nnm HaobopoT HeoBOCHOBAHHO He
3abpoHMpoBaHHbIX B opraHmsaumn.  CTpoku  Tabnuupbl, COOTBETCTBYOLLNE

HEOBGOCHOBAHHO (C  TOYKM 3PEHUS CUCTEMbI) 3aBPOHMPOBAHHLIM  pPaBGOTHUKaM,

BbIOENATCA Ha 3KpaHE MOHUTOPA KpacHbIM (PO30BbIM) LIBETOM, 8 HEOOOCHOBAHHO HE

3a0pOHMPOBAHHBLIM - 3eneHbiM. MHAukauus LBeTOM paboTHMKOB C HEKOPPEKTHO

3anonHeHHo MHgopmMmauueln o GPOHNPOBaAHMN MPOU3BOAUTCA CriedylolMM 06pasom.
Ona kaxaoro paGoTHUKA MO HWXKenpuBeOeHHOW Grok-cxeMe cuctema onpeaenser,
NOANEXUT UMW He NOANEXUT pabGoTHMK OPOHUPOBAHMIO, U E€CNU ero OTHOLLEHUE K
OpoHUpPOBaHUIO, 3adMKCUPOBAHHOE B €ro IWYHOM KapTouke, He coBnagaeT C
BbIYUCMEHHBLIM MO 3TON CXEeMe COCTOSIHMEM, TO COOTBETCTBYHOLLAA CTPOKa KapTOTEKU

OKpaLlnBaeTcad CUCTEMON B KpaCHbIIZ NN 3eneHbIn LBET.
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bJok-cxemMa ajJropuTMa NpoBepKH 000CHOBAHHOCTH OPOHMPOBAHMS WJIHM HE

QPOHI/IDOBaHI/IH BOCHHOCJIVKAIIECI0 3amaca

FIIIIIIIIIIIIIIIIIIIIIIIIIIII.

oa
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» PaGora — BpeMeHHas WM IO

n
n
n
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fEEEEEEEEEEEEEN EEEEEEEEEEENEENG
Hem
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[ony6od usem. NomeyeHbl paboOTHWMKM UNKU yydalmecs, umerowmne mMobunmsaLmoHHoe

npegnucanuna (B cneyunanbHble OPMUPOBAHNSA UIU B BOMCKA).

CuHul _ueem. Ha ocHoBe 3anoXeHHbIX B CUCTEMY CBEOEHWA O npeaenbHOM
BO3pacTe COCTOSIHWS B 3amnace B 3aBUCMMOCTM OT BOMHCKOIo 3BaHMs K nona paboTHuKa

cuctemMa CMHUM LIBETOM aBTOMAaTU4ecku BblaensdeT paboTHUKOB, KOTOPbLIX Ha TGKyLLI,VIVI

rog c ee TO4KM 3peHund 3abblnn CHATbL C BOMHCKOrO yyeTa Nno BO3pacTy (He 3aloJyiHeEHO

norie «0TMeTKa O CHATUMN C BOUHCKOIo yHeTa»).

CepbiM_ugemom nomMeyeHbl paboTHUKK, CHATbIE C BOMHCKOro y4veTta (3anosfiHEHO

none «agata CHATUA C BOMHCKOIO y4dyeTta» U ABIAETCA bonee paHHeVI OTHOCUTEJIbHO

TEKyLLEen oaThl).

XKenmbeim _—_ugemom NOMeYEHbI YBOJ1€HHbIE pa6OTHVIKVI nnn OTYUCIeHHbIe

yyvyaujnecs (,D,aTa YBOJIbHEHUNA UM OTHUCNEHUA 3alnoOJIHEHA U ABMNAETCA bonee paHHe|7|

OTHOCUTENBHO TEKyLLEeN AaThbl).

ManuHoebiM __ugemomM MoMeYeHbl yyqyauipecd, He  Bbllleaumne un3  yxe

3aKOHYMBLLEroCA MM MNOYTU  3akoH4YmBLeroca (octanocb MeHee 10 gHen)

aKkageMn4ecKkoro oTnycka.

YCTaHOBMB MOACBETKY Ha MioBylo CTPOKy Tabnuubl v Haxae kHonky €&, moxHo
NoNyunTb OBBSCHEHME, NMOYEMY CUCTEMA OKpacuna AaHHYl CTPOKY B TOT UM MHOW

uBeT.

Bce BblaoensemMble onpeaeneHHbIM LBETOM 3anucyM  MOXHO oTobpaTb B

KOMMaKTHOM BWAE, BOCIMOJIb30BaBLLUNCb COOTBETCTBYHOLLNMU YCIOBUAMMU CbI/IJ'IpraLI,I/II/I

(BbI3bIBAIOTCA MO KHOMKE ' B XypHamne NUYHbIX KapTodek — cM. pasaen «Hactpoiika

dunbTpa B KapTOTEKER).

3.1.2. Hactpouka ounbTpa B KapToTeke

HaxaTtue kHonkn ‘¥ B kapTouke «KapToTeka paboTHUKOB» (cM. pasaen «Pabota
C KapTOTEeKoW») NpMBOAMT K Nepexody CUCTEMbl B MPUBEAEHHYK HWXKE KapTOuKy
«Mactep ddopmupoBaHus BbIOOPKMY, MpeAHa3HaYeHHy A9 BBOAA Pasfnun4HbIX
ycrnosu otbopa (kputepueB unbTpauum) mn3 obuwero nepeyHs paboTHMKOB WU
yyauwmxcs, dourypupyrowmx B 6ase gaHHbIX CUCTEMbl. Bce MHOXECTBO pPEKBU3UTOB,
KOTOpble MOryT MCMONb30BaTbCA B CUCTEME B KadecCTBe MapameTpoB urbTpaumm,

pas3buTo CcornacHo MUMelWUMcs NSTU 3aknagkaM B KapTodke paboTHMKa u/unm
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yyauierocs Ha natb rpynn: 1) obwue ceBegeHus, 2) obpasoBaHue, 3) BOEHHO-YYETHbIE

AaHHble, 4) Ha3Ha4vyeHune (Ha JOMKHOCTL), 5) cBeaeHus 06 yyallemcs.

[na pasBepTbiBaHUA KaKAOW rpynnbl B NOAPOOHbIA nepeveHb KOHKPETHbIX
aTtpmbyToB paboTHMKA W/MNK y4vallerocsi, BbICTYyNalLWMX B KavyecTBe MNapamMeTpoB
noucka, ucnomnb3yeTcs KHoMka #, croswasi crneBa OT HauMMEHOBaHWSA rpynnbl B
BbILLENPUBELEHHOW KapTOYKe, a ANs CBEpPTbIBaHMSA — KHoMka =. Huxe nprBegeH coctaB
nouckoBblx aTtpubytoB rpynnbl «O6pasoBaHue», OTOOpaaembli Ha 3KpaH nocrne

HaXkaTnsa KHOMKK £l Yy AaHHOM rpynnol.

Mactep dopmvpoBaHvsa Bbibopku ; i 5]
MapameTp l 3HaveHue

| 4158 O6wve

Bua o6paszoeaHua

@
@ YyeGHoe zaBegeHue

@ Keanudukauua/dyeHaa creneHe
@

@

CneumancHocTh

Jlara okoHYaHWA
@ [lpogeccua
+1 &8 BouHeKui yuet
+| 28 HasHauerua
=+ Eg CeeaeHua o6 yyawemca
| E:E CeeaeHua 06 USMEHEHWAx
| ;g HACH

[~ DTKpbTE HOBOE OKHO

LCoxpaHuTe 3arpyaure Ouucture YeraHoeuTe I OTmenuTs

BHumaHue. [nsa copmynupoeku U 3adaHus 8 macmepe opmMmuposaHusi eblbopKu

ycrnosusi ombopa

e yyawuxcs, uMerowux mom unu uHol cmamyc (Hanpumep, «cmydeHm 1-20
Kypca», «cmydeHm 2-20 Kypca», «acrnupaHm 71-20 2o00a obydyeHuss» u m.n.),
HY)XXHO obpawambcs He K epyrnne napamempos «CeedeHusi 06 yyawuxcsi», a K
epynne napamempos «HasHaydeHus» 6 nosie «Tekywas OO/mKHOCMb», 20e U

chopmynuposams OaHHoOe ycriosue;

e yyawuxcs, obyyaowuxcss Ha MOM USlU UHOM cmpyKmypHoM rodpa3sdeneHuu
8ePXHE20 YPOBHS uepapxuu y4yebHo20 3asedeHus (ghakynbmem unu kaghedpa,

Ha Komopble 3a4ucrieH y4awulics) HyXHO obpawambcs He K 2pynne
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napamempos «CeedeHus 06 ydalwuxcsi», a K epynne «HasHayeHusi» 6 mnorne

«lModpasdeneHuey, 20e hopmyrnuposame OaHHOE ycriosue.

YcnoBue noucka, HaknagblBaemMble Ha 3HA4YeHWe Kaxgoro  atpubyTa,
opMynUpyrTCS B KAPTOYKE 3aaHus ycnoBusi. [Ns OTKPbITUS 3TON KapTOYKM crieqyeT
BbIAENUTb WHTEPECYIOLLMIA MOWCKOBLI aTpUBYT®, MOCre Yero B COOTBETCTBYIOLLEV
CTpoKe MosiBUTCS kHomka -, cTosias cnpaBa B cTonbue «3HaueHWUsi» (CM. PUCYHOK
Bbille). HaxaTue 3TOM KHOMKM NPUBOAMT K MOSIBIEHUIO Ha 3KpaHe KapTOuKu,
npeaHasHa4YeHHoW Ans 3adaHusl oYepedHoro 3rieMEHTapPHOro YCroBUsl, BXOASLLENO B
cocTtaB OOLIEro COCTaBHOIMO YycnoBusi noucka. Ecnu nonb3oBatens dopmynupyet
HECKONbKO 3MNeMEHTapHbIX YCNOBUI, HaknagblBaeMblX Ha pasfuyHble aTpubyTbl, TO
obLLee ycnoBme noncka COCTOMT U3 COBOKYMHOCTU BCEX ITUX 3rIEMEHTapPHbIX YCMOBUMN,
COEOMHEHHbIX TOTMYEcKOW CBA3KOM «W», noApasyMeBalolmnX WX OAHOBPEMEHHoe

BbINOJTHEHWME.

B nepBylo o4vepeab mnocre OTKPbITUA KapPTOYKM (POPMYIMPOBKN  KaXKAOro
3NIeMEHTapHOro YCnoBusa Ans ee akTuBM3aumm crieqyeT NpUCBOUTbL MepeknodaTento
IIM n F

cnonb3oBaTb unbTpaum” 3HadeHne «ga» (cumeon ). Cnegyowmm Warom Hy>XHO
3agaTb camo ycrnoBue, BbiOpaB ero TMn M 3agaB 3HA4YeHuWe, C KOTopbiM Oyaer
NPOM3BOAMTLCA CpaBHEHME yKasdaHHOro Tuna. ocne aToro aBTomMaTnyecku napameTp,

Ha 3Ha4YeHUA KOTOPOro HalloXXeHbl YyCloBUA C*)I/IJ'IpraLI,VIVI, B cTonbue «I'IapameTp»

nomevyaeTcss CUCTEMOWN CUMBOSIOM T .

Takum cnocobom cnctema no3BonseT punbTPoOBaTh 3anncK He NO 0gHOMY, a no
nobbiM  coyveTaHusim  aTpubyToB. Ycnosuem oTbopa 4BNSeTCA OAHOBpPEMEHHOEe
BbINOMHEHWE BCEX YCIMOBWUIA, HaNOXEHHbIX Ha BCE OTMEYEHHble CUMBOMOM T

aTpubyThI.

Ycnosug, q)l/lrypmpyrom,vle B KapTo4Kke 3agaHunsd yCJ'IOBI/II‘/'I, B 3aBUCUMOCTU OT TUNA

aTpubyTa MOryT MMeTb CreayrLLmii Bua;

° B BLIIENIPUBEIEHHOM IPMMEpEe 5TO aTpubyT «CeMelfHoe MOJIOXEHME .
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IV WcnonbsoBaTe GHABTPALHID

[ BblBECTH HE3ENOAHEHHBIE 3anMCcH

HanmeHosaHe | OKIH o
D HavaneHoe obpazoBaHue 300002
D OcHoeHoe obwee obpasoBaH1e 300003

Cpeatee {nonHoe) obwee obpasoBaHve 300007
D Hau4aneHoe npodeccroHaneHoe obpasos... 300010
CpeaHee npodeccoHaneHoe obpasoeanme 300011

HenonHoe Bbiclwee obpasoBaHve 300015

D Bricwee obpasoBaHve 300018

I:] Mocneeysoeckoe 0bpasoBaHve 300019 v
OK OTMEHNTE

ANsi CNoBapHbIX 3HAYeHWU — 4Yepe3 3ansaTylo nepeyeHb BblOpaHHbIX M3 CroBaps

KOHKPETHbIX 3Ha4YyeHu (TOYHEE KX KOAOB), COEAMHEHHbIX NOrMYeckon onepawmen
«unuM» (NpyMmep noucka nNo OAHOMY M3 Tpex BMAOB obpas3oBaHMA npuBedeH Ha

PUCYHKE BblLLE);

AN TEKCTOBbIX 3HAYEHUN — TEKCT, KOTOprIZ MOXeT CpaBHMBATbCA CO 3Ha4YeHMEM

OaHHoro atpmbyta Ha npeameT ero BKYEHUs (COAEepXUTCHA/HE coaepXuTcs),
coBrnageHus (paBeH/He paBeH), NYCTOTbI (3aMOfHEHO XOTb YeM-TO/He 3anosyIHEHO) —

npumep noucka no parmMeHTy haMmmunmmn NpuBeaeH Ha ABYX PUCYHKAX HUXKE:

v Wcnonb3oBaTe GHABTPaUKID
Tun ycnosus: | COAEPXKMT |
3HaqeH1e: ]Cnnop
OK OTMEHWTE I

Gamunun

IV McnonbzoBaTe dMALTPaLMHD

Trn ycnosua: ICOAEP)KMT L]
COAEPHIAT ’
HE COAEPXMT
[HAYMHAETCA C
SAKAHYMBAETCA HA
PABHO

HE PABHO
3ANONHEHO

HE 3AMNONHEHO

3HaqeH1e:!
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[laTa OKOH4YaHWA
vV Mcnonb30BaTh GHNBETRALKID

(" 3anonHeHo

-~

L He 3anonHeHo

(¢ AuanasoH

v ¢ |01.09.2008 v| v o ]2?.10.2009 v]

oK

OTMEHNTE I

ANs  3HAYEeHUWN, OTHOCALUMXCA K Tuiy

«KaneHagapHad Agara»

nnn

«4YMCNOY,

YKa3blBae€TCA WHTEepBasl Wi noJiynHTepsarn (3a,ano TOJIbBKO OAHO TIpaHN4HOE

3HayeHWe, a He OBa) AOMYCTUMbIX 3HAYEHU — NpUMep noucka no uHTepsany gat

npuBeAEeH Ha PUCYHKE BbILLE;

ANg KoAoBbIX LUNMAPOBLIX 3HAYEHUN BO3MOXHO nepeyvyncrneHmne MCKOMbIX 3Ha4YeHUn

yepes 3anAaTyld M YyKasaHMe [OuanasoHa dYepe3 Tupe (MpMMep mMoucka Mo

WHTepecyowemy Habopy [OMNYyCTUMbIX

3Ha4YeHUn KoaoB
cneunanbHOCTEN NPUBEOEH HA PUCYHKE HUXKE);
v McnonbsoBaTe hMALTPALHHD
l" BbIBECTH HE3ANONHEHHBIE 3HAYEHHA
125-987,157-895)|
QK OTMEHMTE

BOEHHO-YY€E€THbIX

ANsl NOrMYeCcKNX 3HAYEHU BO3MOXKEH Bbl60p OQHOIro mn3 AByx yCﬂOBMIZI «da» unnm

«HeT» (npumep noucka He 3abpOHUPOBAHHLIX pPabOTHUKOB

«3abpOHNPOBaH» NPUBEAEH Ha PUCYHKE HUXE).

v Mcnonb3oBath GHALTPAUMHD;

" Aa

* Her

QK

OTMEHNTE

no Yycriosuko
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[MpumeyaHue. Ewe pa3 noOYepkKHeM, 4mo ecriu ebilernepeducsieHHbIMU criocobamu

ycriogusi Haknadblgatomcs cpa3y Ha HeCKoJIbko ampubymos, mo ripu rnoucke u ombéope
ycrosusi Ha amu ampubymel cucmema uHmeprnpemupyem makum obpa3om, 4mo OHuU
gce OOMMKHbI 8bIMOSTHAMBbCS OOHOBPEMEHHO, Mm.e. OHU COeOUHSIomCcsi Jio2u4eckol

onepayuel «u» (a He «umnu»).

Mocne BBOAa Bcex HeobxooMMbIX NMapameTpoB unbTpa criegyet Npov3BecTu
0oTOOp PabOTHMKOB W/MNN y4YaLMXCA U3 KapTOTEKM MO AaHHOMY (bUnbTpy, HaxaB Ha
KHOMKY «YCTaHOBUTb» (CM. Bblll€ PUCYHOK C KapTO4KkoM Mactepa (POpMMpPOBaHUSA
Bbl6opkn). Ecnu Bbl nepegymanu nponsBoanTb 0TOOp paboTHUKOB M/MNKN ydalLmxca m3
KapToTekn no cdopmynmpoBaHHOMY Bamu ycrnosuto otbopa — HaXMuUTE Ha KHOMKY
«OTMeHUTbY. UTObbI BEpHYTBLCA Nocne npoBeAeHHON unbTpauumn K nosTHOMY CNUCKY
paboOTHNKOB M y4yawmxcd, QUIypupyrwmnux B KapTOTeKe, HaXMUTE Ha KHOMKY
«Oumnctntb» (BCce paHee cchopMynmMpoBaHHbIE YCNOBUS OTOOpa CTMpatoTcs), a 3aTeM Ha
KHOMKY «YCTaHOBUTb» (OTOOpP MpoOM3BOAUTCA C MNYCTbIM YCMOBMEM, T.e. Ha 3KpaH

BblaeTCdA BCE coaepXxnmoe KapTOTeKI/I).

Cuctema nosBonsieT 3anomMuHaTb OPMYMMPOBKM 4YacTo BCTpPEYaloLMXCS
3anpocoB B 6nbnunoteke 3anpocoB. brnarogapsi 3ToMy nonb3oBaTeNlb MOXET OOUH pas3
copmynMpoBaTb M 3arnoOMHWUTb 3anpoc B OMONMOTeke, a MOTOM WUCMNONb30BaTb €ro
MHOroKkpaTHo. [1na coxpaHeHus copMMPOBAHHOIO 3anpoca (COBOKYMHOCTU YCROBUM
oTbopa) mcnonb3dyeTtcst kHonka «CoxpaHuTby. [locne HaxaTus nonb3oBaTenem 3Tou

KHOMKM CMCTEMa npeanaraeT emy ykasaTb
— NyTb K Nanke, nrpatowen ponb 6nbnmoTekn 3anpocos,
— wmaeHTndmrkaTop, Nog KOTOpbIM 3anpoc OyaeT coxpaHeH B 3TOM Narke.

[nsa 3arpy3kn paHee COXpaHEHHOro 3anpoca UCMonb3yeTcsl KHOMKa «3arpy3nTby.
lMocne HaxaTus 3TOM KHOMKW, Bblbopa MHTepecyowen 6ubnnoTekn n 3anpoca B HeWn
(Haxxatmem kHonkn «OTKPbITb») criegyeT HaxaTb KHOMKY «YCTaHOBUTbY». PesynbTaT
noucka MmeeT BuA cTaHgapTHoM Tabnuubl «KaptoTteka paboTHMKOBY», COCTOSILLEN U3
NogMHOXeCTBa CTPOK 3TOM Tabnuubl, YOOBMETBOPSOWMX YyCNnoBusM oTbopa

(unbTpaumn).

Mo kaxgomy M3 HaWAEHHbIX MO 3anpocy PabGOTHMKOB WU/MMN yYaLMXCSt MOXHO,
obpaTtuBLINCL CTaHAaApPTHLIM CNOCOBOM K COOTBETCTBYIOLLEN KapTOYKe FIMYHOMO yyeTa,

nonyyntb Gonee nogpobHble CBedeHUsA, YeM Te, KOTopble coepxartca B Tabnuvue,
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cogepxailen pesynbTaTr noucka (bonee nogpobHo cMm. pasgensl «Pabota ¢

KapToTekon» un «JInyHasa kaptoyka paboTHuKa).

3.1.3. JlnyHas kapTodka paboTHUKa (yyaLllerocs)

3anonHaeTca M npocmaTpuBaeTca B noanyHkte «KapToTeka pabOTHUKOB»
nyHKTa «McxoaHble AaHHbIE» TMAaBHOMO MeHK (MOAPOBGHO O BbI30BE CyLLECTBYHOLLEN UMK
reHepauMm HOBOW KapToukm cMm. pasgen «Pabota ¢ kapTtoTekomy», onvcaHue naHenm

WHCTPYMEHTOB).

JInyHas kapTouka (CM. pUCYHOK HMXKE) COCTOUT U3 CreayoLwmnX KOMMNOHEHTOB:
—  MAEHTUMKaALMOHHAA 4YacTb KapTouku, oblias ansa Bcex 3aknagok (nepsble ABe
cTpokn ¢ PO, gaton n MecTtom poxaeHusi paboTHuka),
— naHenb 3aknagok «O6wme cBeageHusi», «OO6pasoBaHue», «BoWHCKMIA yyeTy,
«HasHaueHuna», «CegeHna ob yvawemcsay, «HACDO».
— COAEepXMMOe OOHOW W3 LIeCTU 3TUX 3aKrnagoK, OTKPbITOM B OaHHbIM MOMEHT (Ha
naHenu 3aknagok Takas 3aknagka BblaeneHa 6enoiv LBeTom),

%3 Nwunan KapTouKa cOTpy AHMKA - ;lgll

P amMunma: IMacnos Wma: |BEHMaMMH Oryecteo: |Bnannmuposuu Mon: &M
Nataumecro poxaerus:  |01.081976  ¥| [r.Mackea

IDéu.lue cBEASHUA ’ OfpazoBaHue ’ BoMHCKMIA yueT ‘ HaszHaveHua ‘ CeeaeHua oﬁguamemcnl HACSP ’

Ipaxaancrseo: Irpam.uahun Poccubickoi Peaepauni :] HHH: |9
Macnopr: |39 02 Ne l151 529 Nt cTpax. cBugeTenbcTBa: |1091 071043

Kem BoiaaH: 2 =

3HaHWe WHOCTPAHHDBIX A3bIKOB: T
Iﬂponcxum POB I PazaHckoit o6n.
‘ Azbik | Crenent Bnanenua | pasouMit 455.78-72

Dara Bbaayu: IUS.U1 2000 |
JNomawnui agpec: AOMELHWIA |1 51-89-77

3aperueTp. ¢ x| urgexc [101109 MOBUABHBIA ,—

Ir.MOCKBa,Fneﬁochuﬁ nep..a.9.kopn.2 ke.54
CemenHoe nNonoxeHwe: I
PAKTHYECKUI: noyT. uegexc (101109
H 6 v -
Ir.MOCKBa,I'neGOBCKMﬁ nep..a.9.kopn.2 ke.54 I S 2CTOHT.D LRk :l _]
Cocrae | 9PUO Jlara poxaeHua
Aara epy4enua | Apyras MRpOpMauua (np Aara CeMbU
MHCTKS HEeBpYHeHHs, 0313 OTNPABKH nuetka e OBK
noyToN U Aap.)
- »

HazHauuTb AaTy 0YepeaHoro UsMeHeHUa: |2UA|384201 2 'I [ara nocnegHero uameHeHus: 15.08.2012 oK I OTMeHuTE I [1BUMERNTE I ™ [

— COOEepXMMOe BbI3BAHHOW Ha 9KpaH 3aknagkm (pacrnonoXeHo Mexay MaHenblo
3aKrnagok v nocrniegHen HMWXHen CTPOKOM C JaTOM BHECEHUS U3MEHEHUN U KHOMKaMu

«OK», «OTMeHUTBb» U «[TPUMEHUTBY).
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Psaoom c npaBblM HWXHUM YIIIOM NIMYHOW KapTOYKM PaCrofioKeHbl YeTbipe
KHOMKK, obecneynBaloLme NUCTaHNE KapToYek «Brepes - Ha3aa» U «Ha NnepBylo — Ha
nocneaHow» B XypHane. OTO NO3BOMSeT MpPU MNPOCMOTPE HECKONbKUX KapTOYEK,
NOyLWmX B XXypHarne noapsia, He BbIXOAUTb KaxabI pa3 Ansi CMEHbI MO3ULUK B XKypHan u

He BO3BpaLLaTbCs ONsiTb U3 )XypHana B KapTOuKYy.

< >

bt ™

Mocne obpalueHns Kk 3aknagke «Ob6wime cBegeHna» B NOMsiX COOTBETCTBYHOLLEN

KapTOYKM (CM. PUCYHOK Bbill€) 3agaloTcsl napameTpbl, HOcsiLMe XxapakTtep oblmx
aHKeTHbIX JaHHbIX paboTHMKa MnK yyauerocst (nacnopTHble AaHHble, MHH, agpeca u
TenedoHbl, 3HaHWe $A3bIKOB, COCTaB ceMbl U T.M.). [pudyem Takume aTpubyTbl Kak
«3HaHMEe £3bIKOB» M «COCTaB CeMbW» [OMNYyCKaldT MHOXECTBEHHOCTb 3HaYeHUn U

Nno3TOMY UMEKT TabnnyHoe npencraBJieHne.

BrHumaHue. [na dobasneHus unu ydarneHuss HO8bIX Mno3uyut 8 mabriudHbIX
(MHOXXEeCMBEHHbIX) r07151X « 3HaHUe A3bIkoe» U «Cocmas ceMbu» rnosb3ylimechk rpasol
KHonkoU wbiwu. Kpome 3moz2o 0obasumb HO8bIU 3K3IEMMSISP MHOXECMBEHHO20
3Ha4YeHUs1 MOXHO makxe knasuweu "insert" knasuamypsbl, a yoanume - cO4emaHuUem

knasuw "Ctrl" + "Delete"

B neBoM HwKHeM yrny 3aknagky pacnorsioxeHa He OOCTynHas Ans peaakumu
nonb3oBareniem Tabnuua, cogepallas UCTOPUIO BbINUCKM NUCTKOB-coobuweHnn B OBK,
npegHasHayeHHbIX Ana uHgopmuposaHna OBK o npoucwegwmx wnaMeHeHusax B
OCHOBHbIX YYETHbIX AaHHbIX paboTHuka/ydaiierocs. Tabnuua coaepXuT CBeAeHUst O
BCeX dpakTax reHepauuMm CUCTEMOM NNCTKOB-COOOLLEHNN O paboTHMKE U KX
AanbHenwen cyabbe (BpydeHbl/He Bpy4YeHbl paboTHUKY, Koraa goctasBneHbl 1 cnocob
AOCTaBKW/He JOCTaBfiEHbl U MO KakoW NPUYKHE). OTU CBEAEHUSA NOCTynakoT B Tabnuuy
n3 aBTomaTtndeckm segyuieroca MNC «MpaH-BYP» npoTokona BHeCEHUSA nNonb3oBaTenemM
N3MEHEHUN B OCHOBHblE YYeTHble OaHHble PabOTHUKOB OpraHMsaumm u reHepaumm
COOTBETCTBYHOLWMX nNUCTKOB-U3BeweHun B OBK (6onee nogpobHo cM. onucaHue
nognyHkta «CsefeHnsi 00 M3MEHEHUAX B YYEeTHbIX [aHHbIX PabOTHUKOB» MyHKTA

«PacyeTHble gaHHble» rMaBHOMO MEHHO).
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Mo 3aknagke «O6pasoBaHWe» B MONAX COOTBETCTBYHOLLEN KAPTOYKMN (CM. PUCYHOK

HWXe) 3adalTcs napaMeTpbl, XapakTepusylollve nepBoe, BTOPOe W, €Cnu ecCTb,

«nocneBy30BCcKoe» 0bpa3oBaHue, paHee MNofy4YeHHoe PaboTHMKOM W/UMK yYaLMMCS.

%3 Nvunan KapToYKa COTpY AHWKA ,7 ] _-J_Q'.)g
P aMuua; IKatIMHHH Wias: |Bnanumup OtyecTeo; [AHATONBEBUY Mo & m O x

[aTa U MECTO POKASHUS: |1 5.01.1985 ~| II‘.MOCKBa

O6wwe ceeaeHUA “Uﬁpasoaaﬂue I BoMHCKUIA yueT ’ HazHaueHua ‘ CeegeHua of guau.lemcn| HACS ’

Bua o6pasoBaHus: IBbmuee ofpasoBaHue Ll
Mepsoe: |KUJ’IHEJJ)K TENEKOMMYHWUKALMIA NPU MTYCU LI
Duinnom Ne: 20910533 et 0501.2005 |
CrneumantHocTb: ICBﬂSb W UHPOPMATHKE ZI
Keanudpukauus: | Ll Koa no OKCO: l
Bropoe: |MOCKUBCKMI7| TEXHWYECKMA YHWBEPCMTET CBA3M M MHPOPMATUKM _v_l
Dunaom N {10511027 JlaTa oKoHYaHMA: [ﬁmtlﬁ—-
CneunansHocTe: Iasromarmauposannue CUCTEMEI YPEBAEHUA EI
Keanuduraums: IMH)KeHeD ;] Koa no OKCO: [—
Mocnesysosckoe: IMOCKDBCKMVI ABMALMOHHBIA MHCTUTYT -vJ
Ounnom Ne: |AA 10015313 QaTa okoHYaHWA: [ﬁmﬁ__—
CreumansHocTb: |ne1'arreanb|e annapare _v_]
YuyEHaa cTeneHs: |°“e’-l“a“”°"' ;u Kog no OKCO: |

Mp no o6p ocHoeHaa, OKNATP apyras, OKNATP

I | | I

HazHauute aaTy o4epeaHoro USMeHEHUS: WS—ZUTZ_E Jara nocnegrero usmerenua: 24.08.2012 I OK l OTMeHuTE I [puveHITE

Mo 3aknagke «BoWHCKUN y4eT» (CM. PUCYHOK HUXE) B COOTBETCTBYHOLLMX MOMAX

KapTO4KM 3a0al0oTCA NapaMeTpbl, XapakTtepudyroumne BOEHHO-y4EeTHbIEe JaHHbIE

paboTHWMKa U/unu yyawlerocs.

Ecnu atpubyTt «CocTtonT Ha 06LLEeM BOMHCKOM y4eTe» 3arofiHEH B KapTOuke, TO
cucTeMa paccMaTpuBaeT JaHHOro paboTHMKA Kak MMEeKLWero MobunmnsaumnoHHoe
npeanucaxue. Ecnun atpubyT « CoCcTOMT Ha cneumanbsHOM BOMHCKOM yYeTe» 3anofiHEH B

KapTo4ke, TO cUCTeMa paccMaTpuBaeT AaHHOro paboTHMKA Kak 3a0pOHMPOBAHHOTO.
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¥ Nvunan kapTouka cOTpy AHWKA

PaMUAIR: IKarMHMH Wnis: |Bnanwmup

OTyecTen: [AHATONBEBMY

Mon: & m

Jlara 1 MecTo poxaeHWs: |15,U1 1985 LI IF.MOCKBa

06wue ceeaeHla | O6pasoBatue ||BouHCKuﬁ yuer ‘ HasHaueHus | CeeaeHua off guamemca| HACH ‘

Karer. aomkHocTi: |Cneuuanuc1'b| no 06pataTeIBaoW eMy NPOMSBOACTEY

(* Her
(" NETHO-NOALEMHBIN

v rn3. rnn IBoeHHbufi Guner

=] [88 " e [1023517

Karer. cocrasa: i
(" nnasatowmit

. : I L
Per. Homep T-2: |5 [1aTa NOCTEHOBKM Ha YueT: ]1 2122003  v| [ Oreposka or npuseis
[pynna yuéTa: IF‘A > I SiuHbIA N2 | [0a/aaTa YsonbH. U3 apMuu: I I EIEI
BouHckoe sBaHue: Ineﬁn’enam’ ;I Kar. sanaca: I lmm ke
o
Cocras[npodune): |MH>KeHepruf1 U TERHWMECK I LI [oaH. K cayxee: lA
. [ara oKoH4aHUA /
Koaogoe ofiozH. BYLC: | OBK: Iropona Mockee no Konresckomy paioHy bt l l NEpPesCEUAETENbCTEOBAHUA
CocTOMT Ha BOMHCKOM YyeTe: I .,I
3] ofilwem [HomMep KomMaHab!, NapTU); I [7 Credsopmiposanie
CocrosHue sqopoBest |
6) cneunansHoM: I JNara uameHeHua I Vl I
Jlata CHATUA © BOWHCKOrO YYETa/NOMELLEHUA B 3PAUE: I vl e
OTMETKM O CHATWM C BOMHCKOTD Y4&Ta/NOMELWEHWA B SPRUE: I
I Iara gokymeHTa
JlaThl CBEpKM : c OBK | vI © BOEHHbIM GUAETOM I vl I—-:I
s 2
YyacTHUK G0EBbIX AEHCTEUI: |
- >
HazHauuTs AaTY 0YEPEAHOro HSMEHEHUS: I24-03-2012 'I Nara nocaeaHero uamererus: 24.08.2012 0K I OTMEHUTE | MpHMEHHTE | ™ >

Mo 3aknagke «HasHayeHusi» (CM. PUCYHOK HWMXE) B COOTBETCTBYIOLLMX MONSX

KapTouku oOTpaxalTca crneaywowme atpubyTbl, cogepXaliMe cBedeHuss o dakTe
NnocTynneHns Ha paboTy M nocnegHem cCnyxebHoM nepemMelleHun paboTHUKa B

opraHn3aunn:

NPUCBOEHHbLIN eMy TabenbHbI HoMep,

Npu3HaK «aBMAsieTcs (He ABNAeTCs) rocy4apCTBEHHbLIM Cry)Xalnumy,
HOMep ¥ AaTa npukasa o npueme Ha paboTy,

Aata Hayana paboTbl B opraHm3auum («gata npyema Ha paboTty»),
nocnegHee HasHayeHve paboTHMKA Ha LOIMKHOCTb,

cBefieHMst 06 OCHOBaHUK ero yBOfbHEHMS (HOMepP 1 AaTa npukasa 06 yBOSIbHEHUN).

Kpome atux aTtpmbytoB B KapTOYKe NPUCYTCTBYET KHOMka «Bce HasHayeHus...»,

«HaXkaB» KOTOPYI, MOXHO OTKpbITb Tabmnuuy, coepallyt cBefeHust 060 Bcex

CnyebGHbIX nepemMelleHnsIX paboTHUKa 3a Bpemsl paboTbl B opraHusaumu. Huxe

NnpuBeaeH BHELWHWIA BUA, 3aknaaku «HasHaueHus».
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Pamunun. [Feikos Wnis: |Anen<ceﬁ OryecTeo: IFeHHaauesm Mo &M %
Naraumecto poxaerus:  |1210.1995 ¥ | |rMockea

=gl

O6wye ceegeHua | O6pazoBaHue l BouHeKui yuer ||Ha3naquuq ’ Ceeaerua oﬁgqau.lemcg| HACP ’

Ta6enbHbifi HOMep: |3 Tpyaoson aorosop Ne: |
v Toc. cagkawmil Dara: | 'I

Jlara npuema Ha pabory: 102.01,2010 Bece HasHaveHua... I
Mocneanee HasHavyeHue:

BU1A patoTel #apakTep patoTbl

|ocHosHan |nocTosnHan

AOMKHOCTE noapasaeneHue

ICngmamum ICMXO
YponbHenue: [ara; I vl Mpuas: Nt [ o | |
KoHTpakT ucrekaer: |
Mp KBasn. p a, K 0 YMHa, 0 paHra, oro

| Dara | Paspsa, uuH, panr... | DcHoBaHWe
HazHauuTE aTy 04epEaHOrD 3MEHEHUA: I20.UB_2012 '] Dara nocnearero usmeneHua: 15.08.2012 l oK I OtmeruTs I lprveHuTs

3ameTnm, 4YTO B JaHHOW 3aknagke psg atpnbyTtoB («gaTta npuema Ha paboTy» u
yeTBepka nonew nog 3aronoBkom «[llocnegHee HasHaveHuey») oTobpaxkakTca B
3aTEMHEHHbIX MOMsX, T.e. TONMbKO B WH(POPMALNOHHOM pexunme, nogpasymeBaroLemM
npegocTaBneHns BO3MOXHOCTW TOSMbKO MpPOCMOTPa, HO 6e3 BBOAA HOBbIX WU
KOppeKUMM CTapblX 3Ha4YeHUn. 3HayeHnsa 3aTux aTpmbyToB NOACTaBMAKTCA CUCTEMON B
COOTBETCTBYHOLUME MOMS U3 BbILEYNOMSAHYTOW Tabnuubl «Bce HazHayeHnsa», B KOTOPOW

OHU N 3anOJTHAKTCA UMK pedaKTUPYKTCA NoJfib30BaTesieM.

Hwke npuBedeH BHEWHWWA BUA 3TOW Tabnuubl, OTKpbiBAeMoW no KHonke «Bce

Ha3HaA4YeHU4A...».

@ [puem Ha paboTy M nepeBog Ha apyryw paborty.

M4 <4 » Pl = a X
l lex pagoTe! [Xapamep paboTbl |N3 n/n lﬂonmnocrb |ﬂ0npa3nenenwe lHomep MPUKA... lﬂaTa npuKkasa Jara HasHayeHua [
\ }] OCHOBHaA NOCTOAHHAA 1 Nupektop Annapar ynpaenequa 159 01.10.2009

[aHHasa Tabnuuya npegHasHa4vyeHa ans npocMoTpa U, ecrivm 3TO NO3BOSIEHO CUCTEMOU (C
y4eTOM npas noJjib3oBaTtesid Ha penakTnpoBaHue, NPONMUCAaHHbIX B n/c
A,D,MI/IHVICTpVIpOBaHI/IFI), NOonoJIHEHUA uUnn penakunn rnocry>XHOro Crincka pa6OTHI/IKa B

opraHnsauunn. B KapToO4yKke nMmeeTcd 9 KHOMOK, pasgeneHHbIX Ha Tpu rpynnol.

I'IepBaﬂ rpynna: ™ < = * — HaBuUraymMoHHble KHOMKMW, obecneunBatome
OBWXEeHne yKasaTtens Bbl6paHHOl7I no3nunm, COoTBETCTBEHHO, B HAa4aro, Ha3an, Bnepen

N B KOHeL, Tabnuupbl.
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Btopas rpynna: ‘* = - - KHOMKA BedeHWs cnucka, obecneymsalroLme,

COOTBETCTBEHHO, AobaBneHne HOBOW, vyaaneHnme unnm  nU3MeHeHune (peﬂ,aKLl,VII-O)
BblOEMNeHHOoM no3numm B cnmucke. Ons peaakumnmn Bbl6paHHOI7I No3nUnN HaXxxaTnem fneBou

KHOMKM MbllWK criegyeT npeaBapuTenibHO A0OWMTbCS MOSIBNEHMS B 9TOM MO3ULMUM
Kypcopa.

Tpetbsn rpynna: ¥ X - KkHOMkM, obGecneyvBalolne, COOTBETCTBEHHO,
3anoMUHaHWE UMM OTMEHY U3MEHEHWI, BHECEHHbIX B pe3yrbTate NpUMEHEHMsT KHOMOK

BTOPOW rpynnbl.
BHumaHue.

Ecnu y pabomHuka 3anosiHeHbl ampubymbi Homep u Oama rpuka3a o6
YB80/bHEHUU, MEHbWasi Unu pasHass mekywel 0Oame, MmO OH yXe He
paccmampueaemcsi cucmemol Kak pabomHuK op2aHuszauyuu U [o3momy
rnepecmaem ¢huzaypuposame 8 ghopmax cmamucmudeckol omyemHocmu (Ne 6,
Ne 18 u Op.). Omo He pacnpocmpaHsemcss Ha COOePXUMOE KapmomeKu
B0EHHOObsI3aHHbIX pabomHUKO8 U y4dauwuxcs, 20e a3amom epaxxOaHUH
OKpawugaemcsi 8 Xenmebll ygem. Y makoeo pabomHuka/y4auwe2ocsi 8 rossix
«OmmMemku 0 cHAMuU ¢ ydemay 3aknaoku « BouHckul yyemy nu4yHOU Kapmoyku
cnedyem ewe 3arnonHuUmb 08a rnosid: 0ama u omMemka O CHAmuu ¢ ydema —
HarpumMmep «y80JIEH», «OMYUCIIEH 3a HeycriegaeMocmby, u m.n. [nsa ydaneHus
3anucu 06 ygsoneHHOM  pabomHuUKe Uuflu  OMYUCIIEHHOM y4YauwjuMcCs U3
Kapmomeku pabomHuKos, u3 XypHana ¢opMm T-2 u o0OHospeMeHHO U3 6a3bl
OaHHbIX cucmembl, crnedyem 6 Kapmomeke pabomHUKO8 ycmaHO8UMb

yKasamesb Ha 3anucb 06 amom pabomHuUKe Unu yHalweMcsl U Haxamb KHOIMKY

X Ha rnaHersiu UHCmMmpymMeHmaoe XypHaria.

Mo 3aknagke «CeegeHvs 06  yyauwemcs» (CM.  PUCYHOK HUXe) B

COOTBETCTBYIOLUMX MOMSX KapTOYKM OTpaxawTcsa cnegywowme atpubyThl,
copepXalume cBefeHusa o hakTe 3a4mMcnenHnsa n nctopusi obyvyeHums yvawierocs B

opraHn3auunn:
e ABNAETCA y'-IaLLl,I/IIZCFl CTYOEHTOM UIMN aCnpaHTOM,

e faTta 3avYncrneHuna M niaHoBOro OKOHYaHUA o6yqu|/|9|, HOMEpP W1 AOaTa
npukasa o 3aducrieHuu, gopma 06yqu|/|;|, HOMEp M aaTta Agorosopa Ha

obyyeHune (ecnu nmeetcs);
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e Tabnuua «Wctopua obydyeHusa», coctoswas M3 cnegyowmx CTonoduos:

cTatyc ydaulerocsi, nogpasgeneHve BY3a, pata u Homep npukasa,
dopma 00yyeHUss (MOMOSMHSAETCA MO NPaBOW KHOMKE MbIKW, sIBNsieTCs

NOSIHbIM aHanoromMm Tabnumubl 0 cny>kebHbIX NepeMeLLeHnax paboTHMKa);

e Tabnuua «Wctopusa Bbigaum cnpaBoK AS1S OTCPOYKM NMpU3blBa y4allerocs

B Npouecce oby4vyeHusi» (MONOMHAETCSA NO NPaBoON KHOMKE MbILLIN);

% Nuunas KapToYKa coTpy AHVKA .-J.D_L)Sl

P amunus; IXOMRKOB Wis: IMaKCMM Oruecteo: |BAvecnasosuy Mo & m O x

Jlata U MecTo poKaeHWs: |15.U3,1 992 _v_l Ir.Moc&Ba
O6wue ceeaeHUA | O6pasoBaHue | BouHCKuMIA yueT | HazHaveHua ||Cseneﬂuﬂ of gqau.lemcn‘ H&CP |

(¢ crugeHt ( acnupaHT JNlorosop Ha o6yyeHue:
3aY4CnEH CTYAEHTOM C 21,01.2010 v I Popma obyyeHus |04HOE OTAENEHHE Ne I2UEIS/1 5/00
MpuKkas o 3a94cAeHIA N NP/5-2003 or 21.01.2010 ¥ l Nara: IDIDS.ZODS VI
20.08.2015 l
MnaHoBaA AaTa OKOHYEHWA 0BYYEHWUA ] McTopus BbLauM cpaBoK Ha
WcTopua obyvenusn: OTCPOYKY NPUSHIBA:
Craryc yyaweroca MNogpazgeneqve | [ara | N npukaza| Nara P opma oy4eHUa Homep | Hara Dara
BY3a [ npuKkasa $OPMbI | BBEIMWCKK | BbIAE4YM
P CTYOEHT 5T0 KYPCA  Pakyneter 3T 21.01.2010 NIP/5-2009 21.01.2010 oyHoe otaeneHue »26/5  13.08.201215.08.2012

I CeeaeHna o BbINYCKHUKE ‘ AKagem. oTnyck | O6yueHue Ha BoeH. kad. | OTwicaeHWe us UHCTUTYTa ’

HaumeHoBaHWe AUCCEpTauMoHHON

Js A |<He ykazaHo> v
/ aunnomMHoN patoTel I Keanpavikals l 4 j
Koa / HaumeHoBaHWe l <HE UKa3aHO> _,J Wckoman yueran cTeneHs / I <HE YKazaHo> ,I I
CMEUMaNnEHOCTH YPOBEHE BbICLIEro 06pa30BaHUA
YyeHaa cTeneHb HayuHoro

v

S |<H€ yKa3aHo> l] PUO pykosoauTens I
3alUMTa Ha3HaYeHa Ha I 'l 3awwra cocToanack I 'I
HazHauuTb AaTY 0YepeaHoro UaMEHEHWs: IZU_ 08.2012 'l Jara nocneaHero uamenenus: 20.08.2012 | 0K I OTMenuT [IpuMeruTE

Hwxe Tabnuubl pacnonoXeHbl YeTbIpe 3aKnaaku:

o «Akagemunyecknin otnyck» (AO) - BknoyaeT B cebsa nHpopmauuo o HoMepe U
Aarte npukasa, npuynHe oTnycka, AaTy Havana u gaTbl OXXMOAEMOro U
dhakTnyeckoro BbIxoga uU3 oTnycka, aaty n pesynbtartbl Megkommuccum nocne AO

(BHELUHMI BMA 3aKnagky NPpUBEAEH HUXE);

| { y ¥
I Aragem. otnyck | DfydeHue Ha BoeH. Kad. I OTuMcneHye 13 uHcTuTyTa | CEeneHMA o BeinyckHMKE |
| | |

Me npukaza | 0373 NpHEaza ; v;

MpuynHa oTnucka i

Narw:
jari i__j LATA OMMLAEMOrD l__j [ATA BAKTUIECKOrD l__j
- - -
aTnycKa BLIX00A W3 OTNYCKS BbIX00E WS OTMYCKA
AETS NPOXOKASHHS
MEKOMHCCMH noce A0 > PesynbTar MelkotHCCHY i(He yKaZAHO> vi
LaTa EHECEHMA MSMEHEHMA; I'I 7.10.2007 vi oK l OTmeruTs i Foumenurs i

e «O6Gy4yeHune Ha BOeHHOM kadheape» - 3anofiHeHne 3TOW 3aKafku akTyanbHO npu
Hanuyum BoeHHou kadbeapbl (BK). B naHHOM 3aknagke ykasblBaeTCsl COCTOsIHUE

0byyeHus Ha BK Ha HacToAwmMin MOMEHT, Aata Havana, NnaHoBOro
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drakTnyeckoro okoH4aHusa obyyeHuns Ha BK. B cnyyae ecnu yvawmincs npepsan

obyyeHune Ha BK, B cooTBeTCTBYlOLWEM OKHE «[TpMUnHaA pacTop)KeHNS

KOHTpaKTa» genaetcd 3aluncb (BHeLIJHI/IIZ B1A 3aKnaaku npmeeneH HVI)Ke);.

Arager. oTnyck, | OfyueHue Ha Boer. kag, | OTuMcneHHe U3 WHCTLHTYTS | CEe0SHHA 0 BRINYCKHUKE

v JlaThl, ceAZaHHLIE C 3TanamMy obyyenun Ha BE:

% -

-
i

o
i

ok | OTHEHHTE ‘ ‘

e «Otuncnenve n3 MHCTUTYTa» - B JaHHOM 3aKnagke, YKa3blBa€TCA garta, HOMep

npuKkasa n gata npukasa Ha oT4ncrieHne, a Takke, B COOTBETCTBYOLLEM OKHe
«OCHOBaHue, npuvnHa» genaeTcad 3anmcb o Npn4nHe oT4HNCNEeHnsA (BHeLlJHI/IIZ BUA

3aKnaaku rnpmseneH HI/I)Ke);.

Akagem. oTnyck O6yyeHue Ha BOEH. Kad. [ OTYucneHue us uHeTUTyTa | CBEABHUA O BEINYCKHUKE

aara ¥ | Nt npukasza 0aTa NpuKkasa o

OCHOBaHWE, NPUYKHS

[Nara sHecenun usmenenwir: |14.08.2007 v 0K | OTMeRuTE l

o «CBegeHusi o BbIMYCKHUKE» - AAaHHAA 3aKriaaka 3aroJiIHAEeTCA Ha BbllMyCKHUKA
yqe6Horo 3aBefeHna unin acnmpaHTypbl (BHeLLIHI/IIZ BW1O 3aKnagku npmeeneH

HUXE);.

Arager. oTnyck O&ydeHre Ha BoeH. kad. OT4HCAEHHE W3 MHCTUTYTE I CEBAEHHA O BBINYCKHMWES

HaMMBHDBaI:ME OMCCEPTAUMOHHON (o0 e MpOBaHME MAT. NPOLECEOE  KBanudukalia |MaTemaTHka "J
/ AuUnnokAHOM patoTel ' | o

| K — eKkOMaA YieHaS CTENEHD ——
{MaTerMaTira W L [ CTIELMAHCT ¥ jer]
e cretaneHacTi | “HE YRESEH0 ¥ Lynme ik BriciiErD DBpASOEAHA |

YueHana cTeneHs HAYYHOro

PUKOBOAMTENA {HokTop Hayk ¥ ]+:] PUD pykosonutens | Nanakan X. 3.

3allKTa HASHAYEHE Ha 16.03.2008 ¥ | Jawwura cocToanack [ ___________________ j

Llara sHeceria womenenwi; (17102007 = oK | OrreHdTE ‘ ‘

HaxaTne B nioGoi M3 BbilLEpacCMOTPEHHbIX 3aknagok «Obuime cBegeHus»,

«O6pasoBaHue», «BonHckuin yueT», «HasHaueHusy, «CBegeHms o6 yyallemcs» KHOMKK
«MpMeHNTb» (y4eTHas kapTodka paboTHWKA W/MNM yyawlerocsa mnocne Haxartus
octaetca Ha 9kpaHe) unm «OK» (kapTouka Ha paboTHWKa w/unu y4awerocs
3aKpbIBaETCA) NPUBOANT K NEPEHOCY U3MEHEHWI, BHECEHHbIX B COAEPXKMMOE 3KpaHa, 13

KapTo4kM Ha akpaHe B 6a3y gaHHbix (B[) cuctembl, T.e. npoucxoauT 3arnomMuHaHue
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BHECEHHbIX B KapTO4KYy nameHeHnn. Haxxatne kHonkn « OTMEHUTbY npmBoanUT K OTMEHE

N3MEHEHWIN, BHECEHHbIX B KapTO4KYy B 3aKiagkax o UX noctynrieHna B bL.

Mo o6pawennto k 3aknagke «HAC®» nonb3oBaTenb nonagaet B 3aknagky,

aHaJ1orm4yHyro 3akrnagke «HasHaueHus».

¥ Nvunaa KapToyKa COTPYAHWKA

P amunus; IMacnUB Wma: IBenuamuH Otuectgo: |Bragumuposuy  Mloa & M O x

Jata u MecTo poskaeHUa: |U1,08,19?B 1_' Ir.MOCKBa

O6wwe ceeaeHUa | O6pasoBaHue | BouHCKui yueT | HasHayeHua ] CeegeHua of yyawemca ||HAC¢P |

Mpukas o sauucnenuu 8 HACP Ne¢ I
Dara: I 'I

Nara sauucnenus 8 HACP: I Bce HasHayeHua... l

MNocneanee HasHayeHue:

AO0MKHOCTE noapazaeneH1e

I |
Buixon us HAC®: Nara: I v]

Mpukas: N2 | 0'r| 4|

Wmeer onbir B nukeuaauuu nocaeactsui YC:

| Nara Havana | fara okoruaris | Haumerosarie HC | Y7o nenan I
b >
HazHauuTh 43Ty 04EPEaHOrD UEMEHEHUA: |2l1 08.2012 'I Dara nocneaHero uamenenus: 15.08.2012 | oK I OTMeHuTE I [1puveriTe | [ »

3pecb (kak U TaM) No KHomke «Bce HasHaveHus» UKCUpyoTCa akTbl
Ha3Ha4YeHUs rpaxxgaHuHa Ha Ty U UHYH0 aBapuUHO-cnacaTesibHy0 AOMKHOCTb, T.€e. He
Ha OCHOBHyHO (No mecTy paboTbl), a B HewTaTHOM aBapurHO-cnacaTeslbHOM
dopmupoBaHun (HACOD).

§»<<>>|‘+—A v X

| [N n/n [ DonwmocTs MNogpazaenetue [Homep npuka. [ fara npukasa | Dara naswaverwn / | Dyserve npowen | fara ATTecTosaH

3 Bogonas CHid 1/2012 01.05.2012 20082012 aa 01.04.2012

Kpome Toro B 3aknagke «HAC®» no npaBou KHOMKE MbIWN PUKCUPYOTCA (PaKTbl
y4yacTusa rpaxgaHuHa B NUKBMOauMmM YpesBbldarHbiX cuTyauun («meeT onbiT...»), a

Takke dakTbl Bbixoga us HAC® (gata, Homep v gata npukasa).

3.2.ACXOOHbIE [OAHHbLIE. YYET [OOMKHOCTEA W TMPO®ECCUKX, MOANEXALLMUX
BPOHUPOBAHUIO

Ona yyeTa p[orkHocTen u npodpeccun, noanexawmnx OpoHMPOBaHUIO B
opraHumsauumn, B cucteme «lpaH-BYP» Heobxogumo obecneyntb BbINOSIHEHME

creayoLwmnx ycrioBumn.

— B KapTouke opraHusauuu B none «BeaeTt 6poHMpOBaHMe» JOMKeH CTosTb cumBon ¥
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B nognyHkte «Bbinucka n3 TMAMN» nyHkTa rnaBHOro MeHw «McxogHble OaHHbIe»

AOMKkHa ObiTb copmmpoBaHa BbIMMCKA M3 UMEOLWErocsi y BOEHHO-y4YeTHOro
paboTHMKa OyMaXkHOro nepeyHs OOSMKHOCTEW, noanexawmx OpoHupoBaHuio (ons
dopMMnpOBaHMS BLIMUCKM MOXET TakKe WCMonb3oBaTbCa KHomnka «Bbinucka w3

MAr...» B KapTo4ke opraHn3dauumn, obecneunBaroLLas Te e BO3MOXHOCTI).

B Poccuiickon depepauumn penctsyeTr  uUenbin  pag nepeuHeir®. Kaxaplit
nepeveHb nMeeT cBon ByKBEHHO-LM(POBON HOMEP, AENUTCH Ha pa3aensl, pasgen — Ha
noapasgensbl, COCTosLLME, B CBOKO OYepenb, U3 MyHKTOB. Bbinnucka M3 nepeyHs umeer
aHanorMyHylo CTPYKTYpYy M npeacrtaBnsieT cobon NOAMHOXECTBO MO3MUMA MEPEeYHs,

KacatoLmxcst A0SMKHOCTEN N NpodeCCnin TONbKO AaHHOW OpraHn3auni.
dopmMUpoBaHME BbINMUCKN U3 NEPEYHS NPOUCXOAUT CrieayroLwmm obpasom.

B pesynbtate obpawieHnsa k noanyHkTy «Bbinucka m3a MNAMN» (HaxaTna KHOMKK
«Bbinucka u3 MAM...» B KapTo4ke opraHM3aummn) Ha 3KpaHe OTKPbIBAETCH KapTouyka

«Bbinucka ns MAMN», cocTodAwasa ns npon3BosibHOM COBOKYMHOCTU OAHOTUMHBIX Tabnuu,.

Cocras/npoduns ]Drpanmenno rOAHBIM I.[lo 3BaHWA IB BO3PAcTe CTaple lﬂon I
—| Nepeyers N2 : 55
—| Pazgen: 1
~|MNoapaagen: 5
= Mynkr : a. Mpodeccun/aonkHocTu: dupektop

Conaatel 1 Makiop 27 M
MaTpockl,
MpanopLmku,
MUYMaHE,
CEepKaHTbI U
CTaPLWMHBI,
Oduuepel ¢
ByC

WHAEHEPHOTO
npoguna

= Myrikr : B. Mpodeccun/aomkHocTH: MoHT akHUK

Conaatel u NoANOAKOBHWK 27 K
MaTpockl,

MpanopLumku,

MUYMEHbI,

CEPXaHTbl U

CTapWrHbl,

Ocuuepel ©

BYC

WH3EHEPHOro
NpodunA

B | (TYHKT : 0. [pOPECCUU/A0MKHOCTI AUTEMLMK

Conaatel 1 reHepan-Maiop 25 M uX
MaTpockl,

MpanopLumku,

MUYMEHB,

CEePKAHTBI U

CTaPWMHBI,

Owuuepel ¢

;5]

WHAKEHEPHOTO
npoguna

6
Kaxnasa OpraHm3ald II0JIb3yeTCdA TOJIbKO OIOHUMM II€epedYHEM.
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Kaxxgas Tabnuua onucbiBaeT OOWH KOHKPETHbIM MYHKT MepevyHs U COCTOUT U3

crneayrowmnx cTtonbuos:

— cnoeapHoe none «Cocras/npodunby (None MHOXECTBEHHOE, BKMYaloLlee,
BOOOLLE roBOpsi, HECKONbKO COCTaBOB/Mpodunen, Ansa KOTOpbIX MPOU3BOAMTCS

BGpoHupoBaHue),

— Jnormn4yeckoe norne «Ol'paHVI‘-IeHHO rogHbIM» (anHmmaeT ABa 3HAYEHUA. «TOJ1bKO AJ14

OrpaHNYeHo roAHbIX» UK «ansa Bcex 6e3 orpaHnYeHniny ),

— cnoeapHoe none «[lo 3BaHusi», cogepaliee npeaenibHOe BOMHCKOE 3BaHue, OO0
KOTOpOro (BKMOYUTENBHO) npomsBoauTcss GpoHMpoBaHME, a Bce Oonee BbICOKME

3BaHUsl He BpoHMpYOTCS,

— crnoBapHoe none «B Bo3pacTe craplie», coaepalliee BO3pacT paboTHMKa Ha 1
AHBapsA TeKyllero roga, Nno KOTOPOMY MCYMCNAETCA [O[, HayMHas C KOTOporo

pa6OTHVIK noanexmTt 6pOHI/IpOBaHI/IIO.

— nomne «nony», B KOTOPOM oTobpa)kaeTcsi MyXXYMHA WK XeHWmHa GpoHupyeTcst no

KOHKPETHOMY MYHKTY Nepe4HA.

B kadectBe 3aronioBka NyHKTa BbICTyNMaeT HOMep 3TOro nyHKTa WU nepedeHb

AOIMKHOCTEN N NPodeCccnin, KOTOPbIX OH KacaeTcs.

Kaxgbln nepeyeHb BkroyaeT B cebs Tpu aTpubyTa: pasgen, nogpasgen u nyHKT
(MOXeT ObITb Kak LMPPoBON Tak U BYKBEHHbIN). DTN NONS OTOBpaXalTCs Ha dKpaHe B
BUOEe  MOfen  rpynnupoBKM,  OTpaXawWMx  UepapXuYecKkyld  BIOXEHHOCTb
COOTBETCTBYHOLWMX MNOHATUA. Kaxgoe nosie rpynnMpoBKM  MOXET MO  >KenaHwuto
nonb3oBaTeNs pa3BepTbiBaTbCS B COBOKYMHOCTb MMEIOLLMXCSA B 6a3e JaHHbIX 3Ha4YeHW
HWXXHEro ypoBHS1 (daHHOe COoCTosiHMe oTobpakaeTcsi 3Ha4ykoM = ) U cBepTbiBaTbCs B

0iHy noauumio (co 3Haukom |2).
YcTaHoBMB yKasaTenb (MOACBETKY) Ha CTPOKYy Tabnuubl, MOXHO HaxaTuem

knasuwn “Enter” Ha «knaBuMatype UM «HaXaTUEM»  KHOMKU ﬂ Ha naHenu
WHCTPYMEHTOB BbI3BaTb Ha 3KpaH HUXENPUBEAEHHYIO KapTOYKy, NpeaHasHavYeHHyo ans
pefakumMn OaHHOM MO3MUMW NEepeydHs, Npu4em Kak ee TabnuyHoro coaepXXMmoro, Tak

noeHTudnumpyowmx ee atpmbyTtos «lepeyeHby, «Pasgen», «ogpasgen», «MyHKT».
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HaxaB KHOMKy 0 moxHO poBaBuTb HOBYIO MO3ULNIO B MepeyHe, 3anosfiHuB
MYCTYKO MOMHOCTbIO aHANOMM4YHy0 HUKXENPUBEOEHHOW KapTO4Ky 3TOW HOBOW (C TOYKM
3peHus 3aHeCEHNs B BbIMMCKY) NO3NLUN.

YcTaHoBMB MOACBETKY Ha ntobyro CTPOKY COOTBETCTBYHOLLEN Tabnuubl, MOXHO,
Ha)kaB KHOMKY %%, yAanuTb BECb MYHKT NepeyHs, T.e. BClo Tabnuuy.

BHumaHue. [JaHHoU KHorkoU ydansemcs He omdefibHasi cmpoka mabruubl,

8bl0eneHHas nodceemkoul, a 8ecb MyHKmM (U ecsi mabnuuya).

HaxxaB KHOMKY G , MOXHO TnNpuBeCtTM B COOTBETCTBMUE COOEPXMNMOE

0To6pa>|<aeM0ro Ha 3KpaH nepeyHd coaep>KMMomy 6a3sbl OaHHbIX CUCTEMBbI.

HaxkaTne KHomku ﬂ NPUBOONUT K OTKPLITUIO CrneaytoLlel KapToYkn, npeaHasHayYeHHon ans

KoppeKuum (a, BO3MOXHO, 1 NpocTo 6onee aetanbHOro NpocMoTpa) OQHOro NyHKTa NEpPeYHs:

@ Mynrr wa 14N

MepeyeHs: I55 Pasaen: |1 Mogpazaen: |5

MyHKT: |a
Mpogeccun/aonxHocTI: | YenoBua NpeaocTaBNEHUA OTCPOYKK:
UBMEHUTE... I 0 %

Dupextop | |Cocrae/np... |OrpanuyeHHo rogHeiM | o saHuA B sospacte crapwe ([on

Conaarei u 27IM
MaTROCHI,

[Tpanopiumk,

| MUYMEHB,

CepHaHTEl W

| CTEPLUMHE,
{Opuuepsl ¢
BYC

{UHKEHEPHOrD
[NPO®UAR

Kaptouka coctout 13 [AOByx Tabnuuy: npaBon «YCrnoBusi npenocTaBreHus

OTCPOYKM» U neson «lpodeccun/aosmKHOCTUY.

Mpodbeccun n OOMKHOCTM O NOACTAHOBKW B neBy Tabnuuy BbibupatoTcs
nonb3oBaTtesieM u3 crosaps rnpodeccn n OOMKHOCTENn opraHusauuun. [lpnyem
npegnonaraetcs,
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£ LONMHOCTER
Bridpano; Moo BeiOpare:
[EHEpanEHEIE QMPEKTOD rNAEHEIA CRELManHCT

AMCETYE Fahd. HAY3NEHKKA Cay#tbl
HAYaNEHMHE CigwGs!
cnew,. 2-[ kar.
CTYLEHT

Yapare -»
k. | OTrEHa
1

4YTO B pamKax OogHOro nogpasgena nwobas npodeccnsa unm JOMKHOCTb MOXET ObiTb
BblbpaHa nuwb oauH pas. [Ans Bblbopa MO KHOMKE «U3MEHUTb...» MONb30oBaTento B
KapTouke «Bbibop npodeccuit/aomKHOCTeN» npeanaraeTcs Nylb He3aaencTBOBaHHOE
B 9TOM nogpasaene noagMHOXECTBO AOSMKHOCTEN n npodeccuit. Boibop (oTmMeHa paHee
coenaHHoro Bblbopa) OCyWecTBNAETCs YCTAHOBKOW MOLCBETKM Ha MHTEPECYIOLLYHO
AOSDKHOCTL/Npodheccuto B NpaBoM (fIEBOM) CMMUCKE M HaaTueM KHonkn «obaBuTtb»

(«Y6paTb»)’.

B npaBoi Tabnuue B Buae Habopa COOTBETCTBYHOLUUX CTPOK ANsi NOAMHOXEeCTBa

AOIDKHOCTEN M npodheccnin, 3adonMKCMpPOBaHHbIX B NeBon Tabnuue, dukeupyroTca Bce

BapuaHTbl YCroBUM UX BGpoHMpoBaHUs. [Ans 3TOro no KHorke O B npaBon Tabnuue
OTKpbIBaeTCsA  Ans  3anofiHeHWs  NpUBOAMMAs  HWXKe  KapTodka  «Ycrnosusd
npenocTaBneHns OTCPOUKM», MO 3anoSTHEHUM KOTOPOW M HaxaTus B Her KHomku «OK»

co3gaeTcd odepenHas HoBasi CTpoKa B npaBom Tabnuue.

B aTon kapTouke NS YKa3aHHOro ranovkaMyv MHOXeCTBa COCTaBoB/mpodunen

3agaeTcs criefyroLas COBOKYNHOCTb YCMOBUIA:
— TONbKO AN OrPaHNYEHO rodHbIX UN 6e3 orpaHNYeHNiA TOAHOCTH,

— TOJIbKO B BO3pacTe CTapLue yKa3aHHOro nuin tes orpaHn4yeHumn no BO3pacTy,

IBOMHOM WEeJIYOK II0 JIEBOM KJIaBMIle MBIIM SaMeHdeT HaxXaTue KHOIIKU
«JoBaBUTE» MU «YOpaTb».
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— TOJIbKO OO0 YKa3aHHOro BOWMHCKOro 3BaHWA BKIMKOYUTENIBHO WKW He3aBUCUMMO OT

3BaHUA (ycnosme «HEe3aBUCMMO OT 3BaHUA» npepriaraetcd Kak oamH M3 BapnaHToB

BOWHCKOIO 3BaHus)

— TOJNbKO And pa6OTHI/IKOB onpepneneHHoro nosia nuin and obownx nonos

Yciosue npeaocras/ie HHA OTCPOYKH

Ka’TBFODMHﬂM EOWHCKOro COCTaBa:

v!:Conaarel W MaTpockl

V| MNpanoplumky, MUYMaHDI, CEPXaHTEI U CTaPLUMHE
Oguuepel c BYC koMmaHaHoro npoduna

v! Oduuepsl c BYC uHxeHepHoro npoduna
Oduuepel ¢ BYC rymaHuTapHoro npoduna
Oduuepel ¢ BYC meauuMHcKoro npoduna

[ OrpaHHWYeHHO roaHbIM (kaTeropus rogHocTy "B

B eozpacte crapwe [neT): [5—7— Mon: |>K v|

[~ Bes orpaHu4eHua no Bo3pacTy

o 3BaHuA: II'IO.ClI'IOJ'IKOBHHK LJ

oK OTMeHuTE l

3.3. ICXOOHbIE U PACYETHBLIE OAHHbIE, MPEACTABINAEMBIE B CTPYKTYPE LUTATHOIO
PACIMUCAHMUA

Cpeon cBegeHun 00  opraHusauuMm, UCMONb3yeMblIX  BOEHHO-YYEeTHbIM
paboTHMKOM B cBoell paboTe C CUCTEMOW, BaXHOE MECTO 3aHWMalT WUCXOAHbIe
YUCNOBbIE [aHHble, NPUBSI3aHHble K CTPYKType wTaTHoro pacnucanus (LUP), T.e. k
Kakgom OOSMKHOCTM unuM  npodeccun B KaKAOM  CTPYKTYPHOM  nogpasgeneHum

opraHn3auunn. Takumun cBegeHnaMn ABMNAKOTCS cneagywuwme JaHHbIe!

wTaTtHasa YNCITEHHOCTDb, T.C€. KOJIN4eCTBO p860THVIKOB n/vinn yyalnxc4,

npegycMOTPEHHOE AENCTBYHOLWMM LWTATHBIM pacnucaHmem (konudectso no LLUP),

— wTatHaAa 4YnUCreHHOCTb, npeayCcMOoTpeHHaa LWTaTHbIM pacnncaHnemMm pacyeTHOoro

roga (konuyectso no LWPPI),

— pakTnyeckoe Hanuunme pabOTHUKOB W/MNN yyawmxcs B TeKyLWWUA MOMEHT B

opraHu3auuu, BKYas n HeBOEHHO006A3aHHbIX («PaboTaeT B MUPHOE BpeMsa»),
— Aetvunt paboTHMkoB B opraHusauun («BakaHcui no LUP»),
— HexBaTKa pabOTHMKOB Mo WTaTaM BOEHHOro BpemeHun («dedpuumnt no LUPPI»).
— pakTnyeckoe Hanmuyme BOeHHO0bs3aHHbIX («Bcero BOEHHOO6A3aHHbIXY ),

— (pakTnyeckoe Hanuuume NpPU3bIBHUKOB, Noanexalwumnx npmsbiy (rogHoctu A, b, B),
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— (baKTU4eckoe KonmyecTBo 3abpOHMPOBaHHbBIX pabOTHNKOB B OpraHm3auuu,

— hakTMyeckoe KoNMYecTBo paboTHMKOB C MOBMIM3ALMOHHBLIM NpeanMcaHneM.

MepBble Tpy (WTaTHAA YMCMNEHHOCTb, WTATHas YncneHHocTb P, «PaboTtaet B

MUPHOE BPEMSI») OTHOCSITCS B CUCTEME K KaTETOPUN UCXO0OHbIX OaHHbIX. EAVHCTBEHHbIM

MCTOYHMKOM MOCTYMMEHUS TakUX AaHHbIX B CUCTEMY SBMNAETCA MX PYYHOW BBOA C
KnaBuaTtypbl (0O 3anofIHEHUN YUCIIEHHOCTM Ha Pl CM. HECKONbKO HWXe) B MOAMYHKTe
«WTaTHOE pacnucaHue. YyeT «Bcero paboTtatowmx»» NyHKTa «McxogHble AaHHbIE»
rMaBHOrO MeHt. B 3TOM e noanyHKTe Ans aHanu3a CTeneHW YKOMMEeKTOBaHHOCTM
LUTATOB BbIYUCAAKTCA W OTOOpaXKalTCA Ha 9KpaH [AaHHble, MPOM3BOAHbIE OT
yncneHHoctn no WP (nnn LWPPI) n coaepXvMmoro KapToTEKM BOEHHOOOSA3aHHbIX,

oTobpaxaeMble B 3aknagkax «BakaHcui no WP» (nnu «dedoununt no LUPPI»).

MocnegHune yeTblpe U3 [OeBATM BUOOB ABNAKOTCA MNPOU3BOAHLIMU  OT
COOEPKMUMOIO TOJIbKO KapTOTEKU BOEHHO065A3aHHbIX pa6OTHVIKOB opraHn3auun. iy

YyeTbipe Bunaa ABIAOTCA cyry6o pacyemubiMU OaHHbIMU, He A0onNyCckarT py4HOro Beoda

UM KOPPEKLMN Monb3oBaTeNieM C KraBuaTypbl M MO3TOMY OTpaXKaloTCs HEe B MyHKTe
«McxogHble gaHHbIE» TNMABHOFO MEHK, a B MNyHKTe «PacyeTHble AaHHble» (MoanyHKT
«[laHHble B CTPYKTypE LUTATHOrO pacnucaHusi», KOTopbli OyaeT pacCMOTPEH HECKOSbKO

nosxe).
BHumaHue.

1. Baknadka «Pabomaem 8 MUpPHOe 8peMsi» MEHI seriiemcsi e0UHCMEBEHHbIM 8
cucmeme «lpaH-BYP» ucmo4yHukom 6800a OaHHbIX O KOJIU4ECMBEHHOM
pacnpedeneHuu ecex pabomarouwux u/unu yqauwuxcs rno
OormKHoOCmsIM/rpogheccusim u rnodpa3soesieHUsIM bes oerieHusi Ha
80€HHO0bs13aHHbIX U HEBOEHHOO0bS3aHHbIX. B ocmarbHbIX Mecmax (pacyemHsbie
O0aHHble 8 cmpykmype LLUP, pacdemHass mabnuya pacrnpedesieHusi YucrneHHocmu
o kamezaopusim u eudam pabomHukos, popma Ne 6, popma Ne 18) amu daHHble

YXKe He esodsimcH, a UcCriosib3yromcs 8 c0moeom suoe.

2. lNpu ¢ukcayuu 6 3aknadke «HasHavyeHusi/Bce Ha3HayeHUs» Kapmo4Ku
pabomHuka ¢hakma cnyxebHo2o nepemeweHuss pabomHuka 8 3akriadke
«Pabomaem & mupHoe spemsi» LLIP npoucxoOum asmomamu4yecKoe yMeHbUWeHUe
Ha 1 kKonuyecmea ¢hakmuyecku pabomarowux Ha cmapol Oo/mKHocmu U
yeernudeHue Ha 1 Ha Hogou OormkHocmu. B criyyae cpukcayuu ¢hakma rnepeuyHo20

Ha3Ha4YeHusi Ha OO/MKHOCMb HO08020 pabomHuka npoucxooum  MmoJsibKO
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asmomamuyeckoe ysesniudeHue Ha 1 Kornuyecmea ¢hakmuyecku pabomarouwjux Ha

Hoeol QormkHocmu. AHanoauyHble Oeldcmeusi npoucxodsm ¢ 3aKrnadkou
«Pabomaem 6  MupHoe speMsi» WP  npu  c¢ukcayuu  hakma

rnocmyrnneHus/nepemMeweHusi Ha criedyrouwul Kypc ydaue2ocs.

Hwxe npuBegeHa yHuduumpoBaHHas Tabnuua, npegHasHaydeHHas ans paboTol
nonb3oBaTenNs ¢ AaHHbIMK 3TOro Buga. Tabnuvua o3arnaBneHa Kak U COOTBETCTBYHOLLMN
noanyHKT MeHto: «LlTtaTtHoe pacnucaHue. YyeT «Bcero paboTtatowmx»». 3aronoskamm
CTPOK B Tabnuue ABNATCA MNO3MUUN N3 CNpaBOYHUKA [OOSDKHOCTEW M CTaTycoB
yyalmMxcs, a 3arofrioBkamu cTonbuoB — MNO3nLMM M3 CrlpaBOYHMKA noppasfgenieHun
opraHmsauun. OCHOBHOE Ha3Ha4YeHNe NPOU3BOAHbIX (BbIYNCAAEMbIX CUCTEMOWM) AAHHbBIX
«BakaHcuin no WP» n «dedowmumnt no WPPI» - aHanu3 nocneactBuin BBoga Tex unm
nHbIX ceegeHun B LLUP wnn LWWPPIT B kOHTEKCTe dhakTUdeckoro Hanndmna paboTHUKOB B

opraHusauuu.
B BepxHen 4actu okHa «lUTtaTHoe pacnucaHue. Y4yeT Bcero paboTarolmx» pacnosioXeHbl

KHOTMKKN g C h g il @ ,o6pasyrou4|/|e naHesrb MHCTPYMEHTOB.

4 lWratHoe pacnucanue. Yuér “Bcero pabotanupux”

C|T|E ¢
lWraTHan YcneHHOCTE [ lraTHa wwcneHHocT Ha P Padotaet 6 mupHoe Bpema | Bakancuii no WP | Hegoctaér no WY Ha PT [
HaumeHosaHue npodeccuu... | Beero Nen/n | pykoBoacTEO | cneuoTaen oac C3P cone CP34 Canak
g 1 0 0 0 0 0 0
MepBbii aM. reHepanbHoro... 1 0 1] 0 1] 0 0
3am. [eHepanbHOro AUPEKT... 1 0 0 0 0 0 0
JUpeKTOp N0 MHPOPMALMWOH. .. 1 0 0 0 0 0 0
HavaneHWK OTAENa 0 1 0 i} 0 1 3
Ha4YanbHUK CyKEb! 0 0 0 1 0 1 1
BEAYLIWIA CNEUHaNUCT 0 1 1 0 1 0 5
33M. Ha4abHUKa CAYPKOLI 0 0 1 0 1 1 2
rNEBHBINA CNEUManucT 0 1 0 i} 1 0 0
crey, 1+ kar. 0 0 0 2 1 1 0
cnew. 2+ Kar. 0 0 0 0 0 0 3
cneuranucT 0 0 0 0 1} 0 0
CTapLUIMIA AUCNETYED 0 0 1 0 1] 0 1]
AUCTIETYED 0 0 4 0 1] 0 0
MOHT&¥HUK CaH.-TeX. 060pY... 0 0 1] 0 0 0 0
3 nexTpomoHTep B upazpaaga 0 0 0 0 0 0 0
77 4 3 7 3 4 4 14
< >
Aqerika: MeHepanbHbIA AMPeKTop - HauMeHoBaHHe NPodecchif AOMKHOCTH
BbIMMCANTE:=3anHCeN B KapTOTeKe

Mon naHenbto MHCTPYMEHTOB pacnoJiIoXeHbl NMNATb 3aKnaaokK, COOTBETCTBYHOLLNX

NSATW BbllUeNnepeyYncrneHHbiM Buaam AaHHbIX, oTpaXkaeMbiX B Tabnuue. HaxaTtue niobon
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M3 3TUX KHOMOK-3aKMagok NPWMBOAMT K 3anonHeHuto paboyert opMbl  AaHHbIMK

cooTBeTCcTBYyOWwero snaa, XpaHmMbiMn B 6ase gaHHbIX cuctembl. HasHayeHMe KHOMOK

naHesiM MHCTPYMEHTOB crefytollee:
- | = - coxpaHuTb B Bl coaepxmmoe Bcex caesiaHHbIX B OKHE N3MEHEHWUN,

- l:3| - 0BHOBUTbL cogepxumoe Tabnuubl (B 4aHHOW BEPCUN CUCTEMBI, He
npegnonaratLlen KonnektMeHon paboTbl B pamMKax JoKanbHOW CeTU, He

ncnonb3syeTtcs),

T

- - 0oTOGpaTh NOAMHOXECTBO AOMMKHOCTEN U NnoapasaeneHnin, Ans KoTopbiX
OyneT cTpouTbCs BblllenpuBeaeHHas Tabnuua (ans 3Toro Hy)kKHO MOMEeTUTb

ranoykaMmy MHTEepecytowme OOMKHOCTM U NOApa3aeneHns, a 3aTeM HaxaTb
KHOMKY IC|),
Clv : - | [

Mpogeccuu + | - I

eHepanbHEI AUpEKTOp ~
MepBei 3aM. reHepaneHoro (
3am. [eHepanbHOro AUpeKTof
NupekTop No MHPOPMEUWOHH
Ha4YanbHWK OTAENa
Ha4YanbHUK CAYKOEI

BEQYW WM CNeuUanuycT

3aM. HaYaneHUKa cyKobl
rNasHBIM CNeuUanuycT

cneu. 1-% Kar.

creu. 2-i Kar.

CNEeUHanucT

CTapLWMi AUMCNETYED
NUENRTYRN

MoapasgensHua  + I - I

PYKOBOACTEO
crneuotaen
oac

C3rP

cone

CP34
Canak

cno

CTnrP

CCP

CTMuC
CHXO

cnyn

Cao

CTa

cCorAO4
otaen paspatorku MM0O

A YA YA S S YA YA YA S S YA YA Y

A YA YA YA S S S YA S YA VA S S YA YA SIS
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- E- . soumcnnms® COOEPKMMOE OTKPbITOM 3aknagku Tabnuupl no
COOEPXKMMOMY ApYrnX 3aknagok (NepBbiX TPEX U3 BbILLENEPEUYNCTIEHHbIX) U, B

HEKOTOPbIX CIny4asnX, KapTOoTEeKAN pa6OTHl/IKOB,

~ &7 _ oTMeHnTb NpoAenaHHbin BBOA C KnaBuaTypbl W/WNWU BblYMCHEHNE

AaHHbIX B Tabnuue n He nepeHoCcuTb X B b,

- — BbIrPY3nTb cogepxnmoe Tabnuubl B TabnnyHbin npoueccop Excel gns

nocneayroLen neyaTu.

Haxkatne kHonok «Bblamcnntby» nnm « OTMEHUTbY conpoBoXaaeTca nosaBrieHneEm
Ha 3KpaHe AOMOJIHUTESNIbHOIO MEHHK, NOo3BOJIAKOWEro YTO4YHUTL, YTO Xe MNoJsib3oBaTellb
Xo4eT B AaHHOW Tabnuue BbIYUCIUTD UM OTMEHUTD: cogepxumoe TeKyUJ,eI7I AYENKN,

BCero cronbua, Bcen CTpoKn, Bcen Tabnuupbl.

Hwxe npuBeaeH BHELLHUI BN, 3TOrO MEHIO:

- % | &
Zli ANA TEKYWEN AYEHKH

:ﬁ: Ana Tekywero noapasAeneHna
Zﬂi ANA TEKYWEN A0NKHOCTH

:ﬂ: Ana Bred CTPaHAUb

Ons cnyyass py4Horo Beoda B Tabnuue «llUtaTHoe pacnucaHue. YyeT Bcero
paGoTalownx» npeaycMOTPEHO aBTOMAaTUYeCcKoe 6bI0e/IeHUe CUCTEMOW pPO308bIM
uyeemom TeX BpPYYHYIO BBEAEHHbIX MO3UUMK, KOTOpble OTNMYaTCs OT CBOMUX

«pacyeTHbIX»® 3HaUYeHWiA.

3eneHbIM LBETOM BbldefieHbl BCE OCTasbHble (He noanexawne oKpacke

pO30BbIM Ll,BeTOM) HeHyneBble Nno3nunn B Tabnuue.

8 B CTpOKE COCTOSHUM (camasa HMXHA S CTpOKa OKHa TaOJINLIBL)
npusommTca GQopMyJia, IO KOTOPOM B Tabiuile OPOM3BOONATCS BHUMCIeHMS. Ha
BHIICIIPMBENEHHOM pHUCyHKe OGopMyJa BeuMcIeHusa [IIPBB cBoamuTcsa Kk HOPOCTOMY
nepeHoCcy nemucrrypmero P B IIPBB.

? «Brumciarsca» B Tabnuie MOT'YT BCe JeTeIpe 3aKJIaOKM KpowMme

3akjanku «llraTHoe pacnucaHue». dopMyJia BHUMCIIEHMS, UCIOJb3yeMmas B
Kaxmnou =sakjalke, I[IPUBOOUTCS B CTPOKE COCTOSHMSA OKHa Tabjauusl -— Ha
BHIIENIPMBENEHHOM pUCyHKe Tabmuuel «llTaTHOe  pacnmcaHme. YdeT BCero

paboTanmmx» GopMyJia BBUMCIIEHMSA UMUCJEHHOCTM 10 [IPPI' HOCUT BHPOXIESHHBIM
XapakKTep M COCTOMUT B NpoCcToM NepeHeceHur B PPI' maHuelix m3 lP.
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Kpome OCHOBHbIX CTPOK M cTON6LOB B Tabnuue CyLlecTByHOT aBTOMaTUYECKU

BbluMCNsSieMble cucTeEMON 6Ge3bIMsSIHHAs umozoeas cmpoka (camas HWKHAA) W
umoeosbilti cmonbey «Bceao» (Cambin NEBbIN), OTpaXxalLme B CBOUX No3mumsax obuiee

KOJIM4eCTBO NO nogpasaeneHunto nin ,D,OJ'I)KHOCTVI/I'IpO(beCCVIVI, COOTBETCTBEHHO.

HekoTopble no3nuumn 3aknagok «BakaHcul ro LLP» vnn «Jegpuuyum no LUPPI »,
Kacarowmecs YKOMMNIEKTOBAHHOCTU TOr0 WM WHOrO LWITATHOrO pacnucaHusl, MoryT
nonyyaTbCsl Npu pacyeTax U ompuuyamersbHbIMU. OTO O3HA4yaeT, YToO B OopraHuMsaumm
nMeeTcs npeBblilleHne akTUYeckoro Konndectea paboTHMKOB AAHHOW AOMKHOCTU UM
npodgeccnn B JaHHOM nogpasgeneHnm Hag Konn4ecTtBoMm, npeagycMoTpeHHbim WP nnu
LLIPBB, cooTBeTcTBEHHO. BOonee Toro, No ToM e NpMYMHE BO3MOXHA CUTyaUus, Koraa u
obLiee nToroBoe KonmM4ecTBo paboTHMKOB B TOW UMM MHOM NO3MLMK UTOFOBOro cTonodua

NN CTPOKN MOXET ObITb oTpuuaTesibHo.

HoBble aOaHHble, nosiBuBLIMECS B Tabnuue B pesynbTaTe BbIYUCIIEHWIA UMK
py4HOro BBOAa [0 MOMEHTa MUX 3anoMuHaHus B B[, BbigensoTca B Tabnuue XUpHbIM
wpudToM, a nocrne ux nepeHoca B B no kHonke B HaumHaloT durypuposath B

Tabnuue obbIYHbIM WP TOM.

BepHemcs kK pacCcMOTPEHMIO NOCNeHMX YeTblpex U3 AeBATM BUOOB cBeaeHun 06
opraHusauuu, npencTaBnsieMblX B CTPYKType LTaTHOro pacnucaHunda. [aHHble,
3aBuUCALLME TONbKO OT COOAEPXKMMOrO KapTOTEKM BOEHHOOOSA3AHHbIX, AOSTKHbI
BbIYMCNATLCA CUCTEMOM M UX HE MMEET CMbICra Nonb3oBaTento BBOAUTb BPyYHYy0. K
9TUM  JaHHbIM  OTHOCATCA  criegywouwume YeTblpe Buga daHHbix:  «MmetoT
MOOUNM3aLMOHHOEe npegnucaHue», «lMpun3biBHMKOB rogHocTn A, b, B»

«3abpoHupoBaHo», «Bcero M3, IMM»:
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i‘i PacuéTHeie gaHHbIe no noapasae/ie HUAM H A0/ THHOCTAM

OO0 000 WoOOoON &= WwDo oo

13

C v X
WmetoT Mob.npeanucaHie ] MpuzbieHUKoB roaHocT A6 B | 3atpormposanno  Beero T3, TN
HaumeHoeaHWe npogeccuu...  Boero 2 PYKOBOACTEO | CMELoTAEn oac C3P cone CP34 C3NaK
eHepankHbINi AUpEKTOP =i 1 0 0 0 0 0
MepBbii 3aM. reHepaneHoro... 1 0 0 0 [t} 0
3am. [eHepansHOro AWPEKT... 1 0 i} 0 0 0
JIWpeKTOp N0 UHPOPMALWOH... 1 0 0 0 i} 0
HaYanbHUK OTAENa 0 1 0 0 0 1
HaYanbHUK CysKokl 0 0 0 1 0 1
BEAYLIWA CMELMANUCT 0 1 1 0 1 0
3aM. HauanbHUKa CyKob! 0 0 1 0 1 1
rA3BHbIA CRELUanUcT 0 1 0 0 1 1}
cneu. 1-1 kar. i} 0 i} 2 1 1
Ccnew. 2-i Kar. i} 0 0 0 i} 0
cneuranucT 0 0 i} 0 i} 0
CTapLUMiA AUCNETHep 0 0 1 0 i} 0
aucneTyep 0 0 4 0 0 1}
MOHT3KHUK CaH.-Tex. 060py... 0 0 1] 0 0 0
JnekrpomonTep B Wpaspaaa 0 0 0 0 0 0
75 4 3 7 3 4 4
( =
Auerika: MeHepaneHed AvpekTop - N2 nfn

focTtyn K HUM obBecneunBaeTca B nognyHkTe «[JaHHble B CTPYKType LITATHOro
pacnucaHus» nyHkTa «PacyeTHble AaHHbley [MaBHOro MeH. [ns nHamkaumm Toro, 4Yto
9TV AaHHble HEeOOCTYMHbI AN BBOAA MMM KOPPEKUUN C KnaBMaTypbl, OHXN NOMELLATCA
B Tabnuuy, OKpalleHHyl B cepbin UBeT. Hwxe npuBeneH BHEWHWA BuL Tabnuupl
«[JaHHble B CTPYKTYpe LUTATHOrO pacnmcaHusi», aHarormyHbli No CTPYKTYpe ONUCaHHOM
Bbllle Tabnuvue «LTaTtHoe pacnucaHue n Bcero paboTatowmx»:EQAMHCTBEHHOE OTNnYme
COCTOMT B TOM, YTO B 3TOM Tabnuue cyuiectByeT CBOM Habop 3aknagoK-KHOMOK, a

naHeslb MHCTPYMEHTOB COCTOUT BCEro n3 AByxX KHOIMOK.

Mpnyem HaxaTue nOOOM M3 3TMX KHOMOK-3aKnagok MPUMBOAMT K 3arOfIHEHMWIO
paboyen TabnMubl QaHHbIMKM, B OTIM4YME OT nMEepBOM Tabnuubl Kaxgbin pas
BbI4MCNSAEMbIMWN MO KAaPTOTEKE KaK MPU OTKPbITUM Tabnuupbl, Tak U NPU HaXXaTUMU KHOMKN

«OOHOBUTLY.

KHonka «O6HOBUTLY» (0OHOBUTH cogepxumoe Tabnuubl) B AaHHOM criyvyae
MOXeT ObITb akTyanbHa npu pabote nonb3oBaTtensd cpady C HECKOSIbKUMWN OTKPbITbIMU
OKHaMW, OAHO 13 KOTOPbIX — «[JaHHble B CTPYKTYpE LUTAaTHOroO pacnucaHusi», a gpyroe —
KapToTeka paboTHukoB. [leno B TOM, YTO MOSfb30BaTENb, HAXOASACb BO BTOPOM OKHE,
MOXET BHECTWU Takme M3MeHeHUsa B KapToTeky paboTHUKOB, KOTOPbIE MOMYT NPUBECTU K

N3MEHEHNIO 3HAYEHUN, BbIMUCIEHHbIX paHee, a 3Ha4YuT U yCTapeBLUNX B OTKprTOIZ
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Tabnuue, npuBOANMON B aKTyaJibHO€ COCTOAHME TOJIbKO TMOCJie HaXXaTua KHOMKA

«OBHOBUTBY.

3.4. ACXOOHLIE U PACYETHbIE OAHHbLIE, NMPEACTABNAEMbIE B CTPYKTYPE LUTATHOIO
PACnucAHuUA HAC®

AHanorom OnMMCaHHOro Bblle LITATHOMO pacrnvcaHus opraHus3auum sBrseTca
wraTtHoe pacnucaHne HAC®, xapakrtepuayrowiee CTPYKTYPY U LOOSMKHOCTHOW COCTaB

HeLlTaTHbIX aBapUNUHO-cnacaTesibHbIX POPMUPOBAHNI, CO34AaHHbLIX B OpraHu3aumu.

I pan-ByE - | liTaTHas YHcae HHOCTh ABApHHMHO-Lnacare abHbiX llogpazne.ne HHM
E MexoaHeie gaHHele  PacuéTHele naHHele Foprdel W oTYETEl O 6MEH MHHPOPMAUMER  AQMUHWCTDUpOESHWE 7

Clv x- |

WTaTHan YrcneHHocTE l Fadoraer ] Hekormnnert(+) vstemor]-] Sofuos e AT ]

Mz m/n | HaureHosarue npogecoud/oon... | Boero fnacarenenan komanoa | Pasesaeieatencdas rpynna | CanqmapHan pys#iiHa | 3eeH0 N0 oScykueaHun yo
1 CMAcaTEk 15 L 1} 3

2 CaHWTap 13 4 [

3 CEAPLHE 4 a 1] 0

4 AOZUMETPHCT 4 0 3 0

b pagHcT 3 ] 0 i]

E EOQMTENE 10 a 1 1

T F.PAHOELLME. A ] 0 i]

a ADYHMHHIE, 26 3 1] 3

| CaHTERHME, E ] a ]

3aknagka «PaboTaeT» oTpaxaeT AaHHble O (PaKTUYECKOM Hanunymm COrnacHo
KapToTeke Noaen Ha Tor unmn nHom gomkHoctn HAC® B Tom unm nHom nogpasgeneHunm
HACO.

3aknagka «HekomnnekT ...» oTpaxaeT cBeaeHnA 06 YKOMIMJTIEKTOBAHHOCTW LUTATOB

HAC® n npeactasnseT cobon pasHOCTb NePBbIX ABYX 3aKnagok.

3.5. PACYETHbIE JAHHbIE NO BUOAM U KATEFOPUSAM BOEHHOOBSA3AHHBIX

D,J'IFI pa6OTbI CO CTaTucTtnv4eCckKnMmnm pfaHHbIMKA O pacnpeaeneHnin BOEHHO0653aHHbIX

pa6OTHI/IKOB n/vinn ydawmxca opraHumdaumm  no  pasiimdHbiM - BMOaM U KaTeropuam,

dourypmpyrolimMm B OTYETHbIX AokymeHTax «Popma Ne 6» un «Popma Ne 18», B cucreme

«paH-BYP» npegycmoTpeHa cneumanbHas pabodasi KapToyka, Bbi3blBaeMasi Ha 9KpaH U3

noAnyHKTa «no KaTteropudam nepcoHana un OTHOLUEHUK K BOWHCKOW 06513aHHOCTUY MNyHKTa

«Pac4yeTHble OaHHbIE» T[NTABHOMO MEHHO. CprKTypa KapTo4ykn coBnagaet Cco CprKTyDOIZ

dopmbl Ne 6. DparMeHT KapTo4kK (NeBas BEPXHASA YacTb) NPUBEAEH HA PUCYHKE HUXKE.
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[l PacuéTHble AaHHbIE N0 KATEropysiM NEPCOHaNa 1 OTHOWEHMHO K BOWHCKOW 0653aHHOCTH =

0| Pacué’mblnron:lm g Wy |8 -

s rpuean,

1€ KT 13 Beero Beero Bra Bru Hucnennocte Beero A Bru Hucaenn OCTE. Hucacnnocts W Norpebrocre wa PI°
CaKALLNX 1 MPOFEccHi PaBONX crporu paboraouux ofuucpon RpanopuHKoD, npanopUKKoD, ofuucpon ApanopuLHKaD, Hedabpo- T3, meow AHEACKHOCTH
nin MHMINOD, MHIMANOD, MUMINOD, WHpODANHLIX MOBHANIIUHONNEIE ocero
cepwanton, CGPKANTOD, CTOPWNN, <copwanTao, ApeANKCIHHA paboTwomuK
P o 5 puaeicont Frisam
omar Svtpocon: s soRsesm
Matpocon MOBHAKYILHONHELL npHsEIDY.
peAKCIn
(4] (E) m (@) () 4] (8) (7 (8) (3) (10) (1 (12)
1 1 1 1 1
c scero, us 2 14 7 5 2 7 5 2
A, Cenbckoe H03AHCTBO 3 1 1 1 1
C. AofelNa NoNesHsIs HCKONaehbIx 4 1
D. OBpabamiedolume NpouzEoAcTES 5 1 1 1 1
E. MpOusBORSTED U pacnpeaenchie 3nekTpe, 6 2 1 1 1
F.Crpourenccreo 7 1 1 1 1
1. TpaHenopT U cessk g
M. bpasosane E] G 1 1 1 5 1

IN. 3apasookpaHenye U npeaccTaenere coLl 10 2 2 2 2 1

NPOUME BUGE! SKOHOMHYeCKOH QeatentHoeT 11

Qpyrie cnpkatupe 12 1 1 1 1 |

Pabouue - Boero, & ToM Hiene: 13 7 2 2 2 3|

~ MMEOLLHE TApHEHI PaspAL 14 3 2 2 2 1]

- He HMEOLLMe TaPUpHLI PASPARDE 15 1 1]

- centckorOaAICTBEHHOrG NpoMsBoaCTEa | 16 1 1|

- NOKOMOTHBH1: BpUran 17 |

- BOAUTENH 18 1

~TpakTopHOTL 19 1

3 4HONEHHOCTH PYKOBOAUTENEH, CNELHanUc |

- nemho-nogweN 60018 20 I

- NNaB 3oL COCTaR 21 = = il il o 3 »
IATOF G (cymma cTPOK 1+2+12+13) 2 73 1 3 2 1 3 7
o HEBPOHHPYEHLIM OPr HHI LA 23

BCED (cyha oTpoK 22+23) 24 23 1 g 2 11 g 2

[aHHble, npeacTaBneHHble B Tabnuue, XapakTepusyloT pacnpegeneHue

pa6OTHI/IKOB n/vnn ydqalwmxca opraHmn3aunm no cneayrwmm npn3Hakam:

No BMAAM BOMHCKMX 3BaHUN (MepeYnCcnsitoTCa No ropusoHTanm),

No BO3pacTHbIM rpynnam (NepedyncnarTcs No ropusoHTanm),

Nno CTeneHu rogHOCTU K BOEHHOM crnybe (nepedncnsaoTcs No ropusoHTanm),
No HanMuuio 6PoHN (NEPEYNCATCA NO rOpU3oHTanm),

No KaTeropmsam OOSMKHOCTEN CnyXalmx u npodeccun pabounx (nepedncnarTcs no
BepTukanu; ¢ 2012 roga n3 yvawmxcsa B 3Ty popmy nonagatoT TOMbKO CTYAEHThI

ABYX MOCMEeAHUX KYPCOB 1 acnupaHTbl, Mpu4eM Kak crneumannctel obpasoBaHus).

Bce cTpoku 1 ctonbubl Tabnuubl MOXHO pasaennTb Ha ABE rPynnbl: UCXOOHbIE

(Bbl‘-II/ICJ'IFIeMbIe Nno KapToTeke pa6OTHI/IKOB) N nToroBble (Bbl‘-II/ICJ'IFIeMbIe no I/ICXO,D,HI:IM).

Hmoeosbie daHHbIE, coaepXxalmeca B COOTBETCTBYOLLMNX UTOTOBbLIX CTPOKax Ui

cronbuax, npeacTtaBsnAl0T cobon CYMMbI T€X UITN NHbIX NCXOOHbIX CTPOK UIKA cTon6uos,

BCerga BblYUCNAKTCA CUCTEMON aBTOMATUYECKN, @ 3HAUYUT U HeOOCTyMNHbl ANnd py4yHOro

BBOAA WITN KOppPEKUUW. OTK CTOKM U cTOoNBUblI BblOEMNEeHbl Ha 9KpaHe cepbiM LBETOM

(3aTemMHs0TCS).

Ucxo0HbIe OaHHbIe MOTYT NosSIBNATLCA B Tabnuue AByMs cnocobamu:

nmbo B pesynbTaTe aBTOMATUYECKOW CTaTUCTMYecKoM ob6paboTkm CcucTemon
COAEPXUMOro KapTOTEKM BOEHHOODA3aHHbBIX PabOTHUKOB U ydalLmxcs (BCeX NUYHbIX

KapTO4ekK, 3aperncTpMpoBaHHbIX B 35IEKTPOHHOM KapTOTeKe),
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— nmbo B pesynbtate pydHoM 06paboTkm OymakHOM KapTOTeKM M BBOAA WK

KOoppeKunn Tex ninnm NHblx nokasartesien B UCXOAHbIX CTpOKax unn cronbuax.

B nepBom cnyyae gaHHble Bcerga opMarnbHO TOYHbI U COMflacoBaHbl MeXay
co6oin'®, a Bo BTOPOM — He rapaHTMpOBaHbl KaKk OT HECOOTBETCTBUSI COOEPXKVMOMY

KapTOTEeKN, TaK N BHYTPEHHUX JNTOTMYEeCKNX I'IpOTI/IBOpe‘-II/IIZ n paCCOFﬂaCOBaHMVI.

Mpn nepBom cnocobe cuctema cama MNpoCMaTPUBAET BCH UMEIOLLYHOCA B
cucteme «lpaH-BYP» anekTpoHHy KapToTeKky BOEHHOOOsi13aHHbIX pabOTHMKOB W/Mnn
yyalmxcs M noacyMTbiBaeT UCXOAHblE aHHble, a 3aTEM Ha OCHOBE HUX BblYMCNSET
ntorosble pJaHHble. OcolbiM crnyyan npeactaBngeTr nepsbli  cTonbey «Bcero
paboTalowmx». [laHHble ONsi ero aBTOMaTM4YEeCKOro BblYMCIEHUS, BOOOLLE roBOpsl, He

1

coaepXxartcad ! B KapToTeke BOEHHOODOSA3aHHbIX U NO3TOMY BbIYUCIIAOTCA CUCTEMOM Ha

OCHOBE CneayoLLMX CBeAEeHUNA:

—  YNCNOBLIX AaHHbIX O (PAKTUYECKOM HanMuum paboTHMKOB WU/MMK yYaLLMXCA KaXOow
AOMMKHOCTM  (rog  ofy4veHnda) wunuM  npodeccum B KaXAOM  CTPYKTYPHOM
noAapasgeneHnn opraHusaumm, copepxalumxcs B 3aknagke «PabotaeT B mMupHoe
BpeMsa» Tabnuubl «lltaTHoe pacnucaHue. YuyeT Bcero paboTatowmx» (CM. pasgen
«McxogHble © pacyeTHble [aHHble, NpeacTaBnsieMble B CTPYKTYpe LTaTHOro

pacnmcaHns» HacTOALLEro PyKoBOACTBA),

— Ka4eCTBEHHbIX OaHHbIX O NPUHALMNEXHOCTU KaXXOOW OOIMKHOCTM UNnu npodeccum K
TOWN UM NHOW KaTeropuu, cogepkalumxca B CrioBape-crnpaBOYHUKE LOSMKHOCTEN Y

npoceccun (cm. pasgen « CMPABOYHNKN» HacTosiwero pykoBoACTBa).

BHumaHue. [ns ripaeusibHoecO 3arlioJiHeHUs cucmewmou rnepeoco cmosbya «Bcezo

pabomarowux» 00mKHbI bbimb yYmeHsb! criedyrouue rnsams 06cmosimenscme:

10 EovHCTBEHHEM MCTOYHMKOM paccorjyiacoBaHMA npn TaKOM criocobe

pacuera OGopMel N 6 wMOxeT OBTH pPaccoIJlacOBaHMe CRBeOeHMM B CToJblue 1
(cBemeHus o Bcex paboTawnmmMx, 3BalOJIHIEMHX IIOMMMO KapTOTEeKM B pasiee
«lITaTHOe pacnoucaHme. VYueT «Bcero paboTamommx») M B cTojbuax 2 -— 11
(cBemeHus o Bcex paboTammmMx BOEHHOOOSBAHHEIX, BBHUMCIISEMEIX CUCTEMOM 10
KapToTeke) . IlloaToMy Jaxe IIpPM aBTOMaTUUeCKOM pacueTe G.6 He cJjenyeT

v

IpeHeOperaThk KHOIKOM «I[IpoBepka» (onucanue cm. Hudice).

! KapToTexa BOeHHOOOS3aHHHX pPaBOTHMKOB I[IO3BOJISET, HO He o6sg3aHa

(ecmu He MCIHOJIB3YETCH IIapajljieJIbHO KaOpOoBOM CJyXx0o¥M nJid CBOMX LeJien)
comepxaThb BCeX pPabOTHMKOB OpTaHM3alLuu
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1) [lMone «Kameeopusi domkxkHOcmu» & crioeape Oo/mkHocmel 06s3ameribHO

O0/MKHO bbIMb 3aMoIHEHO.

2) Ecnu o0HouMeHHble OQommkHOCMU unu rnpogheccuu moeym 8 opaaHusayuu
OMHOCUMbLCST K pPasHbIM KameaopusiM, mo 8 criogape OO/mKHOcmel OOIKXHO
6bimb 3ag8edeHO HEeCKOJ/IbKO rno3uyud, omudaruwuxcs Opys om oOpyza He
morbKO 3HaydeHusimu «Kamezopusi OO/mKHOCMU», HO 8u3yalslbHO OMmiIUYHbIX

Opy2 om Opyea.

3) Bce makue nosuuuu OO/MKHbI b6biMb YyYMEHbI 8 CMPYKmMype wmamHo20
pacrniucaHusi, a 3aknadka «Bcezo pabomarowux» kKapmoyku «lLLimamHoe
pacrnucaHue u ecez2o pabomarowux» OomkHa Obimb 3arnoslHeHa C y4emom

pacripedesieHusi 00HOUMEHHbIX Qo/mKHOcmeU u rpogheccul rno Kameaopusim.

4) Ecnu e 3aknadke «Bceeo pabomarowux» Kornudecmea pabomHUKO8
HekomopoU QormkHocmu (rnpogheccuu) 80 8peMsi He OMKOPPEKMUPO8aHbI, Mo
803MOXHa cumyauyusi, koz0a obwee Konudyecmeo pabomHUKo8 OaHHOU
OormkHocmu  (npogheccuu) 6 mabnuue okaxemcs MeHbWe Korudyecmea
B80EHHO0bs13aHHbIX amol  doymkHocmu  (Mpogbeccuu),  8bI4YUCTIEHHO20 110

Kapmomeke. B amowm Cl/iydae nodcucmema J102UHECKO20 KOHMpPOIJiA

pacyemHoUll 4YUCIIeHHOCMU 110 KameaopusiM, UHUUUUpyemasi o KHOIKE v
«llposepka», ebiGacm coobwieHue 06 OOHapyXeHHOM €K J102U4YEeCKOM
npomueopeyuu 8 OaHHbIX mabnuybl (NModpobHee o0 nosb308aHuUU amol

KHOIMKOU CM. HUXE).

Kpome pabouei Tabnuubl KapTodka BKo4aeT B cebsa naHenb MHCTPYMEHTOB.
lMaHenb VMHCTPYMEHTOB AaHHOW KapTOYKM COCTOWUT M3 CREeAyloLMX LUECTU KHOMOK W

OAHOro MHAPOPMALIMOHHOIO OKHa «PacyeTHbIN rogy»:

[ | Pacugrhen roa; ‘_20_[;9“ 3} qH @ =

ABTOMaTnyeckum pacuyer paodouyenm Taobnuubl dopmbl Ne 6 (WwTaTHbLIN

pexum)

HaxaTtne  KHOMKM (<1 «CchopmmpoBatb»  MHUUMMPYET  criegyrowime

aBTOMAaTUYECKM BbIMOSIHAEMble OENCTBUA CUCTEMBI:
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— B HwxenpueegeHHon kapToyke «Pacyetr opmbl Ne 6» y nonb3oBaTensd

3anpalumBaeTcs'? napameTp «PacyeTHblii rogy:

Pac4&THBIM roa:

2011 =
OK | OTMEHa ]

— B 3aBMCMMOCTM OT 3a[@HHOrO pacyeTHOro roga' no KapToTeke paBOTHUKOB
NPOU3BOANTCS MOACHET KONM4YecTB pPabOTHUKOB COOTBETCTBYHOLLUMX KaTeropum u
BMOOB WX OTHOLUEHUS K BOMHCKOM 06s13aHHOCTM (KpOMEe COAEepXXMMOro nepBoro
ctonbua «Bcero paGoTawwmx») U 3anofiHEHWE UMW COOTBETCTBYHOLLUMX MO3MLNIA

Tabnuubl,

— 3anofiHeHne UnCXoOHbIX OaHHbIX NepBoro ctonbua wu3 3aknagkn «Bcero

pabGoTatowmx» KapToukn «LLitaTHoe pacnucaHune n Bcero paGoTaroLwmx»,
— pacyeT 1 3anofiHeHne B TabnuLe BCeX UTOTOBbIX CTPOK M CTONOLIOB.

OcTanbHble KHOMKK npegHa3Ha4dYeHbl Ona pexXunma pydYHOro BBOAa WUCXOOHbIX

JaHHbIX B Ta6rw1u,y.

KHonka « OBHYNUTbL BCe 3HAYeHUsI» NpeaHasHavyeHa Ans yaaneHust UMeoLnXCs
Ha TEeKyWWA MOMEHT YMUCIOBbIX 3HAYEHWIA U MOACTAHOBKM Hymnen BO BCE MO3MLMK

Tabnuupbl.

Ecnn wucxogHble paHHble O BcCero paboTalwmx B CTPYKType LWTaTHOro
pacnucaHnsa 1 UCXoaHble faHHble O BOEHHOODS3aHHbIX B KapTOTEKe CorfiacoBaHbl U He
npoTuBopeYat Apyr Apyry, TO TMOJiydYeHHble OnuWCaHHbIM  Bbille 0bpa3om

CTaTUCTU4eCKne AaHHble 3aBeOoMO TMOJIHbl U HEenpoTuBopeynBbl, a NUX MNpoBepKa Mo

KHOMKe v He BbISIBUT Kakux-nmmbo HECOOTBETCTBUN.

Py4yHoe 3anonHeHue paboyen Tabnuubl (HeWUTAaTHLIN Pexum)

12 OKHO «PacueTHBM TOI» Ha I[IaHeJu VMHCTPYMEHTOB TOJIBKO MH@OpMMpyeT

O paHee YCTAHOBJIEHHOM B3HAaUeHMUM [NaHHOTO I[apaMeTpa U He I[IpenHasz3HaueHO
oy ero BBoma. IJigd BBOIA MCIOJbL3yeTCs KapTouka «Pacuer bopmer M 6»;

13 paboTHUKM, OoIJiexamme (C yJyeToM I10Jla M BOMHCKOTO SBBaHMS) CHSITHUI

C BOMHCKOTO YyueTa II0 BO3pacTy IO HAadaJla PacyeTHOT'O Ioma CUCTEMOM IIpu
pacueTax InokaszsaTeyiey QopMel N! 6 aBTOMATUUECKU MUITHOPUPYIOTCSHS
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Mocne BBOOAa O4YepeOHOro YMCMOBOrO 3HayeHust B MOyl OOCTYMNHy Ans

KOppeKUunn no3nunio nosib3oBaTtesib AO0JTKeH HaXaTuem KrasuLlin «Enter» noaresepanTb

npaBuUbHOCTb BBEAJEHHOIO 3Ha4YeHUd n Heob6XxoaUMOCTb ero 3anoMmMHaHus B Tabnumue.

Mpy py4yHOM BBOAE HEKOTOPLIX Mokasatenen Tabnvua He rapaHTMpoBaHa OT
BHECEHNS B Hee JorM4yecknx npoTmBopeumMin u owwmubok. [loatomy B cucteme
npeaycMoTpeHa  BO3MOXHOCTb  MPOBEPKM  FIOTMYECKONW  HEMpOTMBOPEYMBOCTU
B3aMMOCBA3aHHbIX Nokasatenen tabnuupbl. MNMpoBepka OOCTUraeTca HaXXaTUeM KHOMKU
«lMpoBepka». Ecnn cuctema obHapyxut kakoe-nmbo npoTmBopedne, TO OHa BblgacT
COOTBETCTBYIOLLEE ANArHOCTUYECKOE COOBbLEeHNe (Y4TO YeMy NPOTUBOPEYUT U HA KaKyto
BENNYMHY) N YCTAHOBUT KypCOp Ha COOTBETCTBYIOLLYHO MNO3MUMI0 Tabnuvubl, a ecnu He
oBbHapyxuT — BblgacT coobuleHne «lMpoBepka 3akoH4yeHa». Cuctema npegnaraet nnbo
BHECTU BPYYHYHO COOTBETCTBYIOLUME MWCMPaBMEHMS B 4YUCIOBble [aHHble, He
npoLleawmne npoBepkun, NMbo oCcTaBUTb BCE Kak eCTb 63 nameHeHunn, nmbo npmuberHyTb

K MOMOLLM CUCTEMbI ANsi YCTPaHEHWUsI MPOTUBOPEUNIA.

Bo BTOpoM cryyae cuctemMa yKakeT BCe BblISIBNIEHHbIE MPOTUBOPEYMS U B Crydyae
peakuuy nonb3oBaTens Ha KaXkaoe M3 HUX B BuOe HaxaTus KHOMKU «MponycTuTb» B
KOHLe BbloacT coobuieHne «MpoBepka 3akoHYeHa» M MOMETUT coaepxumoe paboyen
Tabnvubl «PacyeTHass 4YMCNEHHOCTb MO KaTeropusiM» Kak Mpolleflwee MpOoBEpPKY

HEeCMOTpPA Ha Halnn4ymne B HemM HpOTMBOpeqMﬁ.

Momollb CUCTEMbI B YCTPaHEHMU MPOTUBOPEYUIA COCTOMT B TOM, YTO KpoMme
BO3MOXHOCTU aBTOMaTU3UPOBAHHOW MPOBEPKM NOMMYECKON HENPOTUBOPEYMBOCTU
B3aMMOCBSI3aHHbIX MNoKasaTenem Tabnuubl NpPeaycMOTPeHbl criegywoume aBe

B3anMoOUCKnovarwwme aonosiHNTelibHbie BO3MOXHOCTW:

— QaBTOMAaTMYECKUA OnepaTUBHbIN nepecyeT (Ha BENMYMHY MONOXUTENBHOIO WK
OTPULATENBHOrO NPUPAaLLEHNS) YACNOBbBIX 3HAYEHWNI, CTOSALLMX B COOTBETCTBYHOLLNX
A4enkax ntoroebix cTpok (NeNe 22, 24) n ntoroebix ctonbuos (NeNe 1, 2, 6), B oTBeT
Ha Ka)Kgoe M3MeHeHMe 3Ha4YeHNs B ssyenke-crnaraeMom, UCnofnb3yeMoM Npu pacyeTe

NTOroBbIX AYEEK;

—  YHUYTOXEHWEe BCeX CYLLECTBYIOLIUX B TabnMLUe UTOroBbIX 3Ha4YeHUn (NpaBUbHbIX U
HenpaBuUIlbHbIX) U MX aBTOMaTUYECKUA MepecyeT 3aHOBO cpa3y BCEX UM 3aBeAOMO

0e30WwmnboYHo.

[pumeyaHue. He ece rnoeudeckue rnpomueopeduss 8 mabnuye ces3aHbl C

HecosrnadeHUeM umo20o8bix 3HayeHul ¢ coomeemcmayrowumu cymamu. OOHUM U3
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npuUMepo8 Makoao MpPoMmMuUEopeYUsi SenIsiemcsi cumyauusi, koeda coanacHo mabnuue

yucrio 3abpoHUPOBaHHbIX BOEHHOCIYXalWUX 3arnaca mo2o uu UHo20 euda 8
opeaHu3ayuu rnpeebiluaem obujee YuUC/Io 8CeX B0EHHOCIYXalyux 3arnaca 3mo20

suoa.

OnepaTuBHLIN NepecyeT MTOroBbIX 3HAYEHWI NMPOUCXOAUT NPU KaXKOOM Py4HOM
M3MEHEHMN 3HAYEHMs1 B COOTBETCTBYOLLEN syelike pabouyer Tabnuubl «PacyeTHas
YMCMEHHOCTb MO KaTeropusiMm», SIBNSOLLErocs criaraémbiM TOFO UMM MHOTO UTOFOBOMO
3HayeHus1. MNpu 3TOM rnobanbHOro nepecyeTa UTOrOBOrO 3HAYEHMS HE NPOM3BOAMTCS, a
OHO Wb KOPPEKTUPYETCA Ha BENUYMHY COOTBETCTBYHOLLErO MONOXUTENbHOIO WK

oTpuuaTenbHOro npupaweHmna nSMeHeHHOro crnaraemMoro.

B cnucreme npegycMoTpeHa BO3MOXHOCTb BKITHOYEHNSA/OTKITIOUEHUS

aBTOMaTU4eCKOro nepecyetTa no CTpOKam n/vnn ctonduam. BkroveHne/oTkNOYEHME

i
nepecyeTa AOOCTUNaeTCA HaXaTuem KHOMKU |T cnpaBa OT KHOIMKA ﬁ «Pexum» n

NPOCTaHOBKOW/CTMPaHMEM ranoydku B no3numsax «Mepecyet no ctonbuam» un «Mepecyet

Nno CTPOKaM», NOABNALLNXCA Ha SKpaHe Nnocie HaxXatnAa KHOMKN. |T

Mpn BHECEHUWM PY4YHbIX KOPPEKTMPOBOK B 3HAYEHUs1 3rieMeHToB pabouen
Tabnuubl B peXuMMe OTKMYEHUS aBTOMATUMYeCKoro nepecyetTa CBOEBPEMEHHOE
BblYMCIIEHME U BHECEHME M3MEHEHUI B COOTBETCTBYIOLLMX UTOrOBbIX NMOKasaTensx Tak

Xe MOXeT OblTb BO3MOXEHO Ha cUCTeMy M AocTuraeTcs rnoGanbHbiM nepec4yeToM
cpasy BCEX UTOTOBbIX 3HAYEHUI NYTEM HaXaTus KHOMKM 4 (Pacuer utoros».

BHumaHue. Py4yHoe 3arioniHeHue pabodyel mabnuubl O opaaHusayud, He
gedywux bpoHuposaHue, Moxem 6bimb €c8e0eHO K 3aro/IHEHUK MOJIbKO
CMpPOKU 23 «no He 6pOoHUpyeMbIM opeaHu3auusamM». 3arnosIHeHUe CMmpoKU 24
docmueaemcsi asemomamuyecku rnymem rpedsapumesibHO20  BKITHYEHUS
coomeemcmeyrweao pexuma rnepecdema unu rocredyrueao Haxamusi

«Pacuyem umoeoe».

3.6.PACYETHbLIE OAHHbLIE. PACNPEOENEHUE BOEHHOOBA3AHHbLIX PABOTHUKOB MO
NOAPA3AENEHUAM U JOMKHOCTAM B YACTIEHHOM BbIPAXXEHUMN

Cpean cBedeHuit 06  opraHvMsauLmu,  UCMOMb3yeMblX  BOEHHO-YYETHbIM
paboTHMKOM B cBoen paboTe C CUCTEeMOM, OMpederieHHyl0 YacTb 3aHuMaloT
paccunTbiBaemble MO KapToTeke PabOTHWMKOB 4YWCMOBLIE [OaHHble, MNPUBSA3aHHblE K

CTPYKTYyp€ WTaTHOro pacnnucaHua, 1.e. K KaXKOdoW OOSMKHOCTU Unn npocbeccvwl B Ka>XaoM
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CTPYKTYpPHOM  nogpasgeneHnn  opraHun3auun. Takumn  cBefleHUAMU  ABASAOTCA

crneaylroLwmne gaHHble:
— (pakTnyeckoe Hanmyme BoeHHoobs13aHHbIX («Bcero BOeHHOO6A3aHHbIXY ),

— akTU4Yeckoe Hamnuune MNpU3bIBHUKOB, Noanexalwux npusbiBy («... rogHoctn A, B,
B»),

— d)aKTVI‘-IeCKOG KOJIn4eCTBO 3a6pOHI/IpOBaHHbIX pa6OTHI/IKOB B OpraHmn3auuu,

— (pakTmyeckoe  konuyecTBO  pabOTHMKOB  OpraHuM3aumMuM, He  UMELMUX

MOOBUNN3ALMOHHbBIX NpeanucaHni.

OTN YeTblpe BMaa SABNSAKTCA Cyrybo pacyemHbiMu OaHHbIMU W HE AOMNyCcKakoT

py4HOro Beoa Ui KoppeKkunn nosibdoBaTterieM C KrnaBunaTtypbl.

3.7.PACYETHBIE JAHHbLIE. ABTOMATUYECKOE MPOTOKONUPOBAHUE ®AKTOB BHECEHUS
W3MEHEHWU B CYLLECTBYIOLLIME KAPTOYKU PABOTHUKOB

OaHumM 13 BMOOB CBEAEHWUN, NPEeACcTaBfSEMbIX BOEHHO-YYETHbIM PabOTHMKOM
exerogHo B OBK no wmecty xutenbctBa pabOTHUKOB, SBMSAKOTCA CBEOEHUA O
npouclueaLwmx 3a rog nsmeHeHnsax B Hanbonee 3Haunmblx (onss OBK) yyeTHbIX JaHHbIX
BOEHHO005A3aHHbIX paboTHUKOB. K 3TUM CBegeHMsIM OTHOCATCS cnegywowuve AeBATb

BMOOB U3MEHEHWUN:
e V3MEHEeHMe CeEMENHOro NONOXeHns,
e HOBble CBeJeHUs 0 nosyyeHHoM obpasoBaHun,

e 0 nepexone Ha Apyryr OOSMKHOCTb U/UNW B APYroe CTPYKTYpHOE noapasaeneHvne

opraHusauuu,
e 0 CMeHe MecTa permcTpauumn n/mnm dakTM4eckoro MecTa XXuTernbCcTea,

e 00 M3MEHeHMn B COCTOSIHUM 300pOBbA, BInALOLWEM Ha UCNOJIHEHUE BOMHCKOM

ob6s3aHHOCTH,

e 00 yxoae y4yallerocsi B akafeM1U4eckmin OTMyCcK U O BO3BpaLLEHWUM yyallerocst

M3 akagemMmn4ecKoro oTnycka.

Py'-IHOG oTCreXxuBaHne gaHHbIX NU3MEHEHU BeCbMa 3aTpyaAHUTENTbHO N NO3TOMY

BO3J10XXEHO HA CUCTEMY.
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Mo Mepe BHeceHMs MOMb30OBaTENIEM BbILIENEPEYNUCHIEHHbLIX WU3MEHEHU B

COOTBETCTBYIOLUME NOMA KapTodek paboTHMKOB/yyalmMxcs cuctema aBTOMaTUYECKM
NPOTOKONMPYET 3TN (pakTbl B BUAE 3anncen B CrneumanbHOM 3MEKTPOHHOM >XypHane,
oTobpakaeMblx Ha 3kpaH B TabnuyHoMm Buae B nognyHkte «CeefeHnss 06 M3MeHeHusX
B YYETHbIX AdaHHbIX pPabOTHMKOBY» MyHKTA MeH «PacyeTHble AaHHble». [laHHas
Tabnuua coctouT u3 cnegyowmx cronéuos: Ne n/n, PO, BoMHCKOE 3BaHMe, faTa
poXgeHud, nogpasgenieHne u OrmMKHOCTb, HAaMMEHOBaHME U3MEHEHHOro Nons, ctapoe
3HayeHne, HOBOE 3HadeHue, AaTa BHECEHUSI U3MEHEHWs, AaTa BpY4YeHUs1 JMCTKa-
n3peLleHns o6 mameHeHum paboTHuky ana goctasku B OBK, npuumHa HeBpy4eHus,
AaTta OTnpaBKM WM3BELLEHUS MOYTOM, MCXOAsWMA HOMep, AaTta (Hambonee nosgHue
3Ha4yeHUst NocnefgHuUX [ABYX aBTOMATUYECKM MOACTABNAOTCA B LWanky JuMcTKa-
coobuweHns B OBK 06 M3MeHeHUAX B ydeTHbIX JaHHbIX). Bce nona gaHHon Tabnuubl
nocrne nx reHepaumm CUCTEMOM MOIYT BPYYHYHO KOPPEKTUPOBATbLCSA Nofib3oBaTenem, a

3anncun yaanAatbCA.

Mone «[data otnpaBkn cBegeHn B OBK» 3anonHseTcs cucrtemom
aBTOMATU4YECKN MpU NEPBUYHON reHepaumn B pasgene «Popmbl 1 OTYETbI» (ONUCaHUe
CM. HMXe) OokymeHTa «CBegeHuss 00 M3MEHEHMsX» Tekyllen paton (Ha MOMEHT
NepBUYHON reHepaLmm OKYMEHTa, coaepXKallero AaHHbIA bakT N3MEHEHMUS B KapTOYKe
paboTHuka). [locne 9aTOro pfaHHbld akT nepectaeT nonagatb B OOKYMEHT
(cooTBeTCTBYIOLAA 3anNMCb B XXypHarne UrHopupyeTcs nNpu reHepaunm AokymeHTa). Ons
NMOBTOPHOro nonagaHust 3Toro pakta B JOKYMEHT cneayeT nnbo nepea ero reHepaumen
3agaTtb napameTp «nevyaTaTb paHee OTNpaBfiEHHbIE M3MEHEHUsl» (TOYHee CTepeTb
mapkep «lleyataTb TONbKO HEOTNPaBMEHHbIE U3MEHEHUSA», HO NPW 3TOM B OOKYMEHT
nonagyT BCe paHee OTnpaBfieHHble W3MEHEHUs1), MO0 BPYYHYIO, HaXaB KHOMKM
«Ouunctnte» n «CoxpaHuTby, yoganuTb AaTy oTnpasku cBegeHun B OBK no gaHHomy

drakTy BHECEHUSA U3MEHEHUIN U3 XXypHana ukcaumm n3ameHeHun.

Monsa «[ata BpyvyeHuss nuctka paboTHUKY» n «[pyraga nHgpopmaumsa (npuynHa
HEeBpy4YeHUs, OaTa OThApaBKM MOYTOM W T.M.» CUCTEMA npegnaraeTr 3anosfiHNTbL B
KayecTBe MapameTpoB MpW reHepauun Opyroro JokymeHTta - «Jluctok-coobuieHve B
OBK». [Mpn nepBMYHOM 3anofiHEHUW ITMX MapamMeTpoB MX 3HAYEHUsA nonagarT B
COOTBETCTBYHLLNE MO COOTBETCTBYIOLLEN CTPOKM XypHana dukcaumum nameHeHuin.B

AaHHON Tabnuue BO3MOXHa (unbTpauus 3anucen no nbor COBOKYNMHOCTU MNosien

KapTouyek paBOTHWKOB MO KHOMKE T Kak WU B XypHane NuuHbIX KapToyek (noapobHee

CM. pa3gen «HacTtpowka hunbTpa B KApTOTEKEY ).
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3.8. BbIXOOHLIE AOKYMEHTbI. ®OPMbI U OTYETHI

K BbIXOAHbIM LOKYMEHTaM, FreHepMpyeMbiM CUCTEMOW, OTHOCATCA cBeAeHns o6
obecnevyeHHOCTM oOpraHusauumM TPpy4OBbIMW pecypcamMu Mo LiTaTaM pacyeTHOro roaa,
CBEAEHNA O KONMMYeCTBEHHOM pacnpegeneHmn 6onuyos HACO no nogpasgeneHnsam
opraHusauuu, LwTaTHO-gomKHOCTHOM cnncok HAC®, [oHeceHne o-11 MY, dopma
Ne 14, coopma Ne 18, cnpaska B OBK ans oTcpoyku npusbiBa ydauierocs, popma Ne 6,
dopma Ne 8, dpopma Ne T-2, a Takke XypHan ydyeta ¢opm T-2, MMEHHOM CMINCOK
rpaXkgaH, npegHasHayYeHHbIX B KOMaHAbl, KapTodka ornoBeuweHuss paboTHuka o
HEeoBXO0OUMOCTM SIBKM COrflacHO MOOMNU3auMOHHOMY MpeanucaHnio, ceBegeHns o6
N3MEHEHNAX B BOEHHO-YYETHbIX [aHHbIX PabOTHUKOB, rpynnoBas ¢opma, €XerogHo
HanpaensieMasi B OTAeNbl BOEHHbIX KOMUCCaApUaToB NO MECTY pernctpauum (Mpornucku)
ANS CBEPKM OaHHbIX O paboTalwmx M yyalimMxcsi B OpraHu3aumMm BOEHHOCIYXalunx
3anaca, CnMcoK AOMNpu3bIBHUKOB, aHaNorMyHble 3Ton opme nucbma B BOEHKOMaTbl O
MOCTAHOBKE/CHATUIO CO Cney. ydeTa W UHAMBUAOYalbHblE JIUCTKN-COOBLLEHNS,
onepaTuBHO Hanpaensiemble B OBK OTHOCUTENbHO KOHKPEeTHOro paboTHuka u/vnu
yyauleroca B Crlydae CyLLeCTBEHHbIX WM3MEHEHUA B €ro BOEHHO-YYETHbIX AaHHbIX
(npuem Ha paboTy, yBONbHEHWE, 00 yXxoAe/OKOHYAHWW akageMWYECKOro OTnycka,

oby4eHnn Ha BoeHHOW Kadbedpe u T.M.).

(DOpMI/IpOBaHVIe, NPOCMOTP U nNeYvYaTb BbIXOAHbIX OOKYMEHTOB MNMpou3BoOUTCA B

MYHKTE MeHI0 «POpMbl U OTYETBI», N300PAXKEHHOM HA PUCYHKE HUXKE:

el Re A=l O Gr1eH MHPOpMAauMeR  SaMUHWCTPUPpOBaHWE 7

Eh AHaNWE DEECMEYSHHOCTM TRYOEEIMM DECYDCEMM

@ HACH: PacyeT paSoTHUEDE M YYALWMACA, NOANEKEWME S84McneHHn B HACT
&5 HACP: Wratho-aonwHocTHOR crmcok, HACTP

& Nonecenie o-11 MY

& Popma bz 14

& Popma e 18

& Cnpaska A9 OTEROYKM MPUEEIES YUaLLErOCA

@ Popria M B opraHuzatmu9

&h Popraa Me B

&h Popma T-2[BYC)

&b Kyphan dopm T-2

Eh CnrCoK /ML, HMEOW Y MOBNDEANMCaHHE

& KapTouka onosew eHiA

& CeenstiA 06 HaMEHEHHY

Eh Popma CEEPKM A3HHBIE © BOEHKOMET MM

@ Cnucok rpaaaH Mykckaro nona 15- 14 16-neTHero Bozpacta

@ Mucktda 8 OBE. 0 cHATWW CO cNEUYYETE Mo BOSPACTY

& NMuckra B DBK 0 nocTaHoEke Ha cnewyder

&5 Micka B DBK 0 CHATA CO CNELYYETE N MMEHEHMM CTATYCE DABOTHHKS

&5 Micka B DBK 0 CHATW CO CNELYYETE YBONEHHEI

& Pacnicka B NonyseHHi AoKYMEHT S

& Nucrok-coobwerus & DBK
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Bce BbIxogHble [OOKYMEHTbI, MNepedncrieHHble Bblle, (OpMUPYOTCA B BuAae
COOTBETCTBYHOLWMX [JOKyMeHToB cuctembl Microsoft Word nytem nogctaHoBku B
onpeaeneHHble TeKCToBble LWabnoHbl 3Ha4YeHur u3 6asbl AaHHbIX cuctembl «[paH-
BYP». lNpuyem B AOKYMEHTbl, NOAMUCbIBAEMbIE BOEHHO-yYETHbIM PaBOTHMKOM WK
pyKkoBOAMTENEM OpraHuM3auun, B KOHLE AOKYMEHTa MOACTAaBMSAKTCA AOSMKHOCTb U

d)aMVIJ'IVIFI C "Hnumanamm n3 KapTo4kn opraHmn3auumnin.

Kpome 9TMX [JOKYMEHTOB cCuCTEMa MO3BOSISET MOMb30OBaTeEN0 CaMoOMy C
MOMOLLIbIO KHOMOK MNaHEeNn MHCTPYMEHTOB KapTOTekn pabOTHUMKOB reHepupoBaTb U
neyatatb mn3 Excel npowusBonbHble TabnuyHble Excel-gokymeHTbl, cocTosime u3
CMMCKOB OMpedenieHHbIX MOofb30BaTeNeM PEKBU3UTOB TEX MWW WHbIX PabOTHMKOB,
OTOOpaHHbIX C nomowbl unbtpa (nogpobHee cm. pasgen 3.1.1. «Pabota c
KapToTeKkony», KoHel noapasgena «llaHenb WHCTPYMEHTOB»). [aHHble [OOKYMEHTHI,
BO3MOXHO, TpPeObyloT nepea Bbldavyenh Ha NPUHTEP TONbKO CTUIIMCTUYECKOW peaakuum

o6Luero 3aronoska, NoANUCcen OTBETCTBEHHbIX NNLL, 3arofloBKOB U LUMPUHbI CTONOLIOB.

Mpun reHepauunmn dopmbl Ne 18, popmbl Ne 6 u [JoHeceHusi ¢p-11 MY yucnoBble
nokasartenu, urypupyrowme B 3TUX AOKYMEHTax, U3BMeKalTcsa U3 npeaBaputenbHO
NoaroTOBMEHHOMN MONb30BaTENEM M XpPaHMMOW cucTemon B Gase gaHHbIX Tabnuupbl
«PacueTHass yucneHHocTb no kaTeropusamy. [JaHHas Tabnuua K MOMEHTY reHepauuu
dopm [JorkHa OblTb 3apaHee yxe MoAcdYMTaHa CUCTEMOW aBTOMAaTUYECKU WK
3anoriHeHa nosib3oBaTeNieM BPYYHYK C KraBuaTypbl B NognyHKTe mMeHw «PacuyeTHas
YNCNEHHOCTb MO KaTeropmsamM» MyHKTa «PacyeTHble OaHHble» [NAaBHOMO MEHI0 (CM.

pasgen «PacyeTHas YACNEHHOCTb MO BUAAM U KaTeropmsiMm BOEHHOOOS3aHHbIX ).

YucnoBble 3Ha4YeHUs TabnuyHbiX MokasaTtenen dopmbl Ne 6 npeacTaBnsAwoT
cobon pesynbTaT CTaTUCTUYEecKon 0BpaboTkM BCEX NMUYHBLIX KApPTOYEK HE YBOSEHHbIX
pabOTHMKOB N HE OTYMCMEHHbIX Yy4alMxcs opraHu3aumn. [pyn aBTOMaTU3NPOBAHHOW
obpaboTke cuCTeEMON CBEAEHUN, coaepalmxcs B 6a3e gaHHbIX, KPUTEPUEM TOrO, YTO
paboOTHNK HEe YBONEH, SIBMsieTCs OTCYTCTBME Kakom-nnbo mHdopmaumm B aTtpubyTax
«foaTa yBonbHeHusi» U  «Ne npukasa 06 yBONbHEHUMM» KapTOYkM paboTHuKa, a
yyawieroca - «gata oTumcneHusiy u «Ne npukasza o006 oTyucrneHuM» B 3aknagke
«OTuncneHne u3 mHcTUTyTay 3aknagkn «Ceegenus o6 ydawemcs». [Npuyem pgarta

yBOJ'IbHeHI/IFI/OT‘-II/ICJ'IeHI/IFI AOMKHA BbITb MEHbLLIE U paBHa TeKyU_l,eIZ AaThbl.

dopma Ne 8 npeacrtasnsetr cobon cnuMcok paboTHWKOB, mnognexalimx

NoCTaHOBKe Ha cneuy,. yyeT, Hanpasnsembin B OBK, Kypupyowmn opraHmsaumio.
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dopma Ne 14 npencTaBnsieT Te Xe AaHHble, HO CrPYNNUPOBaHHbIE NO MyHKTaM

ran.

Ana reHepaumn copm Ne T-2, «CnpaBka Ansi OTCPOYKM MpPuU3biBa yYaLlerocsy,

«KapToyka onoBeLleHusi», «Pacnucka B nony4YeHnn gokymeHta» un «JInctok-coobLieHme

B OBK» nepep obpalieHnemM K 0O4HOMMEHHOMY NOANYHKTY NyHKTa «POpMbl U OTHETbI»
rMaBHOrO MeEHK npeaBapuTenbHO B noanyHkTe «KapToTeka paboTHMKOB» MyHKTa
rMaBHOrO MeHI «McxoaHble faHHble» TabnMYHbIM yKasaTenem CTPOKM [¥ norkeH GbiTb
onpefeneH KOHKPETHbIM BOEHHOODOSA3aHHbIN, ANA KOoToporo Tpebyetca reHepauus
dopMbl. 3aTeM, He 3aKpbiBas KapToTeku, crieayeT obpaTtuTbCa K COOTBETCTBYHOLLEMY
NOANYHKTY NyHKTa «POpMbl U OTYETLI» (Hanpumep, ecnu BolbpaH nognyHKT «dopma T-2
(BYP)», TO B 3aBMCMMOCTM OT TOro, UMeeT M paboTHUK CTaTyCc rocyaapCTBEHHOro
cnyxawero wunu Het (none-nepekntoyartens «loc. cnyxawui» B 3aknagke
«HasHauyeHnsa»), a ydawmmncs — cCTygeHTa wnu acnupadHta, O6yaeT BblgaHa

cooTBeTcTBYlOWas popma T-2 (BYP)).

HokyMmeHT «)KypHan ydyema chopm T-2» reHepupyeTcss nytem obpauleHust K

OOHOVMMEHHOMY MYHKTY MEHI0, OTKpbIBAEMOMY M3 NyHKTa «POpMbl 1 OTYETHI» FNMABHOMO

MEHHO.

HOKyMeHT «VIMEeHHOU criucok 2paxdaH, npedHa3Ha4YeHHbIX 8 KOMaHObl» MOXET

dopmumpoBaTbcs kak no Bcem OBK, Kk kOoTOpbIM npunucaHbl paboTHUKM OpraHM3auuu,
Tak W TOMbKO MO OOHOMY WM HECKOSNbKMM KOHKpeTHbiM OBK, ykasaHHbIM

nonb3oBaTenieM B NpegocTtaBngemMom eMmy cuctemomn obuiem cnucke OBK.

Ana dopmupoBaHna [okymeHTa «Kapmoyka ornoseweHus pabomHuka o

Heobxodumocmu sieku coenacHo mMob .npednucaHury (M BCEX OPYrMX OOKYMEHTOB,

KacaloLwmxcs nepcoHanbHO OAHoro paboTHuka) kak u ana dgopmbl T-2 nepefq
obpalieHnemM K OAHOMMEHHOMY NOAMNYHKTY MyHKTa «POPMbl 1 OTYETLI» FMIABHOTO MEHHO
npeaBapuTenbHO B MNOANYyHKTe «KapToTeka pabOTHUKOB» MyHKTA [MaBHOMO MEHIO
«MlcxogHble  OaHHble»  ykasaTenem [* pomken 6biTh onpeaeneH KOHKPETHbIN

BOEHHOO00S13aHHbIN, AN KOTOPOro TpebyeTcs reHepaumst KapTOYKN OMOBELLEHUS.

HoKkyMeHT «CeedeHus 06 u3MeHeHusx» (B YYeTHbIX  OaHHbIX

pa60THMKa/yanJ,er009|), npoucuwegunmx 3a MHTepecyrou_uAﬁ nonb3oBaTesida nHTepBan,
BblJAaeTCs Ha OCHOBE CBedeHun, NPOTOKOJINPYEMbIX CUCTEMON aBTOMATUYECKN B

OQHOMMEeHHOM noapasgerne pasgena MeHro «Pac4yeTHble gaHHbIEY.



— 70 —
643-29074686-00001-01 34 02
HokymeHTbl «CgedeHusi 06 usmeHeHusx» W «Popma ceepKu OaHHbIX C

80€HKOMamamu» MOXeT reHepupoBaTbcs kak no Bcem OBK, k koTopbiM nmpunucaHsbl

paboOTHUKM N/MNn yvawmecs opraHmsaumm, Tak U TOMAbKO NO OAHOMY WM HECKOMbKUM
OBK, ykasaHHbIM nonb3oBaTenemM cCMCTeEME CUMBOSIOM «NTU4YKa» B obwiem cnucke OBK.
B oboux cnydasx OokyMeHT chopmupyeTcsi B BMAE COBOKYMHOCTU COOTBETCTBYHOLLNX

dopm B agpec otaenbHo kaxagoro OBK.

,D,OKyMeHTbI-FIVICbMa 0 _1ocmaHo8Ke/cCHImMuUU Cco crey. y4ema MOryT aHanormn4Ho

reHepupoBaTbcA Kak no Bcem OBK, k koTopbIM npununcaHbl paboTHUKM N/mnun yyawmecs
opraHusauum, Tak M TONbKO MO OAHOMY wnu Heckonbkum OBK, ykasaHHbIM
nonb3oBaTenieM cucteme cumBosniomM B obuiem cnmcke OBK. B o6oux cnyyasx JOKYMEHT
dopmMuMpyeTca B BUAE COBOKYMHOCTM COOTBETCTBYHOLWMX hopm B agpec kaxgoro OBK

OTAENbHO.

Ana dopmmnpoBaHna gokymeHTa «/lucmok-coobweHue 8 OBK» (Kak 1 ans Bcex

APYrMx OOKYMEHTOB, KacaloLMXCA NepcoHanbHO O4HOro paboTHMKa W/unu yvaluerocs)
AomkeH ObITb onpefeneH KOHKPETHbIM BOEHHOODS3aHHbIWM, ONA KoToporo TpebyeTcs
reHepauusi KapTodku onoselleHus. [Mocne obpalleHna nonb3oBaTend K MNOAMYHKTY

«Jlucmok-coobweHue 8 OBK» MeHo, cuctema npegnoxuT BblbpaTb KOHKPETHbIN BUA

nuctka (C OTPbIBHbIM TarloHOM MM 6e3 Hero, 0 BHOBb MPUMHATOM, YBOJIEHHOM WIK
npeTepnesBwemM Kn3MeHeHne, 06 yxoOe/OKOHYaHUM akagemMudeckoro oTnycka, o6
oby4yeHnn Ha BOEHHOW Kadheape y4nTbiBaeMblX B CUCTEME AaHHbIX O paboTHMKE U/nnu

yyauiemcsi).

Bce dopmumpyemble OOKYMEHTbI MOMELLAOTCA B cooTBeTCTBYyoWwMme rtf-ghannel,
pacrnonaraemMble B narke, NyTb K KOTOPOW YKa3aH Kak MyTb K narnke ¢ oT4eTaMu B MyHKTe
rMaBHOrO MEHI «AOMUHUCTPUMPOBaHMEY» noanyHkTe «llapameTpbl...» 3aknagke
«®annbl 1 nankuy» (cM. pasgen «Hactporika nporpaMmmbl» HACTOSALLEro pyKOBOACTBA).
CtangapTtHbiMu cpegctBammn cuctembl Microsoft Word kaxabii LOKYMEHT MOXET ObiTb
AOMNOSIHUTENBbHO OTpedakTUpoBaH W HanevataH. [locrne oOkoH4YaHus paboTbl C
AOKYMEHTOM And npoaosmkeHna paboTbl ¢ cuctemon «IpaH-BYP» cnegyeT BbINTU 13

cuctembl Microsoft Word n BepHyTbCsa B cuctemy «I'paH-BYP».

Hwke 6onee nogpobGHO paccMaTpmBalOTCS HEKOTOPbIE U3 BblLENepeYmCneHHbIX

OOKYMEHTOB, MNMoJjtydeHne KOTopbIX HE CTOJ1Ib O4EBMUOHO N MOXKET Bbi3BaTb 3aTpyAHEHUA.
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3.8.1. ®opma Ne T-2

MpeactaBnaetr cobon nUYHYKD KapTouky paboTHMKA w/vnn  yyalerocs,
npeacraeneHHyto B dopmaTte cuctembl Microsoft Word B Buae [OokyMeHTa

yCTaHOBIIEHHOro obpasua.

PekBM3WTHbIN cocTaB cBefeHun 0 paboTHMKaX U/unu yyawmnxcs, MKcMpyembix B
cucteme «lpaH-BYP», B3aT 13 yHudumumpoBaHHbiX opm Ne T-2 (BYP) «JlnyHas
kKapTouka paboTHuka» u Ne T-2[C (BYP) «JlnyHaa kapToyka rocygapCTBEHHOIo

cnyawiero».

MonyyeHuto dopmbl T-2 o006s3aTenbHO [OMMKEH npeawecTBoBaTb BbIOOP
KOHKPETHOro paboTHMKa w/unn ydvaulerocss B >XypHane yyeta c¢opm T-2. Bbibop
OCyLLeCTBNAeTCs nyTem MNo3nLMOHNPOBAHNA MOACBETKM Ha COOTBETCTBYIOLEN CTPOKe

XypHana.

B 3aBucumocTn oT TOro, oTHeceH Nn paboTHWK K KaTeropum rocyaapCTBEHHbIX
cnyxawmx (atpmbyt «loccnyxawuny» 3aknagkm «HasHayeHus» NUYHON KapTOuKM),
cucTeMa reHepupyeT U BblgaeT, CoOTBEeTCTBEHHO, hopmy T-2 'C (BYP) unu popmy T-2
(BYP).

[ns Bbl3oBa Ha a3KpaH creHepupoBaHHoro Word-gokymeHta «®opma Ne T-
2(BYP)» nnn «®opma Ne T-2I'C (BYP)» ncnonssyetcsa nyHKT meHto «Popma T-2(BYP)»,

OTKprBaeMbIVI N3 MYHKTa «CDOprI M OTHETbI» NMaBHOIo MEHIO.

HokymeHT opmunpyetca B RTF-cbopmate B BMge danna «dopma T-
2(BYC)»+®dUNO+T1ab.Homep.rtf.

3.8.2. ®opma Ne 6

HokymeHT «®opma Ne 6» B TekctoBoM pepaktope Microsoft Word 3anonHsetca
crneaylowen nHgopmaumnen, NMerLencas K MOMEHTY reHepauum OokymeHTa B 6ase
AAHHbIX: OCHOBHbIMU PEKBM3UTAMU KapTOYKku opraHumsaumnmn (nognyHkT «CeegeHuns ob
opraHusauumny» nyHkta «McxogHble AaHHbIE» TMABHOTO MEHK0) M YMCNOBLIMU OAHHBIMW,
XpaHsawmummca B paboden Tabnuue «PacdeTHass 4MCNEHHOCTb MO KaTEropusmy,
reHepupyemoun B nyHkTe «Pac4yeTHble gaHHble». B gaHHOM pepaktope opma mMoxet
ObITb AOMNONHUTENBHO BPYYHYHO C KflaBuaTypbl OTpeAakTMpoBaHa U HanevaTtaHa B Buae
AOKYyMeHTa YyCTaHoBIieHHOro obpasua. ChopMmMpoBaHHbBIN LOKYMEHT MOMellaeTcs B
Gann «dopma 6.rtf.
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3.8.3. ®opma Ne 18

npeﬂ,CTaBHﬂeT cobon KapTO4KYy y4eTa opraHn3auunu, HarnpaslidemMmyro B BOEHHO-

y4YeTHbI€ OpraHbl U COCTOSLLYIO U3 CNeaylLWwmnx ABYX YacTen:

— obwue cBeneHus, 3anonHsaeTcsa M3 bl n3 paHee 3anonHeHHOW Monb3oBaTeNemM
KapToukn «CBegeHuss o6 opraHusaumm» (3anofiHeHue NpPou3BOAUTCA B NOAMYHKTE

«CBefeHunsi 06 opraHM3aummy MyHKTa rnaBHOrO MEHK KUCXOAHbIE AaHHbIEY);

— yucnoBble [OaHHble 06 06lWeM konuyecTBe paboTarolmx W/UNU y4dalmxcs B
opraHv3auumn BOeHHO00A3aHHbIX, NoapasaensieMbiX B CBOK o4Yepeab No pasnuyHbiM
BMAaM (oduuepbl, Mnagwme KoMaHaupbl, conpaTbl, 3abpOHMPOBaHHbIE,

NPU3bIBHUKA W T.M.).

FeHepaLu/m Q)OprI npon3soanTCcA N3 OAHOMMEHHOIO NOANMyHKTa rmaBHOro MeHK

«®opmbl 1 oT4eTbI». ChOPMUPOBAHHLIN AOKYMEHT nomellaeTcs B pann «dopma 18.rtf.

Uncnosble nokasatenn dopmbl Ne 18 3anofiHAlTCsa CUCTEMOM aBTOMaTUYECKU
N3 paHee BbIYUCIIEHHONW CUCTEMOW WNM 3arnofIHEHHOW nonb3oBatenemMm paboyen
Tabnuubl «PacyeTHas YUCNEHHOCTb MO KaTeropusm», B NyHKTe «PacyeTHble gaHHbIe»

nyTemMm nx arpermpoBaHun4 rno oripeaesieHHbIM cbopmynaM.

Ewe pa3 nogyepkHem, 4yto B cucteme «[paH-BYP» Heobxogumo nepen
nonyyeHmem dopmbl Ne 18 xota 6bl 0AUH pa3 npeaBapuUTENbHO aBTOMAaTUYECKU UMK
BPYYHYIO CreHepupoBaTb JaHHble B paboyen Tabnuue «PacdeTHas YMCNEHHOCTb MO
Kateropusam», B NyHKTe «PacyeTHble AaHHble», a Aans nonydyeHus d¢opmbl Ne 18,
cogepXallern TOMbKO akTyalnbHble YWUCIOBble MOKa3aTenu, oTpaxawline Tekyliee
cocTosiHMe 0asbl JaHHbIX JNIMYHBIX KapTOYeK BOEHHOO6SA3aHHbIX, HeobGXoaAMMOo nocre

BHECEHUSI BCEX U3MEHEHUN B KapTOTEKy pa6OTHI/IKOB npegBapuUTesribHO OBHOBUTL 3TH

pacyeTHble AaHHble NyTEM HaXaTusi KHOMKM ¢ «CchopmMupoBatb» (6onee noapobHo
06 aToM cMm. pasgen «PacuyeTHasi YNCNEHHOCTb MO BMAaM U KaTeropusiM» HacTosILLEro

PYKOBOLCTBA).

3.8.4. CnpaBska B OBK ans oTcpo4ku npusbiBa y4yalierocs

HaHHass popma npegHasHavyeHa ON1s eXerogHoro npeactaBreHust B BOEHHbIN
KOMUccapmaTt ydawmmcs y4ebHOro 3aBefeHuMst M CRYyXUT OCHOBaHMeM [Ans
npeaocTaBneHNsa eMy OTCPOYKM OT npu3biBa. Popma coaepkmt MHopmaumio o garte

MOCTYNNEHUS y4alllerocss U HoMepe Mpukasa, Kypce obydeHusi, ykasbiBaeTcs HOMep
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rocygapCTBEHHOW akkpeautTauuu yy4yeOHOro 3aBefeHusa v nepuog ee gencteus. [Mpu

HanM4YNn BOEHHON Ka(beﬂ,pbl — YKa3blBae€TCA aTa Ha4dana o6yquV|;| Ha BK.
FeHepaLu/m CnpaBKn BO3MOXHa OBYMA crnocobamu:

e BblOOp KOHKPETHOro yyallerocs B KapToTeke pabOTHUKOB (M y4yalmuxcsl) nyTem
NO3MLMOHMPOBAHUA NOACBETKM Ha COOTBETCTBYHOLLEN CTPOKe Tabnuvubl U BbI3OB
nyHkTa mMeHw «CnpaBka B OBK pgns oTcpodkM npusbiBa ydallerocsi»,

OTKPbIBAEMbIN M3 MyHKTa «POPMbl U OTYETBI» FMABHOTO MEHIO.

e reHepauunsa opmMbl MOXET OCYLLECTBIATLCA HEMOCPEACTBEHHO B 3NIEKTPOHHOM
NNYHOM KapTodke y4yauwlerocda B 3aknagke «CeegeHus o6 yyawemca» u3
Tabnuubl «Actopus Bblgadm cnpasku 06 OTCpPoYKe B Npouecce obyvyeHnsa» nytem

Ha)xaTusi NPaBOM KHOMKN MbllwK 1 Bbibopa nyHKTa «lleyatby.

B oboux cnydadax Ha nedyaTb BblAae€TCA XPOHOJIONMYeCKM camMaa nocreaHAd

cnpaskKka, BblAaHHaA ydallemMmyc4.

HokymeHT popmupyetca B RTF-cbopmate n nomewaetca B cann «dopma Ne
26.rtf».

3.8.5. [loHeceHue d-11 MY.
[aHHasn dopma npeacraesnsaetcsa opraHmsaumen B OBK n cogepxut cBegeHus o
KonuyecTBe rpaxgaH, npebbiBaloLmx B 3anace u Npu3biBHUKOB, paboTatowmnx 1

yyallMxcs B opraHMsaumu.
[Ons dopmupoBaHna gaHHon doopmMbl HEOOXOANMO:

e 3aNOJIHUTb «KapTOqu ydyeTa opraHn3aunn» Bbl3biIBAE€MYHO B NMYHKTE MEHIO

«McxogHble gaHHbIe»;

e paccuutatb Popmy Ne 6 opraHmsaumm B NyHKTE MeH0 «PacyeTHble
AaHHble MO KaTeropmsam nepcoHana n OTHOLLIEHWNIO K BOMHCKOM

0653aHHOCTNY;

CdopmmpoBaHHbIi AOKYMEHT nomewtaetca B hann «oHeceHne -11 MY .rif.

3.8.6. ®opma «Cnucok rpaxaaH, uMmerLmux mobnpeanucaHme»

,D,OKyMeHT MOXeT reHepmnpoBaTbCA ABOAKUM o6pa30M:

— B Buae obLlero crnvcka paboTHUKOB OpraHusauuu, npeaHasHauyeHHbIX B

KOMaHAbl;
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— B Bumage nogmMHoXectBa M3 3TOro0 CIUCKa, OTO6paHHOFO no ogHowmy wunu

HEeCKONbKUM KOHKpeTHbIM OBK.

B nepBom cnyyae gns nonyyYeHusi JOKYMEHTa HUYero Aenatb He HY)XXHO Kpome
obpalleHns K COOTBETCTBYIOLLEMY MYHKTY MEHIO W MPOCTAHOBKM MbIWbI TOYKM B

KpyXo4ke y BapuaHTa «no scem OBK» (CM. pyCyHOK).

CNHCOK AHIL. HMEDIW KX MoG. NpeaANUCcaHHe

MNapareTpel oTGopa
€ noscer OBK
% no eeifpaHHeim OBE.

[FRCEE Ak aneriie
[ NpoHckui PEE. P

Meyats I OTreHTE |

Bo BTOpOM cnyyae nepen obpalleHMeM K COOTBETCTBYIOLLEMY MYHKTY MEHHO
cnegyeT 3ajaTtb BapuaHT «no BblibpaHHbIM OBK» n ykasatb nTuMukon mMHTepecyolme
OBK.

B aToM cnyyae BO BTOpOM CTpoOKe 3arofioBka opmbl cuctemon Oyaet
CreHepMpoBaHO MNPOOOIKEHNE 3arornioBka B Buae dpasbl «no <HammeHoBaHusi OBK
Yyepes 3ansaTyo>», a B CNMCOK nonagyT paboTHUKM, COCTOSLLME HA yYeTe TOMbKO B 9TUX
OBK.

[pumeyaHue. @opmarnbHbIM KpumepuemM ombopa pabomHUKO8 8 CrUCOK siersiemcs

Hanu4yue kakou-nubo uHgopmauyuu 6 rnose «Cocmoum Ha 80UHCKOM ydeme: obuwem
(Homep KomaHObl, napmuu)y 3aknaoku «BOUHCKUU ydem» JIUYHOU Kapmo4Ku
pabomHuka. Oma uHgpopmauuss mpakmyemcs Kak Ne komaHObl U UHOEKC,

ueypupyrowue 8 Kaxooul no3uyuu criucka.

leHepauuss dopmbl npou3BoauTCcs M3 nNyHkTa «CnnMcok nuud, UMerLmX
mMobnpeanucaHne», OTKPbIBAEMOro U3 NyHKTa rraBHOro MeHo «Popmbl 1 oT4eTbI». Mpu
3TOM cucTeMa aBToMaTuyecku nepexoauT B pedaktop Microsoft Word, a gokymeHT

dopmupyetcs B Buge ganna «Cnmcok nuu, nmerowmx mobnpegnmcanue.rify.

3.8.7. ®opma Ne 14 «Cnucok paboTatowmx/yHawmxca rpaxnaH, nognexawmx
3a4UCNEHMUIO Ha cneul. yYyeT»

[aHHasa dopma npeacraBnsaetca opraHmsaumen B OBK n cogepxut cBegeHus o
KOnun4yecTBe rpaxkgaH, npebbiBatoLmx B 3anace, paboTaroLlmnx 1 yYawmxcs B

opraHvsauun, He CTOSILLMX, HO Nnoanexalimx 3a4nCcrneHunto Ha cneL,. y4er.
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Ecnu opraHnsaumsa OTHOCUTCS K BbICLUNM y‘-I66HbIM 3aBeeHnAam (T.e. MMeeT Ko

OKB3[ = 80.3), To npu obpawieHnn K nevyatn JaHHoN hopMbl NporpamMmma crnpallnBaer,
ANA  KOro: yyawmxca wnm paboTHukoB OyaeT reHepupoBaTbcss 3Ta dopma. B
3aBUCMMOCTM OT OTBeTa nofb3oBaTensd, B Hee nonagyt nmbo paboTHukn, nubo
yyallmecs, OKpalleHHble B KapTOTEKe B 3efieHbli LBEeT Kak nuua, noanexaiwime

NnoCTaHOBKE Ha cneu. y4erT.

BHumaHue. Ecnu opraHmnsauusa nmeet kog OKB3M, otrnnyHbin ot 80.3, TO npwu
reHepaumm c¢opmbl Ne 14 yyauwmecs, MmerMecd B KapTOoTeKe U OKpalleHHble B

3eneHbIv LBeT, ByayT UrHOpPMpPOBaTLCS.

3.8.8. ®opmebl «IMucema B OBK o0 cHATUM/NOCTaHOBKE Ha cney,. y4eT»
®opma «lMucema 6 OBK o cHAmMuu co creyuanbHO20 ydyema [0 eo3pacmy»
reHepupyeTcs Ha noAMHOXeCTBe pPabOTHUKOB, MOANEXaluMx CHATUMIO C ydeTa Mo

BO3pacTy (KpacAaATcs B KAPTOTEKE B CUHUI LIBET).

dopma «llucema 6 OBK o0 cHamuu co cneuyuasnbHO20 y4ema y80s/1E€HHbIX»
reHepupyeTcs Ha MNOLMHOXECTBE YBOJSIEHHbIX PabOTHMKOB (KpacATcs B KapToTeke B

XEenTbIn LUBET).

dopma «llucema 6 OBK o0 cHAmuu co creyuanbHO20 ydema [0 U3MEeHeHUU
cmamyca pabomHuKka»  TeHepupyeTCa Ha  MOAMHOXecTBe  HeoBOCHOBaHHO

3abpoHNpoBaHHbIX PabOTHUKOB (KpacsiTCA B KAPTOTEKE B KPACHbIN LIBET).

®opma «llucema e OBK 0 nocmaHoseke Ha crieyuasibHo20 y4emy reHepupyeTcs Ha
nogMHOXecTBe HeODOOCHOBaAaHHO He 3abpOoHMpPOBaHHLIX pPaboTHWMKOB (KpacaTcs B

KapToTeke B 3ereHbIn LUBeT).

Bblwe onncaHHble OKYMeHThI ((bopMbl) NpeacTasnsoT cobomn, BoobLle rosops,
COBOKYMHOCTb OL4HOPOAHbIX OOKYMEHTOB, HanpasnsiemMblX B Kaxablin otaensHbin OBK.

3Ta COBOKYMHOCTb MOXET reHepupoBaTbCsi ABOSIKMM 06pa3om:

— B Buae obuien coBOKynHoCTU popm, Hanpaensembix Bo Bce OBK, B KOTOpbIX

COCTOAT Ha ydeTe paboTHMKN OpraHn3aLmu;

— B BuAe nogmMHoXectBa M3 3TONo0 CrimMcka M3 OAHOro UnnMm HeCKOJbKUX KOHKPETHbIX

BOEHKOMATOB.
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B nepsom cnyyvyae gna nonyyvyeHma OOKyMeHTa Hu4ero genartb He HYXHO Kpome

o6pau.|,eH|/|;| K COOTBETCTBYHOLWLEMY NYHKTY MEHKO U Bbl60pa MbILLbK TOYKOM BapuaHTa

«no Bcem OBK» (cM. pyCyHOK B pasgene Huxe).

Bo BTOpOoM cnyyae nepen obpalleHMeM K COOTBETCTBYHOLLEMY MYHKTY MEHH0
crneayet 3agjaTb BapuaHT «no BblibpaHHbiM OBK», a 3atem ykasaTb NTUYKON

nHTepecyrouwme OBK.

"eHepaums popm Npomn3BOAUTCH U3 MYHKTA MMaBHOMO MeH «POpMbl U OTYETHIY.
Mpn aToM cuctema aBToMaTudeckun nepexoaut B pegaktop Microsoft Word, a foKyMeHT
dopmupyetca B Word-cbopmate B Buge danna «dPopma CBEpKM [OaHHbIX C
BOeHKoMaTamu.rtf», pacnonoXxeHHOro B nanke, NyTb K KOTOPOW yKasaH Kak MyTb K narke
C oT4yeTamum B [MyHKTe [MAaBHOrO MeHKW «AAMUHUCTPUPOBAHUE»  MOAMNYHKTE
«lMapameTpbl...» 3aknagke «dannbl 1 nanku» (cMm. pasgen «HacTtponka nporpammbi»

HaCTOSILLLEro pykoBoACTBa).

CrangapTtHbiMn cpenctBamm cuctembl Microsoft Word gokymeHT moxeT ObiTb
AOMONHUTENbHO OTpedakTMpoBaH W HanedaTaH. [locne oOkoH4YaHuss paboTbl C
AOKYMEHTOM Anda npoaosmkeHna paboTbl ¢ cuctemon «IpaH-BYP» cnegyeT BbINTU 13

cuctembl Microsoft Word n BepHyTbcst B cuctemy «I'paH-BYP».

3.8.9. ®opma «CBegeHun 06 3MeHeHusX, npoucleanx 3a OTYETHbIN Nepuoa
B YYETHbIX AaHHbIX pabOTHUKOB, HanpaBnsemble AN CBEPKA B BOEHHbIE
KomuccapmaTtbl N0 MECTY XUTenbcTBa»

B paspene 3.6 «PacuyeTHble AaHHble. ABTOMaTM4YeCKOe MNPOTOKONIMpOBaHUE
(aKkTOB BHECEHUS U3MEHEHUI B CYLLECTBYIOLINE KAPTOYKM PpabOTHMKOBY» HACTOSILLErO
PYKOBOACTBA ONucaHa peanu3oBaHHasa B Bepcun 3.77 nogcuctemMa npoTOKONMPOBaAHUSA
B B[l dpakToB BHeceHna Hanbonee 3Ha4YMMbIX M3MEHeHUN. Ha OCHoBe 3TUX cBeAeHun
cucTeMa Mo XefnaHu Nonb3oBaTens aBTOMATUYECKU FeHepupyeT AaHHbIN OOKYMEHT,

npeaHasHayYeHHbI anga nepegaym B OBK.

[lokymeHT npeactaBnseTr cobol COBOKYMHOCTb OAHOPOAHbIX [OOKYMEHTOB,

HanpaselnAaemMbIX B kaxxabin otaenbHbii OBK no MeCTY XUTeJibCTBa pa6OTHI/1KOB.

lNepen reHepauven OaHHOW COBOKYyNnHOCTM CuUCTemMe cnenyeTt 3adaTtb

creayoLmin pag napaMeTpoB, AeTann3npyoLLIMX coaepKaHne AaHHbIX JOKYMEHTOB.

e Ora COBOKYMNMHOCTb MOXET reHepnpoBaTbCA ABOAKUM 06pa30M:
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— B Buae obuiern coBOKynHOCTU popm, HanpaensemMbix Bo Bce OBK, B KOTOpbIX

COCTOAT Ha y4eTe pa6OTHI/IKI/I opraHmnsauunm,

— B BuAe NnogmMHoOXecTtTBa U3 3TOro CrimMcka M3 OAHOro UnnMm HEeCKOJIbKUX KOHKPETHbIX

BOEHKOMATOB.

B nepeBom cnyvae Ans nonyyYeHus OOKYMEHTa HWYEro AenaTb He HYXXHO Kpome

obpalleHns K COOTBETCTBYHOLLEMY MYHKTY MEHIO U BblGOpa MbILbI TOYKOW BapuaHTa

«no Bcem OBK».

Bo BTOpoMm cnyyae nepen obpalleHnem K COOTBETCTBYHOLLEMY MYHKTY MEHI0

cnegyeT 3agatb BapuaHT «no BblbpaHHbIM OBK», a 3atem ykasatb MTUYKOM

nHtTepecyrowme OBK.

Cucteme pomkeH ObITb 3agaH MHTEepBasn KaneHgapHbiX Aat, 3a KOTOprI7I

npouncxoannn nHtepecyrine nSMeHeHuns.

B cdopmy cnegyet nomewiatb TONMbKO T€ U3MEHEHWUHA, NO KOTOPbIM CBEAEHUSA B
OBK He npeactaBnsnucb paHee B Buae 3ToM (POpMbl (MO KOTOPbIM [aHHas
dopma He reHepupoBanacb) unu Bce (BKNYad M Te, NO KOTOPbIM OHa
reHepupoBanacb). Kputepumem TOro, u4to cBegeHus B OBK paHee He
OTNPaBNANUCb, ABNAETCA NycToe 3HavyeHue nons «[ata oTnpaBku CBegeHUN B
OBK», KOTOpoe aBTOMaTM4eCKM 3arofiHAeTCA 3HayeHMeMm napameTtpa
«YcTaHoBUTb AaTy oTnpasBku cBegeHun B OBKy», 3agaBaemoro nonb3oBaTenem
npy reHepaumm opmMbl (CM. HUXKE KapTOYKy 3adaHuns napaMmeTpoB popMmbl) unu
MOXeT ObiTb BPYYHYIO OTKOPPEKTMpPOBaAHO B nogpasgene «CeegeHus o6

M3MEHEHNAX B YH4ETHbIX AAaHHbIX pa6OTHI/IKa» pas3nena «PacyeTHble gaHHbIEY.

dOTO KapTOYKM NapaMeTpoB
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CeegeHuA 06 HaIMe HE HHAX @

MapameTpbl aTGopa

" noscem OBK

@ no BblGpaHHbIM OBK:

BK r. Kopones MO
| DBK Xopowesckoro p-Ha C340 r.Mockes!

3a nepuog
c [28.10.2008 ~| no [28.10.2009 |

v MMeyarats ToABKO HEOTNPaENeHHbIE USMEHEHWA

v YcraHoeute aary otnpasku ceeaeHuid 8 0BK

|28.10.2009 ~|

Meyate OTMeHuTE

3.8.10. dopma «Cnucok npebbiBatownx B 3anace rpaxaaH, Hanpasnsemblin
ONA CBEPKU B BOEHHbIA KOMUCCapuaT No MeCTy XUTenbCTBa»

[okymeHT npencraBnseT cobown, BoobLle roBopsi, COBOKYMHOCTb OAHOPOAHbLIX
AOKYMEHTOB, HanpaensieMblX B Kaxabii oTaenbHbii OBK. OTa COBOKYNHOCTb MOXET

reHepunpoBaTbCA ABOAKNM o6pasoM:

— B Buae obuien coBOKYNMHOCTM dopM, HanpaBnsiembix BO Bce OBK, B KOTOpbIX

COCTOSIT Ha y4eTe paboTHMKN opraHM3aumy;

— B BMAe NogMHOXeCTBa M3 I3TOro Crncka n3 oaHOro Uinm HEeCKOJIbKMX KOHKPETHbIX

BOEHKOMAaTOB.

B nepeBomMm cCry4vyae An4da noliydeHnd AOOKYyMeHTa HUYero pgeriatb He HYXXHO KpoMe
06anJ,eH|/|$| K COOTBETCTBYOWEMY NMYHKTY MEHIO U Bbl60pa MbILLBbIO TOYKOWN BapuaHta

«no Bcem OBK» (CM. pUCyHOK).
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‘:Pupma CBEPKH AAHHBIX C BOEHKOMATaMH E

rTapameTpel oTEopa

= no BeIGpaHHer OEE,

[] B anawmsuHckor o p-Ha -
O #*enesnogopomHei DBE MO,

O Matepeurui OBK M.0O.

O MemuwpHckmd OBK M.0.

[ Horumcrkui OBK M.0.

[ OBE. &k anermeckora pHa 0380 rMockea

[ DBK BafiywruHckoro p-oa CBAD r.Mockea j

M NRE Furkincknrn n-Ha r Morkea

Mevars I OTHEHMTE |

Bo BTOpOoM cnyyae nepen obpalleHMeM K COOTBETCTBYHOLLEMY MYHKTY MEHH0

cnegyeT 3agatb BapuaHT «no BblbpaHHbIM OBK», a 3atem ykasatb MTUYKOM

nHtepecyrowmne OBK.

eHepaumst opMbl NPOM3BOAUTCA W3 MyHKTA [NaBHOMO MeH «Popmbl U
OTYyeTbI» Mo KoMaHae «Popma CBEPKM AaHHbIX C BOeHKoMaTtamuy». [Npun aTomM cuctema
aBTOMaTu4eckn nepexoamt B pegaktop Microsoft Word, a gokymeHT dpopmupyetca B
Word-coopmaTte B Buge danmna «dopma CBepkM [aHHbIX C BOeHKoMaTamw.rify,
pacnosfioXXeHHOro B nanke, NyTb K KOTOPOW yKa3aH Kak NyTb K nanke c oT4yeTamu B
MyHKTE rMaBHOrO MeHK «AOMWHUCTPUPOBAHME» NoanyHKTe «llapameTpbl...» 3aknagke

«®annbl n nankm» (CM. pasgen «HacTtponka nporpaMmmbly» HACTOSILLLEro PyKOBOACTBA).

CrangapTtHbeiMn cpeactBamu cuctembl Microsoft Word gokymeHT moxeT 6bITb
AOMNOSTHUTENBbHO OTpedakTUpoBaH W  HanedataH. [locne oOkoH4YaHus paboTbl C
AOKYMEHTOM NS NpoAoikeHus paboTtel ¢ cuctemon «IpaH-BYP» cnegyet BbIiTM 13

cuctembl Microsoft Word n BepHyTbCst B cuctemy «I'paH-BYP».

3.8.11. dopma «Jluctok-coobuieHne o paboTHuke uNKM  yvailemcs,
HanpaenseMblii B BOEHHbI KOMUCcapuaT»

MpencraBnsaeT cobon oparMeHT NNYHOM KapTOYKM paboTHMKA U/vnn yyawierocs,
cogepxawien nocnegHue ceegeHusi o PNO, BomHCKOM 3BaHMK, gate poxaeHusi, BYC,
obpasoBaHnN, CEMENHOM MOSIOXEHNN, MECTE XWUTENbCTBA, AOJMKHOCTU MM cTaTtyce
yJaluerocs, HanMeHOBaHNN MW agpece  opraHu3auuu,  OCHOBaHWM  ANS
npuemMalyBosfibHEHUS, daTa Hayana W OKOHYaHWSA akageMUYecKoro OTnycka unm
oby4yeHna Ha BoeHHOM Kadhegpe, a Takke TenedoHe, formkHocTh, PO BOEHHO-

y4yeTHoro paboTHuMKa opraHmM3aummn n agpece, HammeHosaHun OBK.
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Jlnctok-coobLleHne MOXeT reHepupoBaTbCs B criegylowmux ABeHaguaTtu

BapunaHTax:

— CBedeHNsa O BHOBb MpUHATOM paboTHuke/yyawemcs, Hanpasnsemble B OBK no

no4yre,

— cBegeHna 00 U3MEHeHMsIX, npoucweaumnx B BblllenepeydncrieHHbiX AaHHbIX,

Hanpasnsiemble B OBK no noute;

— CcBeaeHund 00 YBOJIbHAEMOM pa6OTHI/IKe nin OTHUCITIEHHOM y4yallemMc4,

Hanpasnsiemble B OBK no noute;

— cBefeHna 06 yxofe yvallerocsi B akagemmyeckui otnyck, Hanpaensemsle B OBK no

no4yre,

— cBegeHna o6 OKOHYaHUM akageMUYeckoro OTNyCKa, HanpasidemMble B OBK no

noyre;
— cBefgeHnsa 06 obyyeHnn Ha BOeHHON Kadeape, Hanpaensemble B OBK no noyre;

— CBedeHuNsa O BHOBb MPUHATOM paboTHuke, Hanpasnsiemble B OBK ¢ HapouyHbIM (C

OTPbIBHbIM TANlOHOM);

— cBegeHna 00 W3MEHeHMsIX, npoucwenumnx B Bblllenepe4vncrieHHbiX AaHHbIX,

Hanpasnsiemble B OBK ¢ HapOo4HbIM (C OTPbIBHLIM TaflOHOM);

— cBegeHna o6 yBonbHseMoM paboTHuke, Hanpasnsemble B OBK ¢ Hapo4iHbiM (C

OTPbIBHbIM TaJ'IOHOM).

— cBefeHnda 06 yxoae yvallerocsi B akageMmyecknin otnyck, Hanpasnsemble B OBK ¢

HapOYHbIM (C OTPbIBHbIM TaJ'IOHOM);

— cBegeHns o0 OKOHYaHUM akagemMuU4ecKkoro OTnyCkKka, HanpasidemMble B OBK c¢

HapOYHbIM (C OTPbIBHbIM TaJ'IOHOM);

— cBeaeHns 06 obyyeHun Ha BoeHHoW Kadeape, Hanpasnsemble B OBK ¢ HapOyHbIM

(C OTPbIBHBIM TanIOHOM);

Ona HacTpoWKM CUCTEMbl Ha OAMH W3 [ABeHaduaTu BblLenepeyYncrieHHbIX
BapuaHTOB Mnocrne obpalleHust nonb3oBaTtens K NoAnyHKTY MeH «JIMCTOK-coobLleHne
B OBK» Ha 9KkpaH BblgaeTcs criegylolas kapTouka, npuBedeHHasi Ha pUCyHKe, B
KOTOPOW MbIlLbIO CcrnedyeT BblOpaTb MHTEpPEecyllMid Nonb3oBaTens BapuaHT: Tun

coobLLEeHNs 1 ¢ TanoHoM nnu 6e3 TanoHa (CM. PUCYHOK HUXKE).
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JlucTok-cooGue Hye 8 OBK @

Brifepure THN coobweHWA
(" o npueme Ha patory

(¢ 06 U3MEHEHUAR

|v YeTaHoBUTE AaTY BPYYEHUA AMCTKE paBoTHUKY

|28.10.2009 |

3aPUKCUPOBATE APYTYKD MHPOPMAUWID
[ [MPMYUHE HEBPYYEHMA, 0aTa OTNPABKM NOYTON
Wap.l

06 Yx00e Y4aleroca B aKaneMUIECKIi OTNYCK

06 OKOHYEHUM 3KAAEMUYECKOrO oTnYyckra

D @R

06 06YYEHWM Ha BOEHHOM Kadeape

B

06 YBOABHEHWM

A

MCNONb30BATE BAPMAHT C OTPbIBHBIM TAN0HON

oK OTmeHa

Mpn reHepaunmn nNUCTKa-cOOBLLEHNSA, HanpaBnsieMoro Mo no4vte, B aApecHyo
YacTb JOKYMEHTa U3 CrioBapsi-CnpaBOYHMKA BOEHHbBIX KOMUCCaApMaToOB aBTOMAaTU4YECKM
noacraBnsaeTcs He Tonbko Ha3BaHue PBK, HO u ero agpec, a Takke Hambonee no3gHuin
(mo pgaTe) ucxogawmm HoMmep U gaTta M3 3anucen, Kacarwmuxca gaHHoro paboTHuka, B
Tabnuue «CBegeHns 06 M3MEHEHUAX B YYETHbIX JaHHbIX PabOTHMKOB U yyaluxcs» B

pasgene MeHio «PacyeTHble AaHHbIEeY.

eHepaumst opMbl MPOM3BOOUTCS M3 MyHKTA [MaBHOMO MeH «PopMbl U
oT4yeTbl» MO KOMaHAe «JlMcTtok coobuieHne ...». lNpn 9TOM cucTema aBTOMaTUYECKU
nepexoant B pegaktop Microsoft Word. JokymeHT dopmupyetca B RTF-cbopmaTe B
Buae davna «Jnctok-coobuieHne o npueme Ha paboty (- 06 n3MeHeHusix, - 06
YyBOSTbHEHUN, - 00 Yyxo4e/OKOHYaHWW akageMmyeckoro oTnycka, - 06 obyyeHum Ha
BOoeHHoM kadeape)»+dUO.Homep.rtf, pacnonoxeHHOro B nanke, NyTb K KOTOPOW yKasaH
Kak nMyTb K Manke C OT4eTaMn B MNYHKTE [NaBHOr0 MEHI «ALMWHUCTPUPOBaAHMEY
nognyHkte «lMapameTpsbl...» 3aknagke «®annbl n nanku» (cm. pasgen «Hactponka

NporpamMmbl» HaCTOSILLErO PYKOBOACTBA).

CrangapTtHbiMn cpeactBamum cuctembl Microsoft Word aokyMeHT moxeT ObiTb
OOMNONTHUTENbHO OTpedakTUpoBaH W HanedataH. [locne OkoHYaHust paboTbl C
AOKYMEHTOM Ansi NpoAormkeHus paboTtbl ¢ cuctemon «IpaH-BYP» cnepyet Bbiitn 13

cuctemsbl Microsoft Word n BepHyTbes B cuctemy «I'paH-BYP».
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3.9. CnoBAPU-CNMPABOYHUKHN

3.9.1. OBwmn cocTtaB 1 pasHOBUOHOCTU UCMNONb3yEMbIX CllOBapen

Kaxagbln criogapb, WCNOSMb3yeMbIA B CUCTEME, COAEPXKUT BCEBO3MOXHblE
BapuaHTbl OAHOTUMHOW MHJOPMaLMK, KOTOpasd OAHOKPATHO 3ajaeTcs, KoauvpyeTcs u
3aTeM MHOFOKpaTHO UCMONb3yeTCA B OTOBOM BUAE BOEHHO-y4YeTHbIM PabOTHUKOM B
BUAEe BbiOMpPaeMblX M3 HEKOTOPOro KOHEYHOro MHOXECTBa [OTOBbIX TEKCTOBbIX
3Ha4yeHUn, a cucTemMonm - B BUAOE KOAOB 9TUX 3HadeHun. [lpumepamum Takmx
(npocTenwmnx) cnoBapen-koanduKaTopoB, Kaxaasi 3anmcb KOTOPbIX COCTOUT BCErO U3
ABYX MOMen «KoOA» M «HaMMeHOoBaHue», SABMSATCA creaylowue crnosapw: «Buabl
poacTtBay, «Y4ebHble 3aBedeHUsa», «Y4YeHble CTerneHu», CroBapb CyLLEeCTBYHLLMX

OpraHu3aLMoHHO-NPaBOBbIX OPM U T.4.

HekoTopble crnoBapu kpome yHKLUM KOOUPOBaHUS OOHOBPEMEHHO MOTYT HECTU
M OPYrylo [OOMOMHUTENbHYK HarpysKy, CBSI3aHHYH C BbINOMHEHWEM CrPaBOYHbIX

PYHKUNA OTHOCUTENBHO OOBLEKTOB KOAMPOBaHUS. K Takum cri08apsiM-cripagoyHUKam

npuHagnexart cnegywoume cnosapu: «BonHckne 3asaHnay, «BoeHkomaTbl» «[OMKHOCTH
B opraHusaumm» n ap. Tak crnoBapb-CnNpaBOYHUK «BOWMHCKME 3BaHMS» KpoMme koaa u
HaUMEHOBaHNA ONSA KaX40ro BOMHCKOrO 3BaHUS HeCeT AOMNOSHUTENBHY MH(popMaLmio
O npefernbHbIX Bo3pacTtax npebbiBaHus B 3anace MYXYMH M XKEHLUUH, OOMYyCTUMbIX
3HaYeHuaAX KaTeropunm 3anaca, rogHOCTU K BOEHHOW cnyxbe, 3aHMMaemMoM MecTe B
nepapxmm BOMHCKUX 3BaHu. CroBapb-CnpaBOYHUK «BoeHkomaTtbi» Kpome koga wu
HaumMeHoBaHna kaxgoro PBK HeceT gononHuTenbHyto uHGopMauuio ob agpece wu
TenedoHe atoro PBK. CnoBapb-cnpaBoYHUK «[JOMKHOCTM B OpraHusaumm» Kpome
HaUMEHOBAHNA KaXXOOW AOrpkHocTu/mpodpeccum w/unum  cratyca ydallerocss B
COOTBETCTBUM CO LUTATHbIM pacnnucaHMeM oOpraHu3auum HeceT [LOMOSHUTESbHYIO
NHJ OpMaLNIO o] dourypupyroLLen B dopme Ne 6 KaTeropum 3TOM

A0SMKHOCTU/Npodeccum.

Kpome BblLeCKa3aHHOro, HEKOTOPbIE CNOBApPU-CNPaBOYHNKA MOTYT OTHOCUTBLCS K
MHPOPMALUMNOHHBIM 0ObeKkTam, nogpa3ymMeBalOWMM WX POAOBMAOOBOE [AENEHue Ha
Knaccbl, KraccoB Ha noaknaccbl M T.4. A0 NPOU3BOMBbHOIO (HO (OMKCMPOBAHHOIO)
konnyectBa N ypoBHen BrioxeHHocTu. Lindpbl, obpasyowme kogbl Takmx 0OBHLEKTOB,
pasbusatotca Ha N noarpynn (N daceTa), xapakTepusyrLmnx MeCcTOMoNoXeHne
MHPOPMALMOHHOIO OOBbEKTa Ha COOTBETCTBYHOLLUEM YPOBHE BIIOXEHHOCTU. Takue
CrNoBapu-CNPaBOYHUKN OOMOSTHUTENBHO K BblWEONMCaHHbIM (OYHKLMAM obecneunsatoTt

nepapxmyeckyto knaccudmkaumo kogupyemMbix UHHOOPMaLMOHHBIX 0OBEKTOB, a UX KOAbI
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HecyT ucyepnbiBalOWy WMHAOOPMaUMIO O MEeCTe KaXagoro OO0bekTa KOAMpOBaHUS B

nepapxmn 3TUX 00beKTOB. oTH crnoBapu-CcripaBo4HMKHN Ha3blBalOTCA

knaccugpukamopamu. K Hum B cucteme «IpaH-BYP» oTHocuTCca KnaccudukaTop

CTpyKTypbl BYO.

O6palleHne nonb3oBaTens K nobomy croBapto (BKMKOYas CAPaBOYHUKU U
KnaccudukaTopbl) NO3BONSAET BMECTO BBOAA MHGOPMauuMM C KrnaBuaTypbl BblbpaTb
yKasaTenieM MbIlM HYXHbIA FOTOBbIN BapuMaHT 3Ha4YeHns B TabnnyHoOM CnpaBOYHUKE U
AaTb yKaszaHue cucTeme NoAcTaBUTb 3TO 3HAYEHME B HYyXKHOEe MeCTO Ha 3KpaHe, B 6ase
AaHHbIX M/vnn B OOKyMeHTe. Takasi opraHusaumsi paboTbl CyLIeCTBEHHO COKpallaeT
TPYAOEMKOCTb M BPEMsi BBOAA UHpOpMaLMK, a Takke UCKNoYaeT HEOQHO3HAYHOCTb ee

TPaKTOBKMU N BOSMOXXHOCTb onevyaTtok npu eeBoe C KrnaBuaTtypbl.

B HacTosiwen Bepcum cuctemMbl nNpenycMOTpeHOo ucnornb3oBaHue 31 crnosaps,
YyacTb n3 KOTOpPbIX ~ OOHOBPEMEHHO  SABNSETCHA crnpaBoYHMKaMu n/mnn
knaccudpukatopamu. O6palleHve K noanyHKTy «basoBble CNpaBOYHUKM»  MyHKTa
«McxogHble OaHHble» [MaBHOrO MEHK OTKpbIBaeT Morfb3oBaTento LOCTYNM K MEHH
cnefyowero TpeTbero ypoBH4, cogepxaiwiemy 31 MyHKT, npvBedeHHbIn Ha pPUCYHKe
Huxe. Kaxkgbl MyHKT 3TOr0 MEHI0 COOTBETCTBYET O4HOMY U3 CrioBapen-cripaBOYHNKOB,

ncnoJyib3yembiX npu p860Te C COOTBETCTBYHWOLLMMU CITOBAPHbIMU NOJIAMUN CUCTEMbI.

M3 Hux 18 cnoBapen, NOMEYEHHbIX CUHMM LBETOM, HOCAT Cyrybo MeCTHbIM
Xapaktep Ana opraHMsaumm W no3TOMY [MOSIHOCTbIO AOCTYNHbI ONS  KOppeKuun
nonb3oBaTento, obnagawwemMy COOTBETCTBYOLWUMU npaBamu. [ecatb  Opyrnx
(MOMEYEHHbIX KpacCHbIM LBETOM) BIUSAT Ha WHPOPMALMOHHYIO COBMECTUMOCTb
AaHHbIX OpraHM3aumin nNpu KX UHTerpauun Ha 6Goree BbICOKOM YPOBHE M MO3TOMY
AOMMKHbI BbITb OOUHAKOBLI A1 BCEX OpraHu3auun pernoHa. B cnyyae HeobxogmmocTn
Takne [daHHble [OOSMKHbl KOPPEKTUPOBaTbCA TONMbKO eauHoobpas3Ho cpady BO BCeEX
opraHusaumsax u 6bITb HedoCTYMHbl Ans  Koppekuun nobomy nonb3oBatento B
OTAENbHOW oOpraHu3auunM, Hes3aBUCMMO OT TOro, Kakmmu Obl nNpaBaMy OH He Obin
HageneH B cucteme. B ocTanbHbIX Tpex cnpaBOYHUKAX AOCTYMNHbI ANSA KOPPEKUUU He
BCe, a NULLb HEKOTOpPbIE MOSS, HEMOCPEACTBEHHO MCMONb3yeMble Nonb3oBaTenemM npu
reHepaunm BymaxkHbIX OOKYMeHTOB. M3meHeHne obliero coctaBa 3anucen B Takux
crnpaBoOYHMKaX Morib3oBaTento HeJOCTYMHO. OTU CnoBapu NMOMeYeHbl B nNpeanaraemMom
CUCTEMOWN MNONb30BaTeNlo MepeyHe MNOAMNYHKTOB MEHI0 TPeTbero YPOBHSA >KeNTbiM

LiIBETOM.
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@ ABapuiiHO-CNacaTenbHbIe A0MKHOCTM

@ ABapuiiHO-CnacaTentHble NogpasaeneHua
@ ABapuiHO-CNacaTenbHble POPMUPOBaHWA
4  Buabl rpaxaaHcTe

@ Buabl gokymeHTos

«  Buabl ocHoBaHWH

@  Buabl noguyuHeHHOCTU

@ Buabl patoTbl W opMbl 06YYEHKA

+  Buabl cemeliHbix NonokeHui

« BoenHbii coctae [npodune)

« BouHckue 3BaHWA

@ JeduuurHere BYC

@ JomkHocTu

@ WHocTpaHHble A3bIKK

@  Kareropuu npogeccuil

# Keanudukauuu BEINYCKHUKOB

# Knaccudukarop crpyktypel BYO

@  KnaccudukaTop TEPPUTOPMIA MYHULMNANEHBEIX 00PA30BaHWNA
¢ Mecto peructpaumu

¢ OKON#

@ OKPC

@ O1aenbl BOEHHBIX KOMUCCAPUATOE [3AMWHWUCTPaUMWK PaMOHOE)
@  OTcpoyku oT NpUskbIBa

@ [ogpasaeneHua NpeanpuaTUa

+  [lonyyeHHoe o6pazoBaHue

@ Cocrae cemMbM

@ CneuMansHocTU BbINYCKHWKOB

# CreneHb BNaneHUA MHOCTPEHHBIM A3bIKOM
@ YuebHble 3aBeaeHuA

@  YyéHble cTeneHW W YpoBHW 06pa30BaHuA

@ Xapaktep patoTbl

B pesynbTaTe Bbi3oBa CrioBapsi OTKpbIBAETCS KapToyka, NpeaHasHavyeHHas ans
npocMoTpa 1, eCnn 3TO NO3BOJSIEHO CUCTEMOMN, peaakumMm ero cogepxmmoro. B kapTouke

MMEEeTCA OeCATb KHOMOK, pa3aesieHHbIX Ha cneayrowmne rpynnobl.

Mo > » _ HaBUraumoHHblE KHOMKK, obecrneuymBalme AOBMXKEHUE yKa3aTens
Bbl6paHHOIZ nosnunnm, COOTBETCTBEHHO, B Ha4ano, Has3ag, Bnepea n B KOHel

CripaBO4HUKA.

— + = ~| — KkHonku BeJeHnd CcrioBap4, obecneunBarolmne, COOTBETCTBEHHO,

nobaBrneHne HOBOW, yaaneHme nunm nameHeHue (pegakumio) BbigeneHHon nosnumm B
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cnoBape. [na pegakunn BbIOpaHHOM MO3NLMUM HaXaTUEM NEBOW KHOMKA MbILUN

crnieayet npenBaputesibHO AoBUTLCS NOSIBNEHNS B 3TON NO3ULMK Kypcopa.

¥ X — kHonku, obecneuymBarolime, COOTBETCTBEHHO, 3arOMWHAHME WNK OTMEHY

N3MEHEHWIN, BHECEHHbIX B pe3ynbTaTe NPUMEHEHNSI KHOMOK BTOPOM rpynmbl.

— BbIFPY31Tb cofdepxumoe croBaps B Excel (Hanpumep, ¢ Uenbio HanevyartaTtb

3TO CoAEPXMMOE B TabrM4yHOM Buae).

3.9.2. Cneuuduka paboTbl C HEKOTOPLIMU CNOBapAMuU

CnpasoyHUK QomkHocmel COOEPXUT MHOpMaLMIO He TOMbKO O MPUHATbLIX B

opraHM3auMn HaMMEHOBaHWSX [OOMKHOCTEW W Npodeccuin, HO U CcreayLLyo

NHdOOPMaLNIO:

O BO3MOXHbIX cTaTycax ydawmxca (Tonbko Ans ydebHbIX 3aBefeHuin; Hanpumep,
«CTyOeHT 1-ro Kypcay», «acnupaHT 2-ro roga obyyYyeHusa», «KypcaHT 3-ro Kypca» U

T.M.);

O NMPUHALNEXHOCTUN KaX4oW OOSMKHOCTU U Npodyeccun K TOM N UHOM KaTeropum
AOIMKHOCTEM W npodpeccun, durypupyrowen B dopme Ne 6 (aons cTyoeHToB
MMadwWwmnx W CpefHMX KypCOB 3arofiHAeTCA KaTeropus  «ydawumecsay», He
durypupytowias ¢ 2012 roga B oopme Ne 6, a ons cTapLleKypCHUKOB U acnupaHToB

- KaTeropus «crneunanict obpasoBaHNs»),

0 HeobXoAUMOCTU UrHOPMPOBaTb YYalMXCS OnpeaeneHHbIX CTaTycoB (CTyOeHTOB
MNagwmnx n cpeaHux KypcoB) npu pacyeTte opmbl Ne 6 nnmM HaobopoT yunTbiBaTb
yyalmxcs Apyrux ctaTycoB (CTYAEHTOB-BbIMYCKHUKOB U aclMpaHTOB OYHOW (POPMbI

obyyeHuns) kak cneynanmcToB obpa3oBaHus.

CnoBapb yCcTpoeH Tak, 4To 6e3 3agjaHus KaTteropum cuctema He MO3BOSNUT

co3faTb HOBYHK 3annCb B cripaBoYHUKE (T.K. 6e3 atoro dpopma Ne 6 He MoxeT ObITb

paccynTaHa I'IpaBI/IJ'IbHO). na penakunm 3Ha4YeHUA oA «KaTeropuda» B YXe

CyLIJ,eCTByI-OLIJ,eVI 3anMcK 3To Nosie B AaHHOW 3anucu cnegyeTt nepBbiM KIMMKOM caenaTtb

aKTMBHbIM, @ BTOpPbIM — 00paTUTbCS K CroBapk KaTeropui Ans Bblibopa HYXHOro

3Ha4YeHunA.

MoxHo npeacrtaBnTb CUTyauuto, Korga ogHa u 1a XXe AO0JIKHOCTb B OpraHn3aunm

MOXXET OTHOCUTbCS K ABYM 1 Bonee pasHbIM kaTeropusiMm (Hanpumep, B OAHOM y4eGHOM
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3aBeieHM OOuH «BefdylUMi CcCrneuuanucT» OTHOCUTCA K KaTeropuv crneuuannctoB

HayKu1, a ,1:|,pyr0|7| — cneunanncrtos o6pasoBaH|/|;|). B atom Cnydae TaKkue [OBa
cneunanuncrta (baKTI/I‘-IeCKVI 3aHMMaloT ABe pa3HbIX AOJTKXHOCTH, OJ1A4 Kaxkgon u3 KOTOPbIX

HYXHO 3aBOAUT B ClpaBO4YHUKE AOIMKHOCTEN CaMOCTOATENIbHYHO 3alunCb.

C nomoulbo KHOMOK $ ¥ B [daHHOM CnpaBOYHMKE (a Takke B CroBapsix
nogpasgenenun, nogpasgenenHnn HAC® n gomkHocten HAC®) MoOXHO nepemeryartb
no3nuUMn OTHOCUTENBHO APYr ApYyra u TakuMm obpas3om rpynnmpoBaTth MX Tak, kak yaobHo
nonb3oBaTeniio npu oTobOpaxeHun B Tabnuuax HesaBUCMMO OT  husndeckom

nocnegoBaTenbHOCTU UX BBoAa B BJ].

CrnpasoYHUK BOEHKOMAamoe COLEPXUT YeTbipe crieaylolmx atpubyta B Kaxgon

CcBOen 3anucu:

— B poauTenbHOM nagexe nepeMeHHasi YacTb HauMMEeHOBaHWS opraHa, Bedyllero
NepBUYHbIA BOMHCKMIA yyeT (Hanpumep, «ropoga Mockebl no YepemyLuKMHCKOMY
pPanoHy» Unn «MyHuumMnanbHoro obpasoBaHnsa KpacHocenbKynckui panoH Amano-

HeHewkoro ABToHOMHOro Okpyray),
— apjpec,
— pononHutenbHasa nHdopmMauus (Hanpumep, TenedoH),

— npusHak ¥ - «nepBUYHBIN BOVHCKUI yueT BedeT OTAeN BOEHHOTO komuccapuaTay
nnm - «MEepBUYHbIA BOWMHCKUA Yy4YeT BedeT aaMUMHUCTpauusi MyHULMNanbHOro

obpasoBaHnga nnu panoHa»

MpumeyaHue. B nepsom cnyyae (npusHak |7) npu reHepauuvm COOTBETCTBYIOLLEro

[IOKYMeHTa cucTema HanuweT cregywouiee obpalleHve: «HavanbHUKYy oTgena

BOEHHOIro Komuccapumata ropoga MockBbl Mo YepeMyLKMHCKOMY panoHy», a BO

BTOPOM — «PykoBoamnTen agMuUHUCTpaLumn MyHUUMNanbHOro o6pasoBaH|/|$|

KpacHocenbKynckui panoH Amano-HeHeukoro ABTOHOMHOrO Oxkpyray,

aBTOMaTU4ECKM NOLCTaBMB crioBa «HavanbHUKY oTAena BOEHHOro KoMmuccapuarta»

unn «PykoBoauTen agMuHUCTpaumm» K nepBoMy aTtpubyTa COOTBETCTBYIOLLEWN

no3vunn cnpaBo4vHUKA. .

[aHHbIN cnoBapb-CnpaBoOYHUK  MOXEeT TMOMOJIHATBCA HOBbIMW  3aNUCAMU

cneagyvowimmMmmn ABymM4A cnocobamu:
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— 06blyHbIM  crocoBom™  (nocpeactBom obpallenHmss B mopnyHkte  «Basosble

CNpaBOYHUKMY NyHKTA «McxogHas WHGOpMauusi» [NMaBHOMO MEHK K CnoBapto

«OTAenbl BOEHHbIX KOMUCCApUaToB (aQMUHUCTPaLMM PaioHOB)Y,

— HEenocpeacTBEHHO M3 KapToOykn paboTHuka (ecny obpalleHune K crioBapto B none
«OBK» 3aknagkum «BOWHCKMI y4eT» KapToOykMm paboTHMKA He npuBeno K
oBHapy>XeHN0 UCKOMOro BOEeHKOMaTta, TO, HaXkaB KHOMKY i CTOSLLYIO cnpaBa OT
nons «OBK», MOXHO nosny4ynTb 4OCTYN K pefakumm CoaepXMMoro JaHHOro criosaps,
a 3Ha4YMT NOMyYUTb BO3MOXHOCTb BBECTM B Hero 0Obl4HBIM  cnocobom
HaMMEHOBaHME HOBOrO OTAena BOEHHOro KoMuccapuata Wnu agMuMHUCTpaumm
panoHa, OTCYTCTBYHOLWMX B CrnoBape OTAenoB/agMUMHUCTPaLMA, €ero agpec u
TeJ'Ie(bOH15, 3arMOMHUTbL BHECEHHble W3MeHeHUs, BepHyTbcss B none «OBK» wu

BblGpaTb YK€ 3TO HOBOE 3HAYEHUE).

BTopoin cnocob siBnsietca ropasgo 6onee onepatMBHbIM U YAOOHbIM, T.K. He
TpebyeT nepexoaa U3 KapTouku paboTHMKa K MNOANYHKTY «ba3oBble CNPaBOYHUKM» NpU

nonoJiHeHnn cnoBaps.

Cnosapb _nodpa3sdesieHuli _opeaHu3auuu WMeeT JNHENHYD OOHOYPOBHEBYIO

CTPYKTYpy. Ecnu nogpasgenenHna opraHmsaumm obGpasyloT  6onee  CroXxHyro
MHOIOYPOBHEBYIO MEPAPXUYECKYIO CTPYKTYpPY, TO OHa MOXeT ObITb Nerko 3anvcaHa B
BMOe OAHOYpOBHEBOM criegylowMm  obpasoM: HaMMEHOBaHUS  BbILLECTOSLMX
nogpasgeneHni JONUCbIBaTCA K HAMMEHOBaHUAM HUXECTOSLLNX, 0bpa3ysi cCoCTaBHble
HaUMEHOBaHWA, BbITSHYTbIE B NIMHENHYK CTPYKTYypy. Hanpumep, «cektop 1 otgena 2
yrnpaBneHnsa 3», «CeKTop 2 otaena 2 ynpasneHus 3», «otgen 3 ynpasneHusa 1» un 1.4.
O6s3aTenbHO 3anonHATb Kak KpaTkoe, Tak MU MOfIHOe HaMMeHOBaHWe noapasaeneHuns

(,D,OI'IyCKaeTCFI, Hanpumep, Npoctoe KonmposaHmMe KpaTkoro B noJiHOM HaI/IMeHOBaHI/II/I).

BuumaHune. Criogapb asapuliHo-criacamersibHbiX noodpasdeneHul opeaHusayuu

nveeT Gonee CrOXHYI CTPYKTYpY, T.K. COAEPXWUT  HaMMEHOBaHWEe aBapuUHO-
cnacaTenbHOro (hOpMUPOBaHWSA, B KOTOPOE BXOAWUT 3TO noapasgerneHue (TovHee,

CCbINIKY Ha COOTBETCTBYIOLLYID MO3unumio crioBapsi oopmupoBaHum). oatomy nepen

1 OIIMCaHHBIM HECKOJIBKO  BEHIIE B KOHLIe pa3znejia «OBbumm cocTaB U

PasSHOBMIOHOCTU CHOBapeﬁ» HaACTOAWLEeTro PYKOBOIOCTBA

> Ampec u rTemeboH OBK xejaTeJbHO TOXEe BBOIWUTL, T.K. OHM

OUTYypPUPYIT B HEKOTOPBIX BHIXOIHHX IOKYMEHTAaX, I'€HEPUPYEMBIX CUCTEMOM.
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3anosfiHeHneM croBapsi nogpasgeneHun crnoBapb (PopMUMpPOBaHUI yxe OOMKeH ObiTb

3alloJIHEH.

C nomoLlblo  KHOMOK t ¥ B CnoBape MOXHO MepemMelatb no3nuum
OTHOCMTENBbHO ApYyr Apyra M TakuM oOpa3oM rpynnuMpoBaTb WX TaK, Kak YAoGHO
nonb3oBaTento npu oTobpaxeHunm B Tabnuuax He3aBUCMMO OT  bU3nYeckon

nocnegoBaTenbHOCTM UX BBoAa B B/].

PaboTa co criosapem y4ebHbix 3a8e0eHuli opraHn3oBaHa aHanormyHo paborte co

crnoBapeM BoeHkoMaTtoB. CrioBapb (kak 1 BCe ApyrMe JOCTYNHble ANA pefakTUupoBaHUS
cnoBapu) MOXeT pedakTMpoBaTbCsl 0ObI4HBIM crnocobom B noanyHkte «basoBble
CrnpaBoOYHMKNY. KpOome 3TOro OH MOXEeT peaakTMpoBaTbCA U HEMOCPEACTBEHHO B NOSIAX
«lMepBoe», «BTopoe» u «[llocneBy3oBckoe» 3aknagknm «ObpasoBaHME» KapTOYKM
paboTHMka. Ho B oTnuume OT cnoBapsi BOeHKOMaToB, rae TpebyeTca BBOA Tpex
3HAYEHUI ANsi KaXOOTO HOBOrO BOEHKOMaTa, 3Aecb KHomka yXe He HyXHa u
€0WHCTBEHHbIN aTpubyT «HauMMeHoBaHMEe» HOBOro Y4ebHOro 3aBefdeHusi MOXeT
BBOAMTbCSA HEMOCPEACTBEHHO B COOTBETCTBYIOLLEE NOfie KapTodku. M Tak, 3anonHeHne
atpmnbyTta «y4yebHoe 3aBedeHME» B KapToyke paboTHMKA NPOUCXOOMT Crieayrolmm
obpasom. [lonb3oBaTenb nbiTaeTcs BbiOpaTb W3 croBaps MCKOMoe YyyebHoe
3aBegeHne, KOTopoe 3akoHYun paboTHWMK. Ecnn oH He oBHapyXmBaeT TakoBOro, TO
MOMOSIHSEeT CroBapb M OAHOBPEMEHHO 3anonHsaeT aTpubyT «Y4yebHoe 3aBegeHuey,

BBOZAS B none «[epBoe», «BTopoe» unu «Mocnesy3osckoe» o6pasosaHue'®.

PaboTa co crioeapem y4yeHbix cmeneHeu opraHn3oBaHa MNOJIHOCTbO aHallIorM4yHO

paboTe co croBapeM BOEHKOMATOB W TOXe He TpebyeT Ans CBOEro MOMOfHEeHus
ob6si3aTenbHOr0 nepemMeLLeHns No MeHK B NoAnyHKT «basoBble cnpaBoyHMKM». [ns

obpallleHns K pegakumMm crnosapsi AOCTaTOYHO HaXKaTb KHOMKY H CTOsILLYO crnpaBa oOT

6 Bgom IepBHX OyKB HaMMEHOBAHMS YUeDHOT'O 3BaBeleHMd IIPUBOIUT K

INOABJIEHMIO B COOTBETCTBYKUEM II0OJI€ KaAPTOUKM PabOTHMKA HAMMEHOBAHMUS pPaHee
BHECEHHOTO B CJIOBAphb YyduebOHOT'O 3aBeleHMsd, HauMHaAmerocsa C TOI'O0 Xe
codueTaHuda OYKB. TakuM nyTeM  MCKJIOUYaeTCHd CllydanHoe OyOIMpOBaHKE
OOVMHAKOBEIX CJIOBAPHEIX 3HadYeHMM, T.K. I[OJb30BaTeJyb MOXeT, yOeIuMBUNCH,
uTo TpebyeMoe 3HaYeHMe B CJioBape yXe CylWleCTBYyeT, IIPeKpaTUTb BBOL U
BEHIOpPATh DBTO I'OTOBOE 3HadeHMe. g TOTro, UYTOOH 3TOT MexXaHu3M paboral,
HeoOXOoOMMO eIMHOOOPpAasHO 3alMCHBATHL HAMMEHOBAHMSA YUYeOHEIX 3aBeleHull B
cJoBapb. HampmMmep, NONBITKA BBOOA HOBOITO 3HaueHua «MITY wmm. DBaymaHa»
npouHdopMmpyeT Bac, dYTO B CJoBape cymecTtByeT nos3muuua «MIVY», HO He
no3poJiMT BamM OOHapyXMUTh, 4TO B CJIOBape yXe CyWecTBYeT IO3MUMA
«BayMaHOBCKOE BEHICIIEE TEXHUUECKOEe YUMIIMIE» .
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nons «Y4yeHas cTeneHb» W BBECTU HOBYIO Nno3vunio B Bnae HammMeHoBaHUA U KoAda

OKWH.

3.10. OBMEH WH®OPMALMEA C BbIWECTOSALMUM BOEHHO-YYETHbIM OPIrAHOM.
AKCNOPT OAHHbIX

Cnyx6a akcnopTa AaHHbIX ABNAETCA NOACMCTEMON NporpaMMHOro obecneveHus
«I'pan-BYP», Heobxoaumon ans obMeHa AaHHbIMU MeXOY BOEHHO-YYEeTHbIM OpraHom
(paboTHUKOM) oOpraHmsauum W BbILWECTOSAWMM BOEHHO-YY4eTHbIM opraHom (BYO),
KYPUPYIOLLMM AaHHYK OpraHvM3aumio rno BornpocamMm BOEHHO-y4yeTHon paboTbl. B 3agaum
3ToM noacucTemMbl BxoanT goctaBka dpopm Ne 18 n Ne 6 opraHmsaumm B BbILLECTOALLNN
BYO.

[aHHas noacuctema BbI3bIBAETCA W3 MNYHKTA «OKCMOPT AaHHbIX» MEHH0,

OTKpbIBaeMoro un3 nyHkta « O6MeH nHopMaumnen» rmaBHOro MeHH.

MCxoaHeE daHHEE  Pac4ETHEIE AaHHEIE  DOpMEl M OTHETEl | OAMEH MHBOpMAUKMER SAMHHWCTPHPOEAHME 1

ZKCNOPT AdHHBLX

Mpun 3anycke cnyxObl 3KCMOpTa [AaHHbIX Ha 3KpaHe BO3HMKaeT dopma C

npurraweHnem Hadatb paboTy ¢ aTon nogcucteMon. Haxmute B Hen KHOMKY «[aneey.

3.10.1. OKCNOpT AaHHbIX B BbiwecTosawmn BYO
lMpn 3KcnopTe AaHHbIX MOCne guarnora NpUBETCTBUS «MacTtep» MNpennoXuTb

Bbl6paTb napamMmeTpbl 3KCNopTa (CM. PUCYHOK HI/I)Ke).

’*‘-”} AkcnopT AaHHHE E3

&‘ BbiGop napaMeTpoB 3KCNOpTa AaHHbIX

Mamep FECMNOPTa gaHHEIR CDSEDET HBDﬁHDﬂ,HMbIB O3HHEIE 1 NOMEeCTHT
W¥ B TREGYErEIN MPHERMHME,

BEIGEPMTE THA NEHERHMES W ONDS1EAWTE 8M0 NaPatIET pbL
& [uckeTta B aWckosone &

= MecTo Ha AMcre: I EI

) Eosgane contwenHe E-ma; I

<Hazag ||| Hanee> OTHEHMTE Crpaeka

Monb3oBaTtento OyoeT npeanoXxeHo BbiOpaTb NMPUEMHUK OAHHbIX, NOANEXalimx
nepegaye B BbiwecToswmin BYO. TakMmn npuemHukamm MoryT ObiTb AucKeTa unn

narnka Ha gucke KoMnbroTepa (ANUCK MOXET OblTb CbEMHbIN).
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Ha npaktuke gna opraHusdaumm obmeHa cuctembl «IpaH-BYP» ¢ cuctemon

«[paH-BpoHnpoBaHne» [OCTaTOMHO 0ObIYHOW AucKeTbl. Beibepute cooTBeTCTBYHOLWMN
NYHKT B Auanore (BblbpaH NO yMOM4YaHWi), BCTaBbTe YUCTbIM OTOPMATUPOBAHHbLIN

ANCK B ANCKOBOA «A:» U HAaXMuUTe KHOMKY «daneey.

B cnyyae ecnu BblOpaH nyHKT «Mecto Ha aucke», Bam Heobxogumo ykasaTtb

NOMHbIN nyTb K Manke-npuemMHuKy OaHHbIX Ha [LOUCKe. [na atoro Ha6ep|/|Te ero Ha

KiaBuatype B COOTBETCTBYHOLUEM MNOJie KapTO4YKU WUITU BOCI'IOJ'Ib3yI7ITer KOnKou gl
cnpaBa OT 3TOro nosjid AnAa Bbl30Ba AuMarnora Bbl60pa nanku. lNocne YKa3aHunAa nyTun

HaXXMUTe KHONKY «[aneex.

lMocne npoBedeHWs nonb3oBaTeneM OMUCaHHbLIX Bblle AEUCTBUA «MacTep»
camoctodaTenbHo (6e3 yyacTma nonb3oBaTenia) NpPUCTYNUT K DOPMUPOBAHUIO
nepefasaemMblx (©annoB B yKa3aHHOM npuemMHuke. [JoXanTecb 3aBepLleHUsi 3TOoro

npotiecca.

B cnyyae ycnewHoro 3aBeplleHMss npouecca (OpPMUPOBaAHUA «MacTep»
akcrnopta/umnopta oTobpasnT Ha 3kpaHe dopmy C cooblieHnem O 3aBepLueHUn
onepauuun, NpeanoXnT 3aKkpbiTb KAPTOYKY «OKCMOPT AaHHbBIX» U BEPHYTLCA B rNaBHOE

MEHHO.

B cnyyae BO3HMKHOBEHMS1 OWMOKM Ha 3kpaH OygeT BbigaHo coobueHne o6
owmnbke 1 Npon3onaeT Bo3BpaT B OCHOBHOE npunoxeHue. MNpn BO3HUKHOBEHNN OLLIMOOK
nonpobynte ncnonb3oBaTb APYryl0 OUCKETY unun ybeamtecb B NPaBUIIbHOCTU NYTU K

narike, B criydae, Kkorga rnpMeMHuK — narika Ha Ancke.

3.11. NMoaCUCTEMA ADMUHUCTPUPOBAHUA

Moaocuctema agMUHUCTPUPOBAHUSA MpefHasHadeHa Kak Ona peweHus psaga
3agad, CcroswmMx nepeg agMuMHUCTpaTopoMm cuctembl «[paH-BYP», Tak u 3agav,
cToALWMX nepeq cnyxbon BHeOPEHMS U CONPOBOXAEHNS pa3paboTymka U BbIXOASALLMX
3a chepy KOMMeTeHUMN agMUHUCTpaTopa Kak OAHOM M3 pasHOBUMAHOCTEN KOHEYHOro
nonb3oBaTtens. B cBaA3n ¢ 3aTUM (pyHKUMOHAamNbHbIE BO3MOXHOCTWU, NpeaocTaBrisieMble
noacUCTEMON  agMWHUCTPUPOBAHUA  Criykbe  BHeOpeHWs U CONPOBOXAEHUS
paspaboTymka, 30eCb TONbKO YNOMMHAKTCA W CKONMb nnbo  getanbHO  He
paccmaTpuBatoTcd. B cooTBeTCTBYHOWMX ITUM  (PYHKLMOHAIbHBIM  BO3MOXXHOCTSM

noAanyHKTax MeHHio pa6OTHI/IK CJ'Iy)K6bI BHeOpeHNA N CONpoBOXAEHNA MOXET 3adaTb pAan
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napameTpoB YCTAHOBKW, MNOAKMIOYEHUA W HACTPOWKM BHELUHUX MOAynen Cuctembl

nocpeacTBOM Bbl30Ba PYHKLUMA UX KOHGUTypaLumu.

D,aHHaFI noacucrtemMa Bbi3blBaeTCA M3 NMYHKTa «A,EI,MVIHI/ICTpVIpOBaHVIe» rMmaBHOIro MeHt

(CM. pUCYHOK Huxe).

Pac4ETHEIE AaHHEIE DOPMEI H OTHETEl  DAMEH MHDOPMALKER | AAMMHMCTDHPOEaHHE 2

% MNapaMeTpEl. ..
& MNoAKAHHEHHE. ..

?. HywpHan cobeITkA
“ MNonez0EaTENK

% PesepEMpoBaHAE AaHHEL

® BoccTaHOBNEHHE AaHHE

BHELWHHE MO AY NH 3

BEEIRENEHHE M MCNPEENEHHE HEKOPPEK THEL: KaneHAapHeL: AaT
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3.11.1. HacTpoiika nporpammbl
B nognyHkTax «[lapametpbi» n «llogknoyeHne» nyHkra «AQMUHUCTPUPOBaHME»
rMaBHOrO MEHK nofb3oBaTeNb MOXEeT 3ajaTb psan  napamMeTpoB  YCTAHOBKM,
NOAOKMIOYEHMS M  HACTPOWMKM BHELWIHWX MOoAynen CuUcTeMbl MOCPeACTBOM Bbi30Ba

PYHKUNIA nX KOHGUrypauuu.

O6palleHne K noAnyHKTy «[lapameTpbly NPUMBOAUT K OTKPbLITMIO CreaytoLlero

[NanoroBoro okHa «lMapameTpbl NporpamMmmbl» Ha aKpaHe MOHMTopa:

[lapame Tpbl Nporpansin

v HMcnonesoeate PaciUdpeHHEE NYHETEl MEHID

0k OTt4eHHTE

cocTosen U3 3aknagok «besonacHocTby, «Pannsl n nankn» n «Jpyrne.

[lo 3aknadke «be3onacHocmb» B COOTBETCTBYHOLUMX MNOMAX KapTOYKM (CM.

PVCYHOK BbllLE) 3a[atoTcs creytolime napameTpbl:

— MpU3HaK «Mcnonb3oBaTb /HE UCMOMb30BaTb aBTOMATUYECKYHD GNMOKMPOBKY paboTbl

CMCTEMbI» Mocre 3a4aHHOro Konm4yectTsa MUHYT 6e34eACTBUSI CUCTEMBI;
— Yepes CKONbKO MUHYT 6e3neincTBus criegyeT BKoYaTh GIIOKMPOBKY;

— Mpu3HaK «oTobpa)xaTb pacLIMPEHHOE MeHIo (BCe MYHKTbl MEHI0), UNU TOSbKO

NOAMHO>EeCTBO MYHKTOB, HE BXOAALLUX B pacClUnpeHne.
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[lo 3aknadke «@ausibl U rnarku» B COOTBETCTBYHOLLMX MO3NLMAX ANANOroBOro OKHa

3aalTCA NyTU K Nankam, nepevmncrieHHbiIM Ha PUCYHKE HUXKe.

17

B nanke ¢ wabnoHamu XpaHATCA LWabnoHbl reHepMpyembIX CUCTEMOM

B6yMaXKHbIX JOKYMEHTOB.

[Nanka ¢ _om4yemamu npeagcrasnder cobon XpaHurnnwe creHepmnpoBaHHbIX

cuctemon B TekctoBoM pepaktope Word nocrnegHux Bepcuit OTYETHbIX LOKYMEHTOB
(paHee  creHepupoBaHHble  OOKYMEHTbl He  XpaHaTtcd). WaeHTudukaTtopamm
cooTtBeTcTBYtoWmMX Word-cbannos ABRSOTCA  HavMEHOBaHUS  COOTBETCTBYHOLLMNX
AOKyMeHTOB. OOHOMMEHHbIE NepcoHanbHble AOKYMEHTbl, Kacalwlmnecss pasHbiX
pabOTHMKOB, CUMTAOTCA pasHbIMU OOKYMeHTamu. [Ana ux oTnuyus gpyr OoT apyra B
noeHtudukatopbl  cooteeTcTByowmnx  Word-cpannos cuctema  aBTOMaTU4ECKM

agonncbolBaeT K HAaMMEHOBaHUIO JOKYMEHTa cbamvmmo, nmMA, oT4ECTBO pa6OTHI/IKa.

[Nanka ¢ _6HeWHUMU MOQynsIMU SABMSETCS XpaHunnmwem BHeLWHNX Mop,yne|7|,

ncnonb3yemMblx Npu paboTe CUCTEMBI.

[apame Tphi NporpaMMbl

EezonacHoCTE PP alinel 4 nankM

......................................... 4

AHOBNEHKA Hpyrise

[MyTe K Nanke o WwatnoHarA;

|E:'\P‘ru:ugram FilezhGramyl1545T emplates’,

n':lTb K Manke C OTHET kK.

|E:"-.P'ru:ugram Fileg\GranmS4Reportsh,

n':lTb K Nanke C EHEWHHMM F00Y40ArH:

|E:"-.P'ru:ugram Fileg\GranUJS4FPluglnsh,

MyTk K Nanke © fafinard pESEPEHEIR KOMHH;

|E:'\P‘ru:ugram FilezhGramy 15 B ackUph

£ L B B

0K DTreHHTE :

Y Kaxmert maGJioH INpeAcTaBJigeT coOOM Hekui 3apaHee OMKCUPOBAaHHEIA

1PV HallMCaHUM mabJioHa XeCTKUM Ha60p IneyaTaeMbelX KOMIIBIOTEPOM CVMBOJIOB
(TexcT, HaIpmUMep) C IIOJAMM, B KOTOPHE CHUCTeMa IpM I'eHepaluuM IOKyMeHTa
IoMelaeT SHaYeHMs TeX WM UMHHX aTpubyTOB COOTBETCTBYKIMX B2K3EMIJISPOB
COOTBETCTBYKIMX MHOOPMALMOHHEX OOBEKTOBR ©Oas3bl HOaHHEIX. TakuM obpasoM,
nanka Cc wabJjioHaMM NPeOCTaBJsgeT CcOoOoM OuOIMOTEKY MCIOJIB3YyEMBIX B CUCTEME
TpabapeToB IOOKYMEHTOB, KOTOPEIE II0JIb30BATEJb, obJlananuumn
COOTBETCTByWIEN kBalubukalmey, MOXeT B OIpeleJIeHHEIX IpelejlaxXx MeHSATH I10
CBOEMY YCMOTPEHMIO IO Mepe HeoDXOoOMMOCTHM. HekBanuduUIMpPOBaAHHOE M3MeHeHMe
mwabJjioHa MOXET NIPMBOOUTE K BO3HMKHOBEHMIO CcOOEeB U ouMOOK OpM I'eHepaluumu
CUCTEMOM COOTBETCTBYIIEIO IOOKYMEHTa.
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BHumaHue. lNpedocmasrnieHue rosb308amerio 803MOXHOCMU 3adamb aodpec
nanku c ¢phadnamu pe3epeHbIX Konud ro3eosnsem rnomew,ams co3dagsaemble
cucmemou 8 rnoonyHKkme «Pe3sepsuposaHue OaHHbIX» rnyHKkma
«AOMUHUCMpPUpPOBaHUE» 2/1a8HO20 MEHI pe3epeHble Koruu codepxxumozao B[]
KaK Ha OCHO8HOU Xecmkul OUCK KOoMIbtomepa, mak u Ha /mobol (yOarneHHbIl
Unu CbeMHbIl) BHeWHUl Ma2HUMHbIU Hocumesnb, coeMecmumbil ¢ Bawum

KOMIMbIOMEPOM.

[lo 3aknadke «/[pyzauex» B okHe «LLlabnoH ...» 3agatTca cBeJeHMsa 0 KOMaHaax u

napTusix, UMeKwLLIMX MOOUNU3aUMOHHOE npednucaHne BOEHHOCNyXallMx 3anaca, B
obs3aTenbHOM Mopsiake He noanexaiwmx OpoHupoBaHM. Ha pucyHke Huxke

npmBegeHa KapTo4dka, npegHa3Ha4vyeHHad and sBoga AaHHOro LwabnoHa.

[lapame Tphl NpoOTpanibi

BesonacHocTe F aiHne! 4 NankM JAHoBENEHMA

lafnoH 0.0 HeBPOHMPYSMOE KokdaHakl B kMo, ApegnicaHHL;
300k

BHHMAHME! B gaHHOr napateTpe Mononb3YeToA CHHTAKCME
azeika SOL. HeroppekTHoe sHaYeHME NapareTpa MOHKET
MpMEECTH K OLWAK 3k B pAAoTe KAPTOTEKH PANOTHHKDE.

Fopkdy CEEPKM 0aHHBIY G BOBHEOMAT Ak M foHeceHHe F-11 MY
NOANUCEIB3ET

(" PykoBooMTENE f+ BUP

ok OTreHHTE :

lMyTem BbiGopa napameTpa «PykoBoantens» unm «BYP» cuctema nossonget
npw reHepaumm gokyMeHToB «Popma cBepku gaHHbix ¢ OBK» n «[JoHeceHne d-11 MY»
noactasnset B HUX PO n gomKHOCTb N0BOro KOHTAKTHOMO NNLA, YKa3aHHOrO B

KapTo4Ke opraHn3auun.

Cucrtema nossonsdeT ANnd noucka 3HadeHumn cogepxmmoro nons «CoctouTt Ha
BOMHCKOM y4eTe: a) obliem (HoMep KoMaHAbl, NapTumn)» 3agaBaTb HE TOMbKO KECTKO U
OOHO3Ha4YHO MOMHOEe 3HayeHue OfdHOW KOMaHAbl (napTuu), He noanexaiien
OpoHMpPOBaAHMIO, HO M UENbi AManas3oH 3HaYeHW UNM Bapuauuin OOHOTO 3HAYEHWs,
[AONYCKaKLWMX pacxoXaeHne B HeCyLleCTBEHHbIX AeTansx. [na 3agaHns guanasoHoB
UNu BapuauuMii 3HaYeHW B cCUCTEME WCMOMb3ylTCA crnegylolme noACTaHOBOYHbIE

3HaKU:
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Cumeon Ucnonb3zoeaHue lMpumep
% CooTtBeTcTBYET NMtobomMy konmyecTBy | 1) cT% - HAXOAUT KCTOMN», «CTyN» U
CUMBOJIOB n MOXeT ObITb | «CTakaH» U T.N. 2) %ka - HaxoauT
ucnonb3oBaH B NOOOM  MecTe | «namnoykay, «nanka» n «kpacka» u
TEKCTOBOW CTPOKM. T.N.3) %300% - Haxogut nodon
TekcT, cogepxawmnm «300»
_ CooTBeTcTBYET nobomy | N_Na - HaxoauT «nanay, «nunay,
OLMHOYHOMY CUMBOIY. «nynay», «nsna» u T.n.
# CooTBeTcTBYET ntobon oamHoudHow | 1#3 - HaxoamTt 103, 113, 123 n 1.n.

undpe.

[]

CooTtBeTcTBYET ntoboMy cumBony,
pacnosioXkeHHoMy B  KBagpaTHbIX
ckoOkax.

nfanlna - HaxoguT «nana» u

«nuna», HO He «J'lyrla»

CooTBeTcTBYET ntOGOMY CMMBOIY,
He BKITHOYEHHOMY B CMUCOK.

n[lavlna - HaxoguT «Jyna», HO He
«Jlana» n He «Jmnay

CooTBeTcTBYET NtoOOMY CMMBONY 13
AnanasoHa CUMBOJIOB.

6[a-B]a - Haxoaunt «6ag», «66a» n
«6BO»

O6paleHune k noanyHKTy «[100KIOYEHUE. ..» NPUBOANT K OTKPBITUIO CneayoLLen

KapToykn «CBOMCTBA CBSA3U C AaHHBIMUY, NMPUBEOEHHON Ha PUCYHKE HUXE.
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i ¥ ¥
MocTaewe gaHHer oAk aoueHre iﬂ.DI‘IDJ‘IHLﬂ'EJ‘IbHDE Bee |

Uk amre ceegeHda 408 NOGKIKYEHHA K QaHHEIM Access

2. BeeauTe cESAEHMA ANA BXO0A B Ba3Y JaHHER

Monesoearents: (Admin

W Mycroidnapone | Paspelwwte cospaHeHWe napona

[NpoBEpUTE MoK AOYEHKE |

k. ; TrEHA E Cnpaeka |

MoanyHkT «lMogkntoveHmne» nyHkTa «AOMUHUCTPUPOBAHWE» NpefHa3HavyeH Ans
YCTAHOBKM CBA3M nporpammbl ¢ 6a3on gaHHbiXx. O6blMHO HacTporka CoeguMHEHUSa C
6a30/i [aHHbIX OCYLLUECTBNSETCA aBTOMATUYECKM MNPU  YCTAHOBKE MNpPOrpammbi.
HeobxognmoCcTb B WUCNOMb30BaHMM  MYHKTA MEHW  «AgMWHUCTpupoBaHne \
MoakntoyeHne» BO3HMKAET OOBOSILHO peako. Hanpumep, B pesynbTtaTte ucrnpabreHus
Henonagok B cucteMHoMm peectpe Windows, nocne aBapuMMHONO BOCCTaHOBMEHMUS
pe3epBHON KOMUW [MCKa, MOCNe NepeHeceHus nporpaMmmbl B APYrOov Katanor unm Ha
APYron IOrMyeckMi [OucK, Ona opraHum3aumm paboTbl CUCTEMbI C  HECKOJTbKMMM

pa3nn4HbIMK Gaszamu gaHHbIX 1 T.0.

Mpn BblGOpe nyHKTa MeHw «AgMuHUCTpupoBaHue \  [logknioyeHue»
OTKpblBaeTCs CTaHOapTHbIA Auanor onepauuvoHHoW cuctembl. B 3aBucumoctn ot
Bepcumn Windows gnanor MoXeT BbITb Ha PYCCKOM MW @HIIIMACKOM SA3blke. AHIMUIACKME
Ha3BaHWSA B JaHHOM PYKOBOACTBE Aat0TCs B CKOOKax nocne CoOOTBETCTBYHOLMX PYCCKUX

Ha3BaHUN.

Ana npaBunbHOro QyHKUMOHUPOBaHUA nporpammel  «paH-BYP» 3.72 Ha

Bknagke «lloctaBwmk gaHHbIx» (Provider) gnanora «Ceonctea cBA3n ¢ gaHHbiMny»(Data
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Link Properties) gomxeH 6biTb BbibpaH nyHKT «Microsoft Jet 4.0 OLE DB Providery, a

Ha Bknagke «[ogkntoyeHne» (Connection) B none «1. BbibepeTe unu BBeauTe uUms
6a3bl AaHHbIX» (1. Select or enter database name:) 4OMmMKHO BbITb Yka3aHO NOMHOE UMS

davina 6a3bl gaHHbIX (0ObIMHO 3HaveHue atoro nons — C:\Program Files\GranVUS\

Data\granvus.mdb).

Bonee nogpobHoe onucaHve Auanora HacTPOWKW NOAKMYEHUs nMporpaMmsbl K
6a3e gaHHbIX BbIXOAWUT 3a paMKU AaHHOro pykoBOACTBA. Bbl MoxeTe 6onee AetanbHO
03HaKOMUTbCS C [AaHHbIM BOMPOCOM, BOCMOMb30BaBLUMCL AOKYMeHTauunen upmbi

Microsoft no TexHonorum goctyna k agaHHbiM ADO.

[TpumeyaHue Haxamue kHoriku «llposepumb nodkmrodeHuex»(Test Connection)
Ha eknadke «lloOknoyeHue» (Connection) npu nepeol rposepke rnocrie
rnodkno4eHusi bydem rnpusodume K 8bidadye coobuweHuUsi 06 owubke He cmomps
Ha rpasusibHOCMb yCcmaHO8KU rnapamempos, m.K. rpoepamma «lpaH-BYP» 3.0
ucrnionib3yem ocobblie crocobbl pabombl ¢ OaHHbIMU Onisi  obecriedyeHusi

pasdenbHocmu docmyna nosib3ogamersieli K OaHHbIM.

3.11.2. XKXypHan cobbiTuin
B nognyHkte «KypHan coObiTUin» MOXHO O3HAKOMUTLCA C COAEPXMMbIM
aBTOMATUYECKN BeOyLlerocss CUCTEMOW MpOTOKoNa AencTBui, npeanpuHMMaeMbix

nofib3oBaTtendaMmu B npouecce pa6OTbI C CUCTEMOMW.

lMosnumoHmMpoBaHMe NOACBETKM Ha TOM UMM MHOW 3amnucu XXypHana npuBoauT K
nossneHnto B none «logpobHocTn cobbiTMsi» CBEAEHUN, YTOYHAKOLWNX OEWCTBUE,
KOTOPOro KacaeTcsl faHHash 3anncb. Tak, Ha BblWENnpMBEAEHHOM PUCYHKE TaKowm
3anncblo sIBAFETCHA 3anucb, Kacatowascsa dakra MnonbiTKU HEeCaHKLUMOHUPOBAHHOMO
Bxoga B cuctemy. [nsa QOaHHOro KOHKPETHOro pakta nogpoBHOCTAMM CobbITUSA
«HeygayHass nonbiTka BXxoga», npuBoguMmbiMuM B none «[lMogpobHocTn cobbiTusay,
ABMAKOTCA CBEAEHUS O NPUYMHE Heyaauun Npu NonbiTke BXoA4a B CUCTEMY — «HEBEPHbIN
naponb». Ecnn 6bl Takon BblAENEHHbIM NOACBETKOW dhaKT Kacarncs neyaTtu nuctka-
coobweHns B OBK o npoucwegwmnx M3MEHEHUSIX B YYETHbIX AaHHbIX HEKOTOPOro
BOEHHO00s3aHHOro paboTHMKa, TO noApPOBHOCTAMM 3TOro dakta sABASANUCL Obl
cnegywowme ceefeHus: TabenbHbln  HOMep paboTHMKa, TUN  COOBLIEeHUs U
HanMyne/oTCyTCTBME Yy COOBLLEHUS OTPLIBHOO TaroHa. Y HEKOTOpbIX (aKToB,
duKCcMpyeMbiX B XypHane, (Hanpumep, «BXOA4 B CUCTEMY» WM «OYMCTKA >XypHana

COBbITUIY») Kakne-nMbo NoAPOBHOCTN MOrYT OTCYTCTBOBATb.
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Hwuxe Ha pucyHke NpyMBEeAEH BHELLHUIA BMA 3TOrO XXypHana.

4 ¥ ypHan coGbITHR _ O] x
C x| B T
Cofemia;
Koraa # |LIT0 |KTO |rﬂ.e I ;I
23.04.2004 16:51:03  Bemog U3 cHCTEMEL ADMIN Cucrera
23.04.2004 16:51:32  Brog & cHcTEMY. NHTBHMHUEE Cucrera
23042004 16:52:32  BoccraHoBneHWE Oazkl 0aH... Cucrema
23042004 16:53:18  Bemog Us cHCTEMbL NHTBHMHUER Cuctera
23042004 16:53:37  HeyaayHaa nonemka EXoaa ... CucTema
23.04.2004 16:56:57  Buoo B cHoTEMy, ADMIN Cucrema
23042004 16:58:33  Bremog Ws cMCTEMbIL ADMIN Cucrema
23042004 171403  Brog B cHoTEMY, ADMIN CucTema
23042004 174532  Bemog U3 CHCTEMEL ADMIN Cucrera
26.042004 137439  Buog B cucTemy. ADMIN Cucrema
26.04.2004 18:20:57  Bemog Us cHCTEMBL ADKIN Cuctera
27.04. 2004 16:04:18 Brog B cHoTEMY, ADMIN CucTema
27.04.2004 16:08:53  Broo B cvcTEmy, ADMIN Cucrema
27042004 16:12:22  Buog B cHcTEMy. ADMIN Cucrema
27.04.2004 18:33:40  Brog B cHoTEMY, ADMIN CucTema
MNoppoSHOCTH COABTHA:
|Cofimuai 102 | o

AD,MI/IHI/ICTpaTOpy CUCTEMDbI

npenocraBnAaAeTca BO3MOXHOCTb HE€  TOJIbKO
3HAKOMUTBCA C COoAEPXUMbIM XypHaJia, HO W BbINONIHATE Had HUM cnegyrouimne

[AeNCTBMS, NpeacTaBeHHble Ha NaHenn NHCTPYMEHTOB XXypHana:

- c - 06HOBUTbL cogepXmmoe OKHa U npmBecTn ero B COOTBETCTBUE C COOEPKUMbIM

6a3bl aHHbIX, npetepneBWNX NISMEHEHNA C MOMEHTa OTKPbITUA OaHHOIo OKHAa,

~ % _ounctuts coaepkMmMmoe XxypHana,

- - copmupoBaTb cooTBeTcTByOWMI Word-OOKyMEHT C Lenblo HanedyataTb

0To6pa>i<aeM0e nonb3oBaTesitlo CoAepPXMUMOE XKypHala (BKJ'I}O‘-IaFI I'IOLlpO6HOCTI/I

cobbITUR),
y
— = - BbIFPYy3uTb CMMCOK cOObITUIN B Excel ¢ uenbto HaneyaTaTb B TabnNn4yHoM Buae
oToOpakaeMoe nonb3oBaTeNio coaepXxumoe XKypHana (6e3 nogpobHocTen
cobbITUR),

- ® chopmynupoBaTb ycrosusi oTbopa (noucka) 3anucen B XypHane, otobpaTb
HEKOTOpOoe NOOMHOXECTBO M3 0bLLEero MHOXeCTBa 3anmMcen n otobpasnTb Ha aKpaHe

pe3ynbtat otbopa
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%8 - nokasbiaTb MaHenb rpynnMpoBK1M B Tabnuue coObITUIA, MO3BOMSIOLLYHO
CrpynnNupoBaThb CoAepXumoe Tabnuubl cOBbITUIA MO TOMY WU MHOMY PEKBU3UTY

(cTonbuy) Tabnuupbl.

BHumaHue!.

1. ObpaweHue k Word unu Excel no KHorkam unu rnocne ombopa

npueodum K omobpaxeHuro e Word unu Excel monbko omobpaHHO20

nodMHoXecmea 3arucel.

2. llocrnedHee  cghopmyrnuposaHHOE  nofib3ogamerniemM  ycrioeue  ombopa
coxpaHsiemcs u delicmayem Mo yMoJsi4aHUuto 80 8peMsi 8cex Mocredyujux ceaHcos
pabombi ¢ cucmemol 00 e20 o4epedHO20 U3MeHeHUSs rnosib3ogamersieM. Toamomy,
obpawasice K XypHarny, ybedumecb, 4mo Oelicmeyrouiee ycrosue ombopa Bac
ycmpausaem. O mom, 4ymo ¢bunibmp B6K/IIYeH, cucmema coobuwaem 8 cmpoke
COCMOSsIHUU XypHana (HUWXHSS d4acmb OKHa, cripasa om coobujeHus «[loka3aHo

cobbimud:...»).

3. Kuonka 2~ «oducmums codep)xumoe XXypHara» OocmyrnHa mosibKO OOHOMY
U3HayasilbHoO eOUHCMBEHHOMY U 8cea0a rpucymcmsyruwemy 8 cucmeme

nonb3oeamerto, umerowemy ums ADMIN.

YUCTK OEPAKUMOTIOo XypHara rno KHomnke == npoBOXOaeTCcAa crieayrwnmm
OuncTka cone oro ana no OeXCO oBOXAaeTcda cnenyto

OBYyMA AENCTBUSAMMU, BbINOMHAEMbIMU CUCTEMOWN aBTOMATUYECKN:

nogrotoeka Word-gokymeHTa co BceM (He B3upas Ha LEWUCTBYHOLWMA DUbLTP)
COAEPKUMBIM  YHUYTOXAEMOro XypHarna W TakuMm o06pasoMm npepocTaBreHve
nonb3oBaTeNio BO3MOXHOCTM HaneyaTatb W COXpaHUTb B Buae OymakHOro

OOKYMEHTa YHU4YTOXXaeMyro BEPCUIO ANMIEKTPOHHOIO XKypHana,

CO3[laHMe B KayecTBe MepBOi 3anucy HOBOW BEPCUM XXypHana 3anucu o TOM, KTO U

Korga npoun3een 3ty onepaunio O4YUCTKNU.
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P UNLTPaUMA XYpHana coOLITHA

MNonesoearent:

Ok

MHTepEan:
c v 23031990 x| 1727 = mefe |2z032mo0 @] T [1ror =

Yo

Bxon B cHCTEmMyY. N
HeynayHaa nonemea BXoga B CHCTEY,

Briog 1S cHCTEMEL.

Meyare oT4éTa.

Owkeka oTeéTa,

DMtk paciETHON YMCAEHHOCTH.

[MeHEPALMA PACYETHON YHCNEHHOCTI,

MNpoEepka pAcHETHOM YHCNEHHOCTH - YCTELWHO, LI
am - - -

OTrEHA

(e
[] Cucrera

Crmcok cofsmudi
Fopma T-2[BHC)

O6palleHne no KHorke T K GunbTpy B XypHane cobbiTuin NpuBOAUT K

OTKPbLITUIO Ha 3KpaHe CreayrLlen KapTovkm (CM. PUCYHOK Bbille), NpegHa3HauYeHHoN
AN 3agaHvs ycrnosui otbopa 3anucen n3 obuiero MHoxecTtea. Kak BUOHO U3 pUCyHKa
3adMKCUPOBAHHbIE B XXypHarne OencTBUsA nonb3oBatenen MoryT 6biTb OTUNBTPOBaHbI

no no6ol COBOKYNMHOCTUN U3 CrieayroLLMX napaMeTpoB:

— Mo oTAenbHOMY Monb3oBaTento (3HaYeHne «Bce» OTMEHSsIET AeicTBue unbTpa no

nonb30BaTento),

— N0 WHTepBany wunu nonymHtepsany (T.e. 6e3 0AHON NeBOM MM NPaBOW FPaHULbI)
AaT N 4acoB, B KOTOpble 3TO OeNCTBME MPOM3BOAUIIOCH (3agaHue rpaHuubl TpebyeT
NPOCTAHOBKM CMMBOSMIA Y COOTBETCTBYIOLLEA NEBOW W/uMnu npaBon [aTbl w/unu

BPEMEHN),

— N0 MNOOMHOXEeCTBY [OEUCTBUW, WHTepecylLmux Mnonb3oBatenss u noMeYvYeHHbIX
cMMBOfIOM B o06LieM nepevyHe BCEX [AOENCTBUN, UKCUPYEMbIX B >XypHane Wu

npeacTaBneHHbIX B none «4toy,

— NO NoOAMHOXeCTBY 00BbEKTOB AENCTBUS, MHTEPECYLUNX Mofb3oBaTesid N yXXe XOTb
OoOuH paas SaCbVIKCI/IpOBaHHbIX K AaHHOMY MOMEHTY B XXYypHalie B Ka4eCTBE TaKOBbIX

(B OoTnMuMe OT npeablaywero nyHKTa, rae npeanaralwTcsa Ans Bblbopa Bce



- 101 -
643-29074686-00001-01 34 02
BO3MOXHble B CUCTEMEe AEeNUCTBUA, AaxXe eLle HN pady noka 1 He 3adKCcMpoBaHHbIe

B JaHHOW BEPCUN XXypHana).

HaxaTue KHomku | B0 NPUBOOUT K NOSIBIEHNIO/CYE3HOBEHWNIO HA 3KpaHe crieuunanbHon
3aTeMHEeHHOWN obnacTu, Ha3blBaeMoW «naHernb rpynnupoBKMY», B KOTOPYIO NOMELLAeTCs
HasBaHMe cTonbua »XypHana, Mo 3Ha4YeHWsIM KOTOPOro creayeT OTCOpPTMpOBaTb U

CrpynnupoBaTth 3anucy xypHana. Hanpumep, Ans rpynnuMpoBKM 3anucen XypHana no

drKcMpyeMbiM B HEM AENCTBUSIM crieayeT Mocre HaxaTusi KHOMKM %8 1 nosBneHns
Ha 3KpaHe naHenu rpynnMpoBKU YCTAHOBUTL yKasaTerlb MbilUM Ha 3arofloBoK crtonbua
«YTO», HaxaTb NEeBYyK KHOMKY MbIWWM W, He OTNyckasi ee, NepemMecTuTb ykasaTesnb (a
BMECTe C HUM W 3arofioBoK) Ha naHenb rpynnupoBku. OB6paTHas aHanornyHas
ornepauusi Bo3BpaTa 3arofioBka C MaHenu B Llanky Tabnuubl NPUBOAMT K OTMEHe
rpynnupoBku. Kaxagoe yHWKanbHOe 3HavyeHwe nons rpynnyMpoBKW MpeacTaBlieHo B
TabnuLie OfHOKPaTHO B BUAE COOTBETCTBYHOLLEro nogaaronoska co 3Hakom H nnu =
cnesa oT Hero. 3Hak & o3HauaeT, 4TO BCe 3K3EMMNASIPbl CTPOK TabRMLbI, UMetoLLMe
Takoe 3HayeHue, CBEPHYTbl W MPEeACTaBneHbl OJHWUM MOJ3arofnoBkoM, a 3Hak =l

C x| H == v

CofbmHa;

Yro i

F.orna Ko [ne

#| Y7o Bemog W3 cHcTEMEL
=1 47a : MeHepawka pacHETHOIR YUC ABHHOCTH,

(15.04.2004 16:44:37 | ADMIN | CucTema
] Yo HeyaayHan nonemka EXOa B CHCTERY,
=] Y7o : DumrcTra #ypHana cofbm9i.

(15.04.2004 16:27:35 |ADMIN | ChcTema
| Yvo: Dwmtka oreéta,
=| Y7o Meyate oruéTa.

15.04.2004 16:4517 | ADMIN Fopraa M1 8
15.04.2004 16:45:26 |ADMIN Fopraa MG
15.04.2004 16:45:35  |ADMIMN AypHan qopr T-2
15.04.2004 16:46:55  |ADMIN Crcor coSemui

16.04. 2004 13:42:24 KypHan poph T-2 |

MNogpofHOCTH CofBMKA;
Haorep coTpudHmE, 7

roBOPUT, YTO 3TN IK3eMMNAPbl pa3BEPHYTbl B COOTBETCTBYHOLWMNE CTPOKU ONA OAaHHOIo
3Ha4YeHnd nond rpynnmpoBKA. Huxe npencrtaBlieH NnpuMep Toro, Kak BblMmMAaauT XypHarn,
CprI'II'II/IpOBaHHbIIZ no nomnw «4tox, HEKOTOpble 3HAa4YeHUnsA KOTOPOro rnpeancrtaBli€Hbl B

CBEPHYTOM BMAE, @ HEKOTOPbIE — B pa3BEepPHYTOM.
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3.11.3. Nonb3oBaTtenu
B noanyHkte «[lonb3oBatenun» BegeTca  KapToTeka  nonb3oBaTenemn,

AonNyLlEeHHbIX K paboTe ¢ cMcTeMoln.

BrHumaHue! [lModnyHkm  «[lonb3ogameniuy  docmyrneH MmMOJIbKO  OOHOMY
U3Ha4asibHO eOUHCMBEHHOMY U 8ceada npucymcmeyrouemy (He ycmpaHUMomy)
8 cucmeme riosib3ogamersto, umerwemy cucmemHoe ums ADMIN. OcmarnbHbim

rnosib3ogeamersisdM 3mom rnyHKm He 8UOEH.

Mpu obpalueHnn K JaHHOMY MYHKTY MEHIO Ha 3KpaH oTobpaxkaeTtcsi criefytoLas

Tabnuua:
# Nonbsosarenu =] E3
D¢ X|C
PO ||:HI:'TEMHI:IE KA IPaspeméH E¥OM I.-’-'-..U.MHHHCTpHpDBaHHE IHmnu:upT IEIK::nu::pTII'Ie'-IaTbI PenakTHpoBaHWE |
& ra T.B. ADMIN v| v
MarerHues MW, NWTBHHLUER v vl Ed

MWWWNNW

Ha kaxgoro HOBOro nonb3oBatens B [aHHOM MOAMNYHKTE MO  KHOMKe O
3aBOOUTCA OTAeNbHas KapToyka, B KOTOPOW [MaBHbIM agMWUHUCTPATOP CUCTEMbI
(nonb3oBatenb ¢ cucteMHolMm umeHem ADMIN) BBoAUT hamunuio, nms, OT4ECTBO,
CUCTEMHOE UMSs, Mapofb M MNpaBa [OCTyna K COOTBETCTBYHOLMM MyHKTAM [NaBHOMO

MEHIO 3TOro HOBOIo NnoJib3oBaTen4.

30eCb Ke MOXHO MO KHOmke ¥ OTpeaakTMpoBaTb COAEpPXMMOe paHee
3aBeeHHON KapTo4ku nonb3oBaTens. [ocTyn/oTcyTCcTBME OOCTyna nonb3oBaTens K
TEM WM WHbIM BO3MOXHOCTSIM CUCTEMbl, MepeducrneHHbIM B pasgene «[lpasa»
KapTOykM, 3agaeTcss  MyTemM  MPOCTaHOBKW/CTUpPAHMUA  Mblillblo  doriaxka B

COOTBETCTBYHOLLEM MNOJIE KAPTOYKN. Hwuxe npmueeaeH BHELLHW BUL OaHHOWN KapTO4KU:

P arMma: GERETE

Hraz: I.t’-‘-.neKcen

OtyecTBa IBEIJ'IEHTMHDBHLI
CuETEMHOE Mris; IMEHEUlEHHH
MNapone: I ******

MogTEEp#LEHUE Napoas; I ******

MNpaga:

[ PazpeweH sxon [~ AQMUHMCTPHPOEaHHE
¥ PegakTHpoBaHme v Mevate

M Wranopr WV 3kcnopr

ak. I OtHena
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Mo kHomke ' # paHee 3aBeleHHOro rnosfib3oBaTensd, ecrii B XypHare cobbITNIN OH

HU pa3y He curypupyeT, MOXHO yaanuTb M3 KapToTekn. Ecnu aaHHbIN nonb3oBaTtenb

yXe nomnan B XypHari cobbITU, TO NONbITKA €ro yaoaneHud no KHOrke X npmuBegeT K

Bblgaye crieayoLulero coobLLeHns:

MNoareepxneHue ®

[aHHEII NONEZ0EETRE HE MOKET BEMb YAANEH, T.K. HA HEMO HMEHITCH CCEIKH B
#YpHane cotkmuil. Bel $0THTE SanNpeTHTE 3TOMY NOALS0EATENK BXO B CHCTEMYY

B cnyyae nonoxuTenbHOro oTeeTa y AaHHOro rnonb3oBaTtens B norne «PaspelueH
BXOA» KapTOYKM 3HA4YOK OyaeT cTepT, a Bce nocreayolme nonbITkM Bxoda B CUCTEMY

nod AaHHbIM CUCTEMHbLIM MMEHEM C JaHHbIM NapoJyiem 6yp,yT 3aKaH4nBaTbCA Hey,u,aqeﬁ.

3.11.4. PesepBupoBaHue 1 BocCTaHOBNEHUE JaHHbIX
B nyHkTax «PesepBupoBaHMe [aHHbIX» W «BoccTaHOBNeHMe [OaHHbIX»
nonb3oBaTeflb MOXET, COOTBETCTBEHHO, CO3[aTb pPe3epBHY KONuo coaepxunmoro b

N BocctaHoBUTb B[] ¢ pesepBHON KONUW.

Cnyxba pesepBupoBaHNA AaHHbIX ABRseTca nogcuctemon komnnekca [10
«['paH-BYP», oTBevaloLLen 3a pe3epBHOE KONMPOBAHWE AaHHbIX Ha CrydYan BO3MOXHbIX
B Gyaywiem aBapuin U nocnegyroliee Mx BOCCTaHOBMEHWE npu cbosix B annapaTHOM
n/vnn nporpammHon Yactu MK, Bnekywmx 3a cobon paspylleHne LenocTHoCTn 6asbl

OaHHbIX.

[aHHas nogcucTeMa Bbi3blBAETCS U3 MyHKTa «AAMUHUCTPUPOBAHME» TaBHOMO
MEHI Mporpammbl KoMaHaamu «PesepBupoBaHMe [aHHbIX» W «BoccTaHoBneHue

AaHHbIX.

Mpn pesepsuposaHuu 6a3bl _OaHHbIX MacTep npegnaraet BblbpaTb TN

co3aBaeMoOn KOMUU AaHHbIX: NOJIHYIO KOMUIO U KOMUK0 U3MEHALLNXCA OaHHbIX (CM.

PUCYHOK HUXE).
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D
’ Pe3epBUpoBaHMe AaHHbIX

BuIGEpHTE THN CO303B3EMOA KOMHW LaHHEIR.
38 AON0AHMT ENEHDH WHPOPMAUMER 0OPSTHTECE K CNPEEKE O NPOrPaMME, Ha#as kKHonkY “Crpaska’.

TN cos0368E MO KOMWM 0 aHHE:

&' MonHan KoMWA Gaskl 43HHBIX

= KonWA HSMEHAILMACA LaHHENX

< Hazan OTMEHMTE: Crpaeka

B nepBom cny4ae 6yayT coxpaHeHbl BCe KOMMOHEHTbl 6a3bl JaHHbIX, BO BTOPOM
OyayT coxpaHeHbl NUWb CNpaBOYHUKW, OOCTYMNHbIE ON1S pefdakTUpOBaHUA, KapToTeka
paboOTHMKOB M AaHHble paboyen Tabnuubl «PacyeTHble AaHHbIE MO KaTeropusimy».
MonHyto KOMMKO OaHHbIX npejnaraeTca Adenatb MNOcne UW3MEHEeHUMW cocTaBa
HEU3MEHSEMbIX CMPaBOYHMKOB, a TakkKe Mocne YCTaHOBKW KOMMeKca nporpamMmmMHOro
obecnedeHuns. B ganbHenwemM npu perynsapHon paboTe C CUCTEMOW peKOMeHOyeTcs

Aenartb KoONnnMn nSMeHALLNXCA OaHHbIX HE peXe OOQHOro pa3a B Heaersto.

Mocne BbIGOpa TuNa KOMMW AAHHBIX HAaXMUTE KHOMKY «[anee» n O0XAUTECH
3aBepLLUEHMs NpoLuecca pe3epBMPOBaHUS, O YEM «MacTep» CryObl COOBLLMT 3KpaHHOM
dopmon ¢ coobuieHnem 06 ycnewwHOM BbINOSIHEHUU N NPELNIOKEHNEM HaXaTb KHOMKY
«3aKkpbiTb» AOnsi BO3BpaTa B OCHOBHOe mnpunoxeHue. [pyn BO3HMKHOBEHUM OLUMOOK
OyneT BblgaHO coOTBETCTBYHOLEE cooblieHne. Kak npaBuno, owmnbKn BO3HMKAKOT Npwu
HexBaTKe MeCTa Ha AUCKe, rAe XPaHSTCA KONUM pe3epBHbIX AaHHbIX, UKW NPU HEBEPHO
YyKa3aHHOM MNyTWU K Narnke c¢ pe3epBHbIMU KONuAMK 6a3bl AaHHbLIX (3ag4aeTcsa B 3aknagke
«®annbl 1 nanku» nognyHkta «llapameTpbl...» MNyHKTA «AOMUHUCTPUPOBAHUE» B

rMaBHOM MEHIO).

BoccmaHoerneHue 6a3bl 0aHHbIX Ha OCHOBaHWM MMEIOLLENCA PEe3epBHON KOnum

NnpoucxoauT crieayoLwmnm o6pasom.
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Mocne ananora NpUBETCTBUS «MacTep» HXKeNpUBEAEHHbIM 06pa3om oToGpasuT

CANCOK caenaHHbIX Bamun pe3epBHbIX Konuin 6a3bl JaHHbIX:

*’-‘v Macrep pesepBWpOBaHUA/EOCCTAHOBNEHWA [AHHBIX
’y;/ BoccraHoBneHHUe AaHHbIX

BEIGERHTE DAMH COXPAHEHHENX CHHMKOE Sa361 AaHHEIR H HaxrMKTe KHonky "' Nanes".

(@ | Crumar B0, ot 21.04.2004 18:07

) |CHumok B, or 02.04.2004 1503

| CHutar B0 o1 02.04.2004 14:57

) | Chutank B0 o 02.04.2004 12043

| Chumar B0, ot 29.03.2004 18:30

) |CHumok B, ot 26.03.2004 14:34

| CHutar B0 or 26.02.2004 14:14

) | Chutaok B0 o 25.03.2004 18:42

| Chumar B0, ot 16.03.2004 12:08

) |CHumok B, ot 28.01.2003 12:54

< Hazag, | OTreHUTE | Crpaeka |

OTmeTbTe cumBonom @ B cnvcke BbIGPaHHYKO AMS BOCCTAHOBMEHUS KOMUIO
Ga3bl gaHHbIX. [1pyM HaxaTum Ha KHOMKY [ HWxXenpueeaeHHbIM obpasom Oyaet
BblBEAEHA AOMONHUTENbHAas WHgopMauma o6 3TOM KOnuK, BKMOYalLlas COoCTaB
Tabnuy 6a3bl AaHHbIX, KONWYECTBO MOMeEn 1 3anucen B Tabnuue, a Takke 3aHUMMaeMbln

pasmep B pe3epBHOM KOMUN.

BHumaHue! lNpouecc soccmaHosneHUss 0aHHbIX U3 pe3epsHoU Konuu rnpueooum
K ronHol rnomepe cyuwecmsyrouwux O0aHHbIX, Mo3amom mneped npoyeccom
80CCMAaHOBIEHUST OaHHbIX PeKoOMeHOyemcsi coenamep OSIHYK KOMuUK OaHHbIX U

ucriosib3oeams ee ripu cbosix 8 ripouecce oriepayuu eoccmaHossIeHUA.

Mocne BbIGOpa BOCCTaHABNMBAEMOMN KOMUW AaHHbIX HAXMUTE KHOMKy «[danee» u
AOXOUTECh 3aBepLUeHus1 npouecca BoccTaHOBNEHUs. MNpu BO3HMKHOBEHUWN OWINMBOK Ha

9KpaH 6y,1:|,eT BblIBEAEHO COOTBETCTBYHOLUEE coolLeHume.

[na nonmHOro BOCCTAHOBMEHWA [AaHHbIX nocne ytepn 6asbl  gaHHbIX
pekomeHayeTca nepeycraHoButb komnnekc 1O  «[paH-BYP», npeaBaputensHo
COXpaHWB pe3epBHble KOMuM, a 3aTeM caenaTb BOCCTAHOBMEHWE W3 MocnegHen

«MOSMMHOW» KOMWUU OAaHHbIX U NocneaHen Kornmm N3aMeHSsIIOLLNXCS OaHHbIX.
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CMUCOK COKPALLEHUA

AO — AOMUHUCTPATUBHBIA OKPYr
Bl — basa gaHHbIX

BAO — BOCTOYHbIN agMUHUCTPATUBHbINA OKPYr

BK — BoeHHas kadegpa

BYO — BoO€HHO-y4eTHbIN opraH

BYP — BoeHHo-y4eTHbIN paboTHUK

BYC — BOEHHO-y4eTHbIN CTON

MHMMN — TlocygapcTBeHHOE Hay4YHO-MPOU3BOACTBEHHOE NpeanpuaTne

M3 — rpaxgaHe, NnpebbiBatolmne B 3anace

MM — rpaxagaHe, nognexawme npu3sbiBy HA BOEHHYHO CNyX0y.
C — TlocyoapCTBEHHbIN CryXalumi

YN — TlocygapCTBEHHOE yHUTapHOE nNpeanpuaTme

ESQC — EpguwHasa sHepreTudeckas cumcrema

3A0 — 3anagHbii agMUHUCTPATUBHBIN OKPYT

MHH — WMHamBugyanbHbI HOMep HanoronnaTenbLunka

MI'TY — MockoBCKOe rocyfgapCTBEHHOE TEXHUYECKOE YUUmLLe
MI'Y — MocKoBCKUI rocyaapCTBEHHbIV YHUBEPCUTET
OAO — OTkpbITOE aKLMOHEPHOE 06LWECTBO
OBK (BK) — OkpyXHOWM BOEHHbIN KOMUCcapuaT (BOEHKOMaT)
OKATO — O6uwepoccuiicknii knaccudunkatop 06 beKTOB aAMUHNCTPATUBHO-

TeppuTopUanbHOro AeneHus



OKB3[

OKWNH

OoKory

OKOrlo

oKnaTP

OKTO

OKCO

OK®C

000

nAan

rno

PAO

Crno

TBYO

ol7le]

LAO

P

LPBB

LIPPT

tOBAO

AHAO
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Obwepoccumrcknin knaccndukaTop Buaa 3KOHOMUYECKON
AEATENbHOCTH

Obwwepoccunckuin knaccmdgukaTop MHOPMaLMn 0 HaceneHnn
Obwepoccunckun knaccmgmkaTop opraHoB rocyaapCTBEHHOM
BMacTu 1 ynpaBneHus

O6Lwepoccumnckmin knaccmnmkaTop opraHn3alMoHHO-NPaBOBON
dopMmbl
Obwepoccunckun knaccmdgpukaTop npodeccuin paboumx,

AOIMKHOCTEN Criyallmx N TapupHbIX paspaaos
O6Lwepoccunckmin knaccuukaTop NpeanpusTui 1 opraHnsawmmn
O6Lwepoccunckmii knaccmnumkaTop crneumanbHOCTEN Mo
obpasoBaHuio

O6wepoccunckmin knaccmnukaTop popmMbl COBCTBEHHOCTH
O6LecTBO C OrpaHNYEHHON OTBETCTBEHHOCTbLIO

[MepeyeHb OOMKHOCTEN N Npodyeccun, noanexatimx
BGpoHMpOBaHNIO

[MporpammHoe obecneveHne

Poccunckoe akumoHepHoe obLwecTBo

CneuuwanbHoe nporpammHoe obecneveHne
TepputopmanbHbI BOEHHO-YYETHbIN OpraH

damunums Nma OTyecTBo

LleHTpanbHbIN agMUHUCTPATUBHBLIN OKPYT

LUTaTHOe pacnucaHve

LLITaTHOEe pacnMcaHne BOEHHOIro BpeEMEHM

LLITaTHOEe pacnucaHue pac4eTHOro roga

KOro-BOCTOYHbIN agMUHUCTPATUBHbIN OKPYT

Amano-HeHeLkn aBTOHOMHbIW OKPYT
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JucT perucTpaumm MaMeHeHUM

N3m.

Homepa nuctos (cTpaHuu)

M3MEHEH-
HbIX

3aMeHeH
HbIX

HOBbIX

AdHHYITNPO
BaHHbIX

Bcero
NUCTOB
(cTpaHuu)
B IOKYM.

Ne nokym.

Bxopsaiiun
Ne
conpoBoaun-
TENbHOro
AOKYyM. 1
parta

Moan.

[aTa
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